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Facts about Black River Technical College

Type

Founded as Black River Vocational Technical School in 1972, the school is now a public, two-
year college with an open admissions policy committed to meeting the technical, academic,
professional, cultural, and personal enrichment needs of the citizens of Northeast Arkansas and
the surrounding areas. The college was renamed Black River Technical College in 1991 and is
governed by a Board of Trustees appointed by the Governor of the State of Arkansas

Location

Black River Technical College has 23 buildings located on 100 acres. All facilities are ADA
accessible. It is comprised of two locations:

e The Pocahontas campus is located on Highway 304 East in Pocahontas, Arkansas.
e The Paragould location is located in the North Industrial Park in Paragould. The
Greene County Industrial Training Center is housed on the Paragould location.

Black River Technical College can be reached at either of the following addresses:

Pocahontas Campus Paragould Location

P.O. Box 468 P.O. Box 1565

1410 Highway 304 East 1 Black River Drive

Pocahontas, AR 72455 Paragould, AR 72450
Faculty

BRTC faculty share a devotion to their diverse disciplines and programs and a commitment to
the intellectual, technical, and professional growth of their students. The typically small student-
faculty ratio permits students to have a productive learning relationship with their instructors.
BRTC annually enrolls approximately 2,500 students from its surrounding area.

Accreditation

BRTC is accredited by the Higher Learning Commission http://www.hlcommission.org/.
Several programs are additionally accredited through other agencies as well as identified in the
College section of this catalog.
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Degrees and Programs

BRTC offers Associate of Applied Science and Associate of Arts degrees, technical certificates,
certificates of proficiency, and adult and continuing education courses.

Library

The library contains approximately 27,100 volumes of in-house materials and provides access to
thousands of periodicals through the internet and CD-ROM databases. BRTC identification
cards are also used as library cards.

Financial Aid

BRTC provides grants and scholarships to make its programs affordable to qualified students.

Financial Strength

BRTC is a state-supported two-year institution with budgetary means to maintain modern
facilities housing the latest in technological equipment to enhance students’ learning experiences.

For More Information

For more information, inquiries may be addressed to the offices indicated below. The phone
numbers are (870) 248-4000 for Pocahontas and (870) 239-0969 Paragould followed by the
appropriate extension.

Purpose Office Phone Number
General Information Office of Enrollment Management (870) 248-4000
Academic Program Information Office of Academics (870) 248-4092
Admissions Office of Enrollment Management (870) 248-4000
Financial Aid Office of Financial Aid (870) 248-4017
Finances and Fees Office of Finance (870) 248-4116
Transcripts Registrar’s Office (870) 248-4015
Campus Facility Scheduling Office of the President (870) 248-4070

Board of Trustees

BRTC is governed by a 7-member Board of Trustees, each serving a 7-year term.

RULN AN ELLIS. ..ottt e ettt eee e e e e e e et aaereeeseeeeereaannaaaeeeeeneens June 30, 2020
DOUZIAS G. COXuurrieniiieeiiieeiiie ettt ettt ete e e st e e saee e e beeesabeeesaseesnsseessseesnsseesnnneas June 30, 2021
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Carolyn J. COllNS. .....coeiiiiieiiee ettt ettt st June 30, 2022
DAVIA COKET .o e e e e e e e e e et e e e e e e eeereaaaaeaeeaaenaees June 30, 2023
DANIEL IMIOOTE ..ottt e e ettt areee s e e e e et aaaaeeesesesesesssaneseseeenenns June 30, 2024
RODEIT OIVEY ..ttt ettt ettt st e st e st esaanees June 30, 2025
B A ettt et e b e st e e e aees June 30, 2026

Officers of the Board

Carolyn J. COLIINS. .....eiiiiiiiieie ettt ettt et et e st e et esbteebeenaeesabeens Chair
DAVIA COKET ...ttt ettt st ettt e be e st e e bt e s abeesaeeeaeean Vice-Chair
RUth ANN BIIIS. .ottt et et et e et e st e e s e e e s beeesabeeenes Secretary

President of the College

Dr. Martin Eggensperger, Ph.D.
B.S., University of Central Arkansas; Ph.D., University of Arkansas at Little Rock

President’s Cabinet

SISSY GTAY ..venviiiieiiieiieete et Interim Vice President for Academics

B.A. Harding University; M.S., Missouri State University; SCCT + 30, Arkansas State
University

Karen P. Liebhaber ........cccccccoeeiiiiimiiiiieiiieeenne, Vice President for Institutional Advancement
B.A., M.A., Arkansas State University
Jason Smith ... Vice President for Enrollment Management

B.S., Arkansas State University; J.D., University of Arkansas Little Rock William H. Bowen
School of Law

ROhonda StONe, CPA ...t e et Vice President for Finance
B.S., M.S., S.C.C.T., Arkansas State University

Academic Calendar

Fall Semester 2019
Faculty 1€POTt DACK ...ccvviiiiiieeiieceecee et e Aug 12 (M)
(@1 F T S o1 o4 1 DS RP Aug 19 (M)
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Last Day to Add @ CIaSS(€5)..ccuueeriuiiiiiiiiiiiieeiie ettt Aug 21 (W)
Labor Day Holiday: Campus ClOSEd .........ccoivuiiiiiiiiiiiieiiieiciieeeeeeeee e Sept 2 (M)
Mid Term EXAINS ...oeeiiiiiiiiiiiieeiee ettt e eeeeer e e e e e e e eestbrareeeaeeeens Oct 7-12 (M-S)
Intent to Graduate FOrm DUE ..........cooooivriiiiiiiieeie e Oct 7 (M)
Last Day to Add Online 7-WK CIass .......coocuiiiriiiiniiieeiieeniieeiteeiee ettt Oct 11 (F)
T-WK Classes BEEIN.........ooiuiiiiiiiiiiiieie ettt sttt Oct 14 (M)
Last Day to Add 7-WK Trad CIass.........cooiiiiiiiieiiiiieeieeee et Oct 14 (M)
A-WK Classs BEEIN.........oiiiiiiiiiiiiiiete ettt sttt e Nov 4 (M)
Last Day to Add 4-WK Trad Class.......c..eevriiiriiiiniieiiie ettt Nov 4 (M)
Last Day to DIOP @ CLaSS .....ceeuiiiiiiiiiiiieeiieeeiee ettt ettt et esbeeesebeeesasee s Nov 15 (F)
Thanksgiving Holiday: No Classes, Offices Open..............ccocveevcueeennnn.. November 25-27 (M-W)

CAMPUS CLOSEA ..ot saeee s November 28-29 (R-F)
Last Day to Drop 4-wk & 7-WK ClaSS ...ccocuviiriiiiiiiiiiiieeie ettt Dec 3 (T)
FINAL EXAINS .oooviiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee et aseeeneneeenennnnnes Dec 4-10 (W-T)
(0031115115 1161311153 1| USSP TR Dec 12 (R)
Offices Closed for HOlidays.........cceeeiiiiiiiiniiieniieeieeieeeee e Dec 23 —Jan 1 (M-W)

Winter Session 2019

Last Day to Add Online ClIass .........cooiuiiiiiiiiiiiiiiieeiee ettt Dec 13 (F)
Classes Begin (M-R) ..ot Dec 16 (M)
Last Day to Add Traditional Class..........coecuueeriiieniieeniieeeiie et eree e s Dec 16 (M)
Last Day t0 DIOP @ CLaSS ....uviieiiiieiiieeieeeeiieeeite ettt ettt sebee s s esaaeesaneeens Jan 2 (R)
FINAL EXAINS ...oovivviiiiiicc ettt eeee et e e e e e e e e e aaaraeeeeeeeeeennsarnees Jan 9 (R)
Spring Semester 2020

Faculty Report BaCK .......ccooiiiiiiiiiiie e Jan 6 (M)
Classes Begin (16wk, 1st 8-Wk & 15t 4-WK) ...cooviiiiiiiiiiiiiiiiieeeeen Jan 13 (M)
Last Day to0 Add @ CIaSS(€5)..eeuveeerurieeriiieeiieeeiieesitteeeiteeesteeesreeesireesssreessreesseeessseessssees Jan 15 (W)
20d 4-WK ClasSes BEEIN ......coeiiiiiiiiieiiieeieeeeee ettt e e e e e e Feb 10 (M)
Y B Te 7 5 00 W =€ 1 1 SRR March 2-7 (M-S)
Intent to Graduate FOrm DUE ........cccuuviiiiiiiie e e March 9 (M)
2nd 8-WK Classes BEEIN ......ccovuuiiiiiiiiiiiiiiieeeeeee ettt s March 9 (M)
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3rd 4-wWk Classes BEZIN .....couiiiuiiiiiiiiiiiieeeeee e e e March 9 (M)
Spring Break: No Classes, Offices OPen ............ccoocceeveenceeiseenieeesienieiieeneens March 23-28 (M-S)
Last Day to DIop @ CLaSS .....coovuuiiiiiiiiiiiieeiieeeie ettt ettt April 10 (F)
Ath 4-WK Classes BeZIN........uiiiiiiiiiiiiiiieeiieeee ettt st e s April 13 (M)
FINAL EXAIMNS ....ovviiiiiiiiic ettt e e e e e e e e e e e etreeeeeeeeeenans May 4-9 (M-S)
GradesS DUEC........oooiiiiii May 12 (T)
COMIMENCEIMENE ....evvvvrieeieieeeeeeeeeeeeeeeeereeeeeeearee..—————————————————.———————.——.—.rrrrr.....———————————————————. May 14 (R)

Intersession 2020

Last Day to Add/Drop @ ClasS(€8) ...cceevveerrureeriuieeniieeniieenieeenreeeireeeiaeessaeesneeesseesnnnes May 18 (M)
Classes Begin (M-F 8:00 a.m. - 2:30 PuIil.)ueeeeiieeiiieeiie e May 18 (M)
Memorial Day: Campus CIOSEd..............ccooueecuieiiiriiiiiiiiiiiicieeeeeeeee e May 25 (M)
FINAL EXAINS .ooeeieiiiiiiieieeeeeeeeeee et aas e assssssssesssssssssssssnnsnsnnnnns May 28 (R)

Summer | 2020

ClaSSES BEZIN ...eeiiiiiiiiiieiiieee ettt ettt et e et e st e st e et e e abeeenabee s June 1 (M)
Last Day to Add @ CIaSS(€5)..ecuveerrurieriuiieiiieeeiieeniieesieeesteeesiteeesireessireesbreesbeeesaseeesasee s June 1 (M)
Last Day to DIop @ CIaSS(ES) .eeuvveeeuieeriieeeiieeeiieeeiteeeieeesreeesrteeseteesireesireesnreesneeeennee June 25 (R)
FINAl EXAIMNS .....oiiiiiiiieicceeeee ettt e e ettt e e e e e eearaa e e e e e e e eeeanarsees June 25 (R)
LaSt DAY Of ClaSSES...ceeuutiiiiiiiiiieeiiteeeit ettt ettt ettt ettt e st e sieeesbaeeeas June 28 (Su)

Summer Il 2020

4™ of July Holiday Observed: Campus CLOSed ................c.cocoeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeesseennn, July 2 (R)
ClaSSES BEZIN ....eiiiuiiiiiiiieeiieeceeee et ettt et e e e et e et e st et aesaaees July 6 (M)
Last Day to0 Add @ CLaSS(€5)..eeeuuteerurieriieeriieeeiieesiteeesieeesteeesireeesireesssreesssseesnaseesnnseesnseees July 6 (M)
Last Day to Drop @ CIaSS(ES) «...veeeureiriuiiiiiieeeiieeeite ettt ettt ettt July 23 (R)
FINAL EXAIMNS ..vviiiiiiiiiieee ettt e ettt e e et e e e et e e e e snnbaeeeesasaeeeeennns July 31 (F)
Last DAy Of CLaSSES....ccueeruiiriieiiieitenie ettt sttt st st es Aug 2 (Su)
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The College

Mission Statement

Black River Technical College transforms lives through quality academic and career education to
enhance the community we serve.

Vision

Black River Technical College will lead our community in learning and economic development.

Values

e Students — Student needs are the foundation of our academic, co-curricular, and financial
planning.

e Quality — At Black River, we strive to provide our students with excellent academic
programs, encouraging support services, and administrative support to meet students’
goals.

e Learning — We provide degree programs, professional training, enrichment experiences,
and collaborative opportunities to foster career and personal improvement.

e Community Relationships — The strengths and challenges of our community shape us.
We collaborate with our community to share strengths and resources, learn together, and
address the needs of our region.

College History

Black River Technical College was founded in 1971 on land donated by the City of Pocahontas,
and was known as Black River Vocational Technical School. The school was under the
supervision of the Arkansas State Board for Vocational Education. Since then, the initial
enrollment of 38 students in 6 programs has grown to more than 2,500 students in 27 certificate
programs and 16 associate degree programs. Many students also participate in continuing
education courses offered by the college. The original 46,775 square footage, situated on 44
acres, has grown to 308,578 square feet and a total of 23 buildings on 100 acres.

The vocational school became Black River Technical College in 1991, operating temporarily
under the supervision of the Department of Higher Education. In 1993, the college became an
independent institution of higher education. A board of trustees, appointed by governor of
Arkansas, serves as the governing board. The college is accredited by the Higher Learning
Commission, 30 North LaSalle Street, Suite 2400, Chicago, IL 60602, (312) 263-0456.
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Library

The mission of the Black River Technical College Library is to enhance learning by providing
access to information that complements and supplements the college’s educational programs and
courses. The library, which has holdings of over 23,000, seeks to provide ready access to
information in a variety of formats in order to strengthen the information literacy skills of the
library’s clientele. Through excellence in customer service, the staff strives to make the library
an effective team member that contributes to students successfully meeting their academic,
vocational, and personal development goals.

The Library of Congress classification system is used for the arrangement of books, and an
online catalog provides access to the collection. Reserve items are available at the circulation
desk, and a coin-operated copy machine is available for use. The library’s Internet and databases
gives full-text accessibility to thousands of magazines and journals and provide abstracts for
many more. Students can also log on to the library’s home page at
http://library.blackrivertech.edu for easy access to the online catalog and selected databases as
well as for online assistance. Books and journal articles which the library does not own can
usually be obtained through interlibrary loan if enough prior notice is given (usually ten days).

Distance learners enrolled at the college are provided with detailed information for accessing the
online catalog and the Internet databases through the library’s home page. Usernames and
passwords for online services are provided, and students are encouraged to contact the library for
assistance with research questions.

The library is open 50+ hours a week with reference services available continuously to provide
users with assistance in locating information and resources. Orientation sessions are offered
each semester, and printed guides are available which explain library policies and guide patrons
in the use of the library. The BRTC identification card is also used as a library card.

Accreditation

Black River Technical College is accredited by the Higher Learning Commission
(http://www.hlcommission.org/). Its programs have been approved by the Arkansas Department
of Higher Education and by the State Board of Vocational Education. Eight of the college’s
programs are also accredited or approved by different agencies, as reflected in the program
descriptions. They are as follows:

e Auto Service Technician — National Automotive Technicians Education Foundation,
Inc.

e Concurrent Enrollment — Arkansas Department of Higher Education

e Nutrition and Foodservice Management — Association of Nutrition and Foodservice
Professionals

e Paramedic — Committee on Accreditation of Educational Programs for the EMS
Professions

e Practical Nursing — Arkansas State Board of Nursing

e Nursing Assistant — Department of Human Services, Office of Long Term Care


http://library.blackrivertech.edu/
http://www.hlcommission.org/
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e Registered Nursing — Arkansas State Board of Nursing
¢ Respiratory Care — Committee on Accreditation for Respiratory Care

Assessment Program

Black River Technical College is committed to provide students with a high-quality education
and experience. To ensure the college has established a student-centered environment where
faculty and staff work deliberately to help students learn and achieve their goals, BRTC has
implemented a comprehensive assessment program.

The overall objective of the assessment program is to continuously improve the college’s
academic, co-curricular, and support programs through outcomes-based assessment practices. By
frequently measuring students’ attainment of learning outcomes and the college’s performance
on other objectives, BRTC is able to gauge the success of its efforts and to continuously strive
for improvement.

BRTC’s academic assessment processes are overseen by the Academic Assessment Committee.
Assessment occurs across four levels:

1. course,

2. program,

3. co-curricular, and
4. general education.

Curriculum Mapping

BRTC’s assessment framework requires curriculum mapping which allows the college to
identify core skills and content taught in each course. Skills and content are then linked to
learning outcomes at the programmatic and/or general education level. Curriculum mapping also
aids in the identification of gaps or misalignments within the programmatic and general
education curriculum.

Course-Level Learning Outcomes

To measure student success at the course-level, instructors adopted learning outcomes for each of
their courses. Subsequently, instructors measure student attainment of these outcomes as students
progress through individual courses.

Program-Level Outcomes

Instructors identify and measure program-level outcomes, reflecting the knowledge and skills
students should attain as a result of completing a program whether a certificate or associate’s
degree. For students enrolled in one of BRTC’s technical programs, programmatic assessment
often includes students’ taking state and/or national certification exams at program completion.
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General Education Outcomes

BRTC has adopted a formal set of general education outcomes that identify the knowledge,
skills, and abilities that should be acquired by students completing the general education
curriculum which is an integral component of each associate’s degree. Students completing an
associate’s degree should demonstrate competency in the following areas:

e Critical Thinking
Global Learning
Information Literacy
e Quantitative Literacy
e Communication

Because of the multi-level approach to assessment, BRTC students can expect to participate in
various assessment activities ranging from brief informal classroom assessments to more formal,
standardized assessments such as exams. While some assessments may overlap with traditional
classroom activities and assignments, others may occur as independent activities or exams that
must be completed in addition to traditional coursework and can be within or outside the
classroom.

Regardless of the nature of the assessment, student participation is required. These processes
include an outcomes-centered administrative and support unit review cycle as outlined in Policy
2102. The committee also ensures institutional key performances indicators are tracked,
measured, and disseminated to all constituents. In conjunction with other college constituents,
the committee aids in evaluating the strategic plan and makes recommendations to the president.

Policies and procedures related to the use of assessment data are continuously improving to
provide explicit guidelines to college employees, students, and stakeholders on the reporting and
use of assessment data. Although BRTC’s assessment processes continue to evolve, the
institution’s belief in and commitment to the assessment of student learning is evident.

Learning Outcomes Assessment

BRTC is required by The Higher Learning Commission to assess the learning outcomes of its
students in all areas. To meet these requirements, the college must test its students to see the
extent to which they meet the intended learning outcomes of its courses and programs.

At the completion of other programs and certificates, students take the National Occupational
Competency Testing Institute (NOCTI) examinations or the state or national examinations
required for specific certificates. BRTC is committed to providing its students with a productive
learning environment.

The college has broadly endorsed the concept of the assessment of student academic
achievement. Students will be asked to complete a variety of assessments of learning outcomes
or of institutional effectiveness. This involves measuring how well students are actually learning
by having the following embedded in all aspects of the college:

e in the classroom by using Classroom Assessment Techniques (CATs);
e in each program by way of the measurable objectives that are included in this catalog;
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e at the institutional level by pretests/post-tests such as the NOCTI tests;
e and, at different stages of the student’s academic career from before initial registration to
after graduation with employer and alumni surveys.

BRTC has pledged to help students learn. Assessment of student academic achievement is one
of the many checks that exist to ensure that the college fulfills this function and its mission.

Degrees and Certificates Offered

Black River Technical College offers Associate of Arts degrees, an Associate of Science degree,
Associate of Applied Science degrees, technical certificates, certificates of proficiency, and adult
education courses. Specifically designed for employment purposes are the certificate of
proficiency programs, technical certificate programs, and Associate of Applied Science degrees.

Adult Education

Adult Basic Education

College Preparatory/Pre-Employment
English as a Second Language (ESL)
General Adult Education (GED)
Work-Based/Workplace Education

Associate of Arts Degree

e (General Education

Associate of Science Degree

e Agriculture
e Criminal Justice
e Fire Service Administration

Associate of Science in Liberal Arts and Science Degree

e Addiction Studies
e Communication Sciences and Disorders

Associate of Applied Science Degree

The Associate of Applied Science degree is designed to lead students directly to employment in a
specific career. It requires a minimum of 60 credit hours, including general education courses,
established technology core courses, and courses specific to the designated major.

10
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Associate of Applied Science in Transfer Disclaimer

Black River Technical College Catalog

The Associate of Applied Science degree (AAS) is designed for employment purposes and
should not be assumed to be transferrable to another institution. While some institutions accept
some courses in AAS programs, generally courses in this degree do not transfer towards a
bachelor’s degree. Student to whom transfer is important should get assurance in writing in
advance and only from the institution to which they wish to transfer.

e Accounting

e Business Administration

¢ Business Technology Applications

e Computer Information Technology

e Emergency Medical
Technician/Paramedic

e Fire Science

e General Technology

Technical Certificates

e Accounting Assistant
e Administrative Services
e Auto Collision Technology
o Cosmetic Repair
Technology
o Structural Repair
Technology
e Automotive Service Technology
o Electrical-Engine
Specialty
o Powertrain-Systems
Specialty
e Fire Science
e Health Professions

Certificates of Proficiency

Agriculture

Criminal Justice

Emergency Medical Technician
Fire Science

Nursing Assistant
Phlebotomy

Accounting (pending ADHE approval)

Law Enforcement Training Academy

e General Technology—Health Professions
Nursing

e General Technology—Health Professions

Respiratory

Industrial Maintenance Technology

Medical Office Administration

Nutrition and Dietetics

Registered Nursing

Respiratory Care

o Nursing Emphasis

o Respiratory Emphasis
Industrial Electricity/Electronics
Machine Tool Technology
Medical Transcription (pending
ADHE approval)
Microcomputer Repair
Technician
Nutrition and Foodservice
Management
Paramedic
Practical Nursing
Web Design
Welding

e Welding
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Academic Information and Policies

Academic Clemency

Act 1000 of the 1991 General Assembly of the State of Arkansas requires state colleges and
universities establish policies for academic clemency for undergraduate students. Academic
clemency is a provision allowing a one-time, irrevocable calculation of GPA and credit hours
towards graduation to be based solely on work done after a prolonged period away from the
college. This provision is for undergraduate students who have gained maturity through non-
college experiences and have shown acceptable academic performance after their return.

The requirements for academic clemency are that students must:

1. have been out of all colleges for at least three years; and

2. file a written request for academic clemency with the Registrar within the first two weeks
of their first semester; and

3. complete a minimum of 12 credit hours of graded courses from a regionally accredited
college with a GPA of 2.00 or better, as a full-time student; and

4. all previous coursework must be below the satisfactory GPA level to be applicable.

When students have met all requirements, the Registrar will evaluate their transcripts and grant
academic clemency, if justified.

The student’s permanent record is a record of all work; however, if academic clemency is
granted, credits from work prior to the 3-year separation from college will not count at BRTC.
The record will show that a fresh start was made, and the date of academic clemency will be
shown as the date that the student re-entered college at BRTC. The record will carry the notation
“Academic Clemency Granted” (date of fresh start).

Academic Integrity Policy

Academic integrity is the adherence to an ethical code of conduct within academic culture that
emphasizes honesty in all scholarly work and includes the avoidance of plagiarism and cheating.
Academic integrity promotes the ethical use of research material, protects the intellectual
property of the scholars who produce the material, and avoids legal liability associated with
copyright violation. Furthermore, students who adhere to academically honest practices maintain
their personal integrity by holding themselves responsible for engaging with their assignments,
which helps promote their own learning in their coursework.

Students are expected to do their own work on all examinations and assignments. They are also
expected at all times to uphold high standards of integrity. Plagiarism, cheating, any other form
of theft of intellectual property, allowing another individual to complete part or all coursework
for a student, or assisting another student in doing any of these acts are all examples of academic
dishonesty and are prohibited. These rules apply to concurrent, traditional, hybrid, and online
students.

12
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Cheating/Dishonesty/Lack of Integrity

Includes but is not limited to the following:

Copying from another student’s test paper.

Using any unauthorized assistance in taking quizzes, tests, or examinations.

Possession during a test of materials that are not authorized by the person giving the test,
such as class notes or specifically designed “crib notes.”

Dependence upon the aid of sources beyond those authorized by the instructor in writing
papers, preparing reports, solving problems, or carrying out assignments.

Falsely claiming to represent the College or a registered student organization of the
College.

The acquisition, without permission, of tests or other academic material belonging to a
member of the Black River Technical College faculty or staff.

Providing false documentation or information college official, staff, faculty or campus
police officer acting in performance of their duties .

Failure to comply with the directions or request of college official, staff, faculty or
campus police officer acting in performance of their duties and/or failure to identify
oneself to these persons when requested to do so (within limits of not violating the
student’s rights).

Plagiarism

Offering the work of another as one’s own without proper acknowledgment.

Aiding and abetting another person in committing any form of academic dishonesty.
Making, possessing, or using any falsified college documents or records; altering any
college document or record, including identification cards.

Knowingly providing false information or documents to a college officials, including
disciplinary hearing bodies.

Self-plagiarism (defined as the use of one’s work from a previous class without explicit
approval from an instructor) is also prohibited.

Academic dishonesty is an academic offense and a code of conduct violation. The Dean of
Students may defer to the Vice President of Academics in instances of academic dishonesty.
This includes all learning modalities including traditional, hybrid, and online.

Academic Probation

Students whose cumulative GPA falls below 2.0 will be placed on Academic Probation. Students
who are on Academic Probation may be continued on probation if they maintain a semester GPA
of 2.0 or above on courses taken during the probationary period and their cumulative GPA
remains below 2.0. The probationary status will be removed when the cumulative grade point
average is 2.0 or above.

13



2019-2020 Black River Technical College Catalog

Academic Success Center/Tutoring

The Academic Success Center (ASC) is available at the Pocahontas location (TM106) and the
Paragould location (MATH 102) for all students. The services include free tutoring in English,
Math, Science, and other content areas; computer lab providing access to the internet, email, and
course-related software; study rooms; study sessions; and helpful handouts. Tutoring is available
to all BRTC students at both locations. BRTC also offers free online tutoring through
Smarthinking. Students may access Smarthinking through a link on the Moodle Student Lounge

page.

Academic Suspension

Students who fail to attain a 2.0 semester grade average during the semester of the Academic
Probation will be suspended for a minimum of one semester. Students may re-enter after the
suspension period has lapsed, under conditions of academic probation for one semester. Should a
student fail to maintain a 2.0 average during the second probationary period, a one-year
suspension will ensue. A student who is dismissed twice for unsatisfactory academic progress
will be suspended for one year. Students who transfer from another college on academic
suspension must sit out one semester before attending BRTC.

Adult Education

The Adult Education program offers a variety of classes available to all adults age 18 or older.
Sixteen and seventeen year olds who meet academic qualifications and provide appropriate
documentation releasing them from high school attendance may enroll in the program. Students
enrolled in Adult Education classes are enriched through a wide range of available studies and
have the opportunity to review or learn skills necessary for career or educational improvement.

e Adult Basic Education—Offers basic skills instruction in reading, language, writing,
and math. Each person may do individualized work at his/her own pace. Enrollment is
open allowing students to enter and exit the program as needed. Managed classes are
offered and encouraged for students who can attend classes on a regular basis.

¢ General Adult Education—Designed to help students earn a high school equivalency
diploma (GED). Students receive instruction in the four subject areas tested on the GED
exam: language arts, science, social studies, and math.

e English as a Second Language (ESL) —Designed to provide English language
instruction to adult speakers of other languages. ESL classes concentrate on speaking and
listening in the beginning level and progress to include reading and writing skills.

e C(College Preparatory/Pre-employment— High school graduates who wish to brush up
on math, reading, or language skills to prepare for further education, college entrance
exams, or employment may also enroll in adult education classes.

e Work-based Education— Basic skills training instruction designed to meet the specific
education needs of an industry is available through the adult education services of BRTC.

14
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Arkansas Course Transfer System (ACTS)

The Arkansas Course Transfer System (ACTS) contains information about the transferability of
courses within Arkansas public colleges and universities. Students are guaranteed the transfer of
applicable credits and the equitable treatment in the application of credits for the admissions and
degree requirements.

e Course transferability is not guaranteed for courses listed in ACTS as “No Comparable

Course.”

e Additionally, courses with a “D” frequently do not transfer and institutional policies may
vary.

e Courses notated in the degree plan with the “ ~ “ symbol are considered ACTS courses.

For further information the ACTS website link can be reached at
http://acts.adhe.edu/studenttransfer.aspx.

Articulation

Articulation agreements allow for a smooth transition between BRTC and other colleges without
the loss or replication of credit hours. In association with other two-year and four-year colleges
and universities in Arkansas, BRTC has entered into a number of articulation agreements that
will assist students in transferring from one college to another.

Students planning to transfer to a four-year college or university are advised to visit with the
four-year college or university’s transfer office as soon as possible to help ensure a smooth
transition. Students are also encouraged to speak with their program advisor regarding these
agreements.

The following degrees can be articulated with the following colleges/universities:

Associate of Science in Agriculture

e Arkansas State University
e (Central Methodist University

Associate of Science in Criminal Justice

e Arkansas State University
e Williams Baptist University
e University of Arkansas Fort Smith

Associate of Applied Science in Accounting

e John Brown University
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Associate of Applied Science in Fire Science

e Arkansas State University

Associate of Applied Science in Nutrition and Dietetics

e Arkansas State University (BS in Nutrition Science)
e Central Methodist University (BS in Health Sciences)

Associate of Applied Science in Registered Nursing

Arkansas Tech University

Central Methodist University

John Brown University

Southern Arkansas University

University of Arkansas at Fort Smith
University of Arkansas for Medical Sciences
University of Central Arkansas

Associate of Applied Science in Transfer Disclaimer

The Associate of Applied Science (AAS) degree is designed primarily for employment purposes
and it should not be assumed that the degree can be transferred to another institution. It is
important for students to get assurance in writing from the receiving college or university in
advance of the acceptance of the AAS degree. Students should visit with the college or
university to which they wish to transfer as early in their college career as possible to facilitate a
smooth transition upon departure from BRTC.

High School Articulated Credit

BRTC has developed articulation agreements for students from northeast Arkansas high schools
in various areas of occupational education. High school students, who are enrolled in articulated
course(s), can earn college credit and begin working toward the completion of a technical
certificate or AAS degree from BRTC. High school students should visit with their high school
counselor regarding availability of these offerings and to complete the application. Upon
entering BRTC, recent high school graduates should contact Enrollment Management regarding
receipt of articulated credit.

Course Delivery

FT (Fast Track)

The Fast Track is a combination of two 8-week courses taken during a 16-week traditional
semester. The first course is taken the first 8 weeks, and the next course is taken the final eight
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weeks of a semester. A student must enroll in both courses at the beginning of the semester and
all prerequisites and test scores apply.

ALP (Accelerated Learning Program)

The Accelerated Learning Program allows a student to be enrolled in Writing Fundamentals and
Freshman English I during the same semester.

Online

Students complete all or most aspects of coursework via Moodle, the college’s course
management system, and are not required to attend class on campus.

Video Conferencing

A course held via compressed video. While students attend classes on campus, the instructor
may either be in the classroom or be broadcast to students via video from a remote site.

Hybrid

Course material is delivered at least 50% online. The remainder of the class is taught in the
traditional face-to-face setting which requires the student’s attendance at the BRTC campus.

Courses

Adding Courses

Students may add courses by Wednesday of the first week of a regular semester or the first day
of a summer session or the first day of short duration (4-, 8-, and 10-week) classes. Adding
courses after these days requires the approval of the faculty member and the Vice President of
Academics.

Administrative Withdrawal
Administrative Withdrawals are only granted after the student initiated drop date has passed.

The Administrative Withdrawal are only be administered by either the Vice President of
Enrollment Management or the Registrar. All Administrative Withdrawals must have justifiable
extenuating circumstances and must have supporting documentation to prove need for drop.
Examples of supporting documentation include, letter from doctor, obituaries, or documentation
from the court system. Allied Health and LETA programs are exempt from this process;
students may be dropped for policy violations with an Administrative Withdrawal according to
the policies put in place for these specific programs. Students who request Administrative drops
that are not approved will be notified.
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Auditing Courses

Students may register for courses on a non-credit basis. Students must declare “audit” status
when registering for class. Students auditing any course, from any discipline, cannot register
until two weeks before classes begin for that particular semester. The fee for auditing a course is
the regular tuition rate.

Cancellation of Courses/or Programs of Study

Black River Technical College reserves the right to cancel courses and/or programs of study
which do not met its established criteria relating to:

1. Availability of competent instructors
2. Adequate facilities
3. Sufficient enrollment

Course/College Withdrawal

Withdrawal from individual course(s) or college must be made through the Office of the
Registrar governed by the following policy:

e Students must drop courses in the myBRTC portal or complete a drop form in the
Enrollment Management office.

e Withdrawal from college or course(s) before the official reporting day will not be
recorded on the student’s permanent record

e Withdrawal from college or course(s) after the official reporting day will have a “W”
recorded on the student’s permanent record

e Individuals who do not withdraw on or before the date specified in the college catalog
calendar will receive the grade(s) “F”

Course Credit

The semester hour is the unit of credit which equals the amount of credit given for 1 clock hour
in class per week for 16 weeks (or the equivalent). Most classes meet 2 times per week and carry
a 3-semester-hour credit. For each 3-credit lecture class, a total of 48 clock hours is required.
Some lab courses carry additional credit and hours may vary. Full-time status is equal to 12
credit hours in spring or fall semesters and 6 hours in summer sessions.

The normal course load for a student is 15 semester hours during a regular term, or 6 hours
during a summer term. Generally, the maximum credit hour in a regular term is 18 hours,
although some technical programs may specify more. Students outside these technical areas who
wish to take more than 18 credit hours in the fall or spring semesters or more than 6 credit hours
in the summer session must request permission from the Vice President for Enrollment
Management or the Vice President of Academics.
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Credit by Examination for Math for Healthcare Professionals (LPNs Only)

Credit by examination will be granted to Licensed Practical Nurses (LPNs) applying for ARNEC
who successfully complete a written calculations exam over drug dosage calculations. The test
is 50 questions in length and the student has 3 hours to complete the exam. Upon successful
completion of the examination, 90% or higher, credit will be assigned for the course.

LPNs wishing to receive credit by examination for Math for Healthcare Professionals must do
the following:

1. Contact the Administrative Assistant for Nursing and Allied Health to schedule a date
for the exam.

2. Provide proof of a current, unencumbered license as a Licensed Practical Nurse.

3. Pay for the exam at the Bookstore, Pocahontas campus only.

4. Bring proof of payment to the Administrative Assistant of Nursing and Allied Health.

Taking the test is optional and not recommended unless the student is proficient in dosage
calculations. Students who successfully pass the exam will not be required to register for the
class. Students who do not successfully pass the exam will be required to register for and
successfully complete the class with a grade of “C” or higher.

Credit for Previous Training (PLA)

Persons with previous training in their program objective may be granted credit if approved by
the appropriate Academic Vice President and the course instructor. The student must furnish
evidence, request evaluation, and may be required to take proficiency examinations in order to
receive this credit. The Veterans Administration and other financial aid offices are notified of
credit given for previous training when applicable.

Course Overrides

Overrides will be granted if the student requesting the override is graduating in the current
semester and/or extenuating hardship has occurred requiring a student to be enrolled in a certain
class. Permission from the Vice President of Academics is required for all overrides.

Repeating Courses

Students may repeat a course. Both courses will appear on the transcript. The highest grade will
be used to compute GPA.

Distance Education

In addition to traditional face-to-face instruction, students have the option of enrolling in a
variety of Distance Education (DE) classes. These are classes in which all or part of the content
is delivered via technology. Students may or may not have to attend classes on campus. BRTC
provides Distance Education options in three formats: Video Conferencing, Hybrid, and Online
courses. In each instance, BRTC carefully assesses the course content and all aspects of the
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learning to ensure Distance Education study adheres to the same level of quality and
effectiveness required of all instruction in HLC-accredited institutions.

Enrolling in Distance Education Classes

DE courses are included along with all other courses on the “Class Schedule,” and students
enroll in these courses in the same manner as other courses. Normal tuition rates apply to all DE
courses, but additional fees may also be assessed.

Benefits/Challenges of Distance Education

Perhaps the greatest benefit of distance education is the measure of convenience it affords
students. These courses provide the opportunity to plan their study time around family and
work. Course materials are accessible at the student’s convenience and can eliminate the time
and expense of commuting to the campus.

However, online courses are not suited for everyone. Students who have never taken an online
course are encouraged to complete the “Are Online Classes for Me?” quiz and the Online
Student Orientation on the Distance Education and Instructional Technology website. Students
in online courses must be self-motivated and self-disciplined to be successful in an online course.

Requirements of Distance Education
Distance Education is NOT for everyone.

e Some Distance Education courses have specific software requirements
e Students must be self-disciplined and plan course study and completion of assignments
carefully
e Strong reading and writing skills are essential to a student’s success in a DE course
e Students must have daily access to a computer with an active internet connection and be
aware that slower internet connections may pose certain technological difficulties
e Students must have access to a working email account
e Students must access online and hybrid courses multiple times each week.
e Students must have basic computer skills to be successful in a DE course. Basic
computer skills include:
o sending and receiving email
o knowing how to navigate the internet
o knowing how to type
o having minimal knowledge of a basic word processing program such as Microsoft
Word.

Video Conferencing Classes

A video conferencing course is held via compressed video. While students attend classes on
campus, the instructor may either be in the classroom or be broadcast to students via television
from a remote site. Video conferencing courses include students from two or more different
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sites. If the instructor is at a different site, a proctor will administer exams. All assignments will
be transmitted over Moodle or passed between campuses by a courier.

Hybrid Classes

Hybrid courses deliver at least 50% of the course material online. The remainder of the class is
taught in the traditional face-to-face setting which requires the student’s attendance at the BRTC
campus. Additional media may be incorporated in the course.

Online Classes

Students in online classes complete almost all aspects of coursework via Moodle, the course
management software utilized by BRTC, from the convenience of their own home. Students
complete coursework following a schedule created by their instructor and may never physically
see their instructor. Though students do not meet with an instructor in a traditional classroom,
most instructors are available by appointment, by email, and by phone.

Students must remember that, even though classes are held online, students will have a certain
number of hours of online coursework required each week. For example, online courses that are
worth three credit hours will require students to work for a minimum of three hours a week
online. Additional time may be spent in the online class in order to complete homework,
assigned reading, and other study needs.

Grades and Grade Point

BRTC uses the following grade point system to calculate GPA. Instructors have the final
decision on grades. Students receiving an “I”” have one semester to make up the work. If work is
not made up, “I”” grades become “F” grades.

Grade Description Grade Point(s) Awarded
A Excellent 4
B Good 3
C Average 2
D Passing 1
P Passing 4
F Failing 0
I In Progress 0
w Withdrew 0
AU Audited 0
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The following grades are not applicable to degrees or certificates: A~, B~, C~, D~

Grade Dispute

Students are encouraged to first attempt to resolve a grade dispute with the faculty. If
unresolved, students should speak to the departmental Dean or Director of the faculty in an effort
to resolve the matter. If the student wishes to appeal the grade dispute, the student has the
following option for a formal appeal:

1. The appeal shall be presented, when possible, within five (5) working days after the
occurrence of the situation. The request must state his/her request in writing and submit
the request to the Office of the Registrar.

2. The Registrar will submit the appeal to the Appeals Committee for the committee’s
consideration. The Appeals Committee will consist of three of the following individuals:

e Director of the Career Pathways Program

Registrar’s Assistant

Dean of Business and Technical Education

Dean of General Studies

Dean of Nursing and Allied Health

Paragould Site Director

3. The Appeals Committee will arrive at a conclusion and will submit the decision. The
student will be notified in writing of the decision rendered within five (5) working days.

4. In the event a student is dissatisfied with the decision, he/she may submit a written
petition to the Administrative Appeals Committee. This committee consists of three of
the following individuals:

e Vice President of Academics

e Vice President of Enrollment Management

e Vice President of Finance

e Vice President of Institutional Advancement

5. The Administrative Appeals Committee will arrive at a conclusion and will submit the
decision, in writing, to the student five (5) working days of the decision rendered.

Honor Roll

The honor roll includes the President’s List and the Dean’s List, and is published at the end of
each Fall and Spring semester. To qualify for the President’s List, students must be enrolled full
time with a GPA of 4.00. For the Dean’s List, students must be enrolled full time with a GPA of
3.50 to 3.99.

Incomplete Grade Policy

A student is eligible for a grade of incomplete only when an emergency or other reason beyond
his/her control prevents completion of a course near the end of an academic term. Students must
meet the following conditions to be considered for an incomplete grade:
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e The student must request in advance a grade of incomplete from the instructor of the
course and must make arrangements for completing the coursework with the instructor.

e At the time of the incomplete request, the student must have completed at least sixty
percent of the academic semester. Each instructor may set a higher completion level
requirement for his/her individual course.

e At the time of the incomplete request, the student must have a “C” or above in the course.

e At the time of the incomplete request, the student must be in compliance with all course
requirements as outlined in the course syllabus, including attendance requirements.

e The instructor of the course has sole discretion in initiating an incomplete grade request.
Instructors may deny an incomplete request even if a student meets the minimum
requirements as outlined above.

All coursework must be completed by the end of the following semester or the grade will
automatically become an “F.” For example: An “I” for the Fall semester must have coursework
completed prior to the end of the Spring semester. An “I” for the Spring semester must have
coursework completed prior to the end of the Summer II semester. An “I” for Summer
coursework, must be completed prior to the end of the Fall semester.

Graduation
To graduate from BRTC, all students must adhere to the following:

e Students must have a 2.00 overall GPA in coursework applicable toward a degree or
certificate they are pursuing.

e To determine honors for graduation, all courses that are applicable to the degree or
certificate that the student is currently pursuing will be utilized.

e Students must satisfy all developmental requirements applicable to their degree or
certificate before they will be allowed to graduate. No student will be exempt for any
developmental requirement imposed by the institution or by state law.

e Students must submit Intent to Graduate form no later than midterm.

e Students should contact the Finance Office to make sure that they do not have any
financial holds on their permanent records.

e Students must complete 18 hours of work at BRTC to fulfill requirements.

myBRTC Portal

The myBRTC portal is a password-protected location for students to access information specific
to BRTC students. It also houses information specific to a student’s progress and academic
record including students grades, links directly to students’ classes, their transcript, and other
academic information. Students may also access their financial information as well as their
financial aid information in the myBRTC portal.
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Name/Address Changes

Students who wish to change their name or address must request this change in MyBRTC.
Students wanting to change their name must present their driver’s license and Social Security
card in the Registrar’s Office.

No-Shows

It is each student’s responsibility to add and drop courses including courses the student does not
plan on attending. Courses not dropped but not attended will still generate a bill and a transcript
for that semester.

BRTC has processes in place to drop students who do not attend or access their course before
census reporting each semester. Students must check their schedules and class enrollments on
myBRTC. Questions and concerns should be directed to admissions or the registrar’s office.

Student Appeal for Tuition Charges

Students who contend they have not attended any classes at BRTC will have the semester in
which they enrolled, and did not attend, to appeal any charges for tuition and fees. Students who
do no appeal within the semester enrolled will be considered to have attended and will be
responsible for all charges generated. Students wishing to utilize this appeal must adhere to the
appeal process in the Student Handbook.

Transfer Programs

For students who wish to pursue academic degrees at four-year colleges, BRTC provides a
bridge. The basic academic coursework offers students an appropriate college foundation to
qualify for admittance to a four-year college and prepare for successful work in the upper
classes. The faculty and the Student Success Coordinator are actively involved in advisement to
help students with this transition.

Most colleges will only accept transfer of course with a grade of “C” or better, but those colleges
with whom BRTC has an articulation agreement may accept all BRTC courses (with the
exception of a grade of “D” in Freshman English I), even those with a “D” grade, if students
have an overall GPA of 2.00 and are transferring complete Associate of Arts degrees. Students
are responsible for contacting the registrar at the receiving college regarding transfer policies at
that college.

Arkansas Act 98 provides for establishment of a core curriculum of courses which will apply
towards the general education requirements of baccalaureate degrees at state supported colleges,
and which will be fully transferable between these colleges. The term “state minimum core” is
used to describe this core curriculum, and a copy may be obtained from the Office of the
Registrar or the ADHE website at http://acts.adhe.edu/studenttransfer.aspx.
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Admissions, Placement, and Enrollment Status

Black River Technical College admissions’ guidelines reflect the College’s mission of providing
varied educational pathways for the communities it serves. Admission to the College does not
guarantee admission to a particular course or program. Students may be required to remove
deficiencies and complete prerequisites before being eligible to enroll in certain courses of study.

All communications concerning admissions should be addressed to the following:

Black River Technical College
Office of Admissions

P.O. Box 468

Pocahontas, AR 72455

(870) 248-4000

The Office of Admissions of Black River Technical College is responsible for evaluating and
processing applications and required admissions documents to determine an admissions status of
all first-time freshmen, transfers, readmits, and transients who are degree-seeking students.

First-time Entering Freshmen
The following documents are required:

A completed Application for Admissions and Scholarships.

An official high school transcript or GED scores.

ACT, SAT or Accuplacer scores.

Immunization Requirements for all enrollees at Arkansas Colleges and Universities
Arkansas State Law, Act 141 of 1987, requires college students born after 1/1/57 to
provide proof of 2 MMR immunizations or immunity against measles, mumps, and
rubella within 30 calendar days of enrollment. Exemptions can be granted only by the
Department of Health and must be applied for each academic year. Forms can be
obtained by email only at www.immunization.section @arkansas.gov after July 1, each
year.

Admission Statuses for First-time Entering Freshmen

Unconditional Admission
Applicants for unconditional admission must meet ONE of the following requirements:

e (Graduated from high school and completed the core curriculum, AND must submit ACT
scores of 19 on English, Reading, and Mathematics or the equivalent SAT or Accuplacer
scores. Note: Act 1290 of 1997, as amended by Act 520 of 1999, requires any public
school student who graduates from a public high school after May 1, 2002, to have
successfully completed the core curriculum as recommended by the State Board of
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Education in order to be unconditionally admitted to Arkansas public colleges and
universities.

e (Graduated through homeschooling, private high school, or received a GED AND must
submit ACT scores of 19 on English, Reading, and Mathematics or equivalent SAT or
Accuplacer scores.

Conditional Admission

First-time freshmen who do not meet the requirements for unconditional admission will be
accepted on a conditional admission and will be limited to 12-13 hours for the first semester
(unless scholarships require additional hours).

During the first 30 credit hours of enrollment, conditional students must complete all
developmental coursework required and meet with the Student Success Coordinator during the
first week and throughout the first semester.

Ability to Benefit

Students who do not hold a high school diploma or GED may enroll in technical programs
provided they attend Adult Education classes at the same time.

Accuplacer

The Accuplacer exam is free. Students needing to retake the entire exam or a specific section of
the exam must wait one week before retesting can occur.

Transfer Students

A student previously enrolled in another post-secondary institution must provide the following
documents:

e A completed Application for Admissions and Scholarships.

e ALL official transcript(s) from previous colleges attended.

e A high school transcript or GED scores if a transfer student has less than 15 hours of
college credit, excluding concurrent credit.

e ACT, SAT, or ACCUPLACER placement scores may be required for placement
purposes only.

¢ Immunization Requirements for all enrollees at Arkansas Colleges and Universities
Arkansas State Law, Act 141 of 1987, requires college students born after 1/1/57 to
provide proof of 2 MMR immunizations or immunity against measles, mumps, and
rubella within 30 calendar days of enrollment. Exemptions can be granted only by the
Department of Health and must be applied for each academic year. Forms can be
obtained by email only at www.immunization.section @arkansas.gov after July 1, each
year.
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Readmits

Previous Black River Technical College students not enrolled for at least one full academic year
are required to submit an Application for Admissions and Scholarships. Submit official
transcripts from all colleges attended since BRTC enrollment.

Note: All transfer and readmit students, regardless of number of credit hours earned, must
have proof of placement in desired courses, either with placement scores or satisfactory

completion of prerequisite.

Transient Students

Transient students are temporary students who wish to attend BRTC for a semester while
actively enrolled at another college or university. Transient students are limited to a maximum of
18 credit hours between the two institutions, unless written approval has been granted by the
home institution. Transient students wishing to continue at BRTC should follow admissions
procedures for transfer students.

e A completed Application for Admissions.

e A letter of good standing from the student’s home college.

e Depending on the course the student wishes to complete, a transcript may be needed
indicating the course prerequisite has been completed.

e Immunization Requirements for all enrollees at Arkansas Colleges and Universities
Arkansas State Law, Act 141 of 1987, requires college students born after 1/1/57 to
provide proof of 2 MMR immunizations or immunity against measles, mumps, and
rubella within 30 calendar days of enrollment. Exemptions can be granted only by the
Department of Health and must be applied for each academic year. Forms can be
obtained by email only at www.immunization.section @arkansas.gov after July 1, each
year.

Non-degree Students

Students who wish to take courses of special interest without submitting academic credentials
may do so as a part-time student. Once a non-degree seeking student cumulates 18 credit hours
of undergraduate work, students must comply with college admissions requirements. Non-degree
students must meet the same course prerequisites as other students, and may not enroll in math or
English courses without testing.

Auditing Students

Students auditing courses may, with the instructor’s permission, change from audit to credit
status no later than the end of the second week of class for the fall and spring semesters and by
the end of the third day in the summer terms. Students must activate this procedure by submitting
appropriate documents to the Registrar’s Office.

27



2019-2020 Black River Technical College Catalog

Admissions Policy for Applicants with Prior Criminal History

Black River Technical College is committed to equal opportunity in its enrollment procedures
and educational programs. The College also seeks to ensure a safe campus and learning
environment. The College reserves the right to refuse or limit enrollment to the College or to a
specific program if the applicant would be ineligible for employment or certification in that
program or the College determines that an applicant presents a safety risk to College students,
employees or property.

Corporate and Community Education

It is an integral part of the college’s mission to provide non-credit courses for most age groups,
including programs, short courses, seminars, and a wide range of other activities which serve the
community’s needs beyond regular college programs. Through Continuing Education,
individuals may develop new job skills, enrich personal and family life, and gain a deeper
appreciation of their culture and environment.

Concurrent Enrollment

Concurrent classes are college-level classes taught at high schools by qualified high school
instructors. Concurrent enrollment is designed to prepare high school students for the collegiate
experience. High school students may enroll in concurrent education when the student’s
combined high school and concurrent enrollment do not exceed a normal academic load. Some
concurrent classes are available via distance education.

Student Eligibility
High school students eligible to enroll in concurrent education must

e have completed the 8th grade,
e Dbe enrolled in an Arkansas school, and
e be recommended by their high school principal, superintendent, or school counselor.

For the most up-to-date information about concurrent enrollment at BRTC, please visit
http://www.blackrivertech.org/concurrent-enrollment.

Tuition Discounts

Classes that meet the standards identified in Quality and Rigor of Program will be charged
discounted rates of tuition.

High school students taking classes on BRTC campuses will be charged full tuition. High school
students taking online classes will be charged full tuition only if the online class is already
offered on the high school campus.
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Quality and Rigor of Program
BRTC follows state guidelines to determine student and instructor eligibility.

Each student must meet the following criteria adopted by the State Board of Higher Education as
stated under Item I, II, III, IV, and V as follows:

I.  Provided that courses meet all the requirements of the college, the high school must
ensure that 50% or more of the students enrolled in the class are taking the class for
concurrent credit. If this percentage is not met, the class cannot be offered according to
Act 102.

II.  The course offered “must be listed in the Arkansas Course Transfer System.” This list
can be found at http://acts.adhe.edu.

III.  The course will use the same syllabus and same textbook as approved by the college or
university and adopt the same learning outcomes as those developed for the course on the
campus.

IV.  All students must meet the following testing requirements as defined by the Arkansas
Department of Higher Education:

Math English Reading Total Test
Enroliment Score Score Score Scores
Required Required Required Required
Any General Education Math Course Yes No Yes 2
Any General Education English Course No Yes Yes 2
Any General Education Course No No Yes 1
Any Career and Technical Education No No No 0
Course
Concurrent High School Students
High School Student Level = 13/14 or Enroll Status = 13/16
Test Math English Reading
ACT 21 19 19
SAT 460 450 470
PSAT 46 45 47
Accuplacer — Classic 77 83 78
Aspire — 10" Grade 432 428 428
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High School Seniors Enrolling in Remedial Classes
High School Student Level = 14

Test Math English Reading
ACT 17 17 17

SAT 420 420 430
Asset 34 44 41
Compass 26 67 77
PSAT 42 42 43
Accuplacer — Classic 74 79 74
Accuplacer — Next Generation QAS: 237+ or AAF: 200+ 249+ 249+
Aspire — 10" Grade 426 421 422
Redesigned SAT 460

V.  To be considered under this program, a student must submit the following paperwork:
e Completed application
e Complete set of acceptable (meeting the required levels for placement in concurrent
classes) test scores.
Current immunization (shot) record.
Copy of high school transcript.
Full payment or a payment plan
Completed FERPA form

Concurrent Student Admission, Registration, and Withdrawal Process

All concurrent students should apply for admission in the fall and spring semesters.

Registration

BRTC’s Concurrent Enrollment Coordinator will visit each high school in April-May to register
for the upcoming fall semester and in October-November to register for the upcoming spring
semester.

Registration Deadlines

Specific registration deadlines are determined by each high school. Students should contact their
high school counselor or principal for registration dates or call or email the Coordinator for
Concurrent Enrollment. Dates are published on the concurrent credit webpage at
http://www.blackrivertech.org/concurrent-enrollment.

Schedule Changes

Concurrent students wishing to make changes to their schedules after the registration dates at
their high schools must submit an Add/Drop Form to the Coordinator of Concurrent
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Enrollment. This form must be signed by the student and the counselor or principal. The form is
located under the Student and Parent Information section of the concurrent credit webpage at
http://www.blackrivertech.org/concurrent-enrollment.

Payment Guidelines

High school students must make full payment or payment arrangements by BRTC’s campus-
wide deadline or they will be dropped from classes. Payment deadlines are highlighted on the
concurrent credit application and under the Tuition Rates section of the concurrent credit
webpage at http://www.blackrivertech.org/concurrent-enrollment. Payment information sheets
are provided to high school counselors during registration periods, but students are responsible
for ensuring their bills are paid by the deadline.

Please call BRTC’s Office of Finance at (870) 248-4033 with questions about payment.

Immunization Requirements

The Arkansas Colleges and Universities Arkansas State Law, Act 141 of 1987, requires college
students born after 1/1/57 to provide proof of 2 MMR immunizations or immunity against
measles, mumps, and rubella within 30 calendar days of enrollment.

Exemptions can be granted only by the Department of Health and must be applied for each
academic year. Forms can be obtained by email only at
www.immunization.section @arkansas.gov after July 1, each year.

Advanced Placement

The college awards credit to students who participate in their high school Advanced Placement
(AP) program administered by the College Board Placement Test Program. Students who wish
to obtain Advanced Placement credit must request the College Board to forward their test scores
to Black River Technical College after they have been admitted. Students will be awarded credit
in the courses listed below, provided they make satisfactory scores on appropriate AP
examinations and meet other requirements designated by the department offering the course.

To Receive AP Credit and No Grade

If a student took an AP course as part of their high school curricula but did not sign up for
concurrent enrollment with a college, the student is only eligible for AP credit and does NOT
receive a college grade. The student earns college-level credit when an appropriate score is
earned on the AP exam. A grade is not reported to BRTC at the completion semester’s end.

AP credit is not awarded for a course the student has already completed at the college/university
level. AP credit granted at other institutions is not automatically transferable to Black River
Technical College. Students who wish to transfer AP credit must submit official documentation
of earned scores.
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AP Exam

AP8S5 - Psychology

AP14 - Studio Art (Drawing Portfolio)
AP15 - Studio Art 2D Design

AP36 - English Language Comp
AP36 - English Language Comp

AP37 - English Literature Comp
Scoring 3 on both English Language AND

Literature Comp will award both ENG 1003

AND ENG 1013

*AP37 - English Literature Comp
APS5S5 - German Language

AP87 - Spanish Language

APA43 - European History

AP57 - Government & Politics: US
APQ7 - United States History
APO7 - United States History
AP93 - World History

AP20 - Biology

AP20 - Biology

AP25 - Chemistry

AP78 - Physics B

APS2 - Physics C (Electricity, Magnetism)
AP0 - Physics C (Mechanics)
AP66 - Calculus AB

AP68 - Calculus BC
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Required Credit Awarded
Score

PSY 2513
ART 1033
ART 1013
ENG 1003
ENG 1003 & ENG 1013
ENG 1003

W B~ W W W W

ENG 1003 & ENG 1013
GER 1013

SPAN1013

HIST 1023

POSC 2103

HIST 2763

HIST 2763 & HIST 2773
HIST 1013

BIOL 1003

BIOL 1004

CHEM 1004

PHYS 2034 & PHYS 2044
PHYS 2064 or PHYS 2044
PHYS 2054 or PHYS 2034
MATH 2204

MATH 2204 & MATH 2214

A~ W A A W W A W R R, W R R W W B
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Freshman Assessment and Placement

The Arkansas State Board of Higher Education Freshman Assessment and Placement program
prescribes statewide minimum standards to decide if entering freshmen should be in college
math and English courses or in academic transition courses in math, English, and reading. At
BRTC, students whose scores indicate that they will be placed in academic transition courses
must enroll in, and satisfactorily complete, those courses in their first academic year, except for
reading, which must be taken and satisfactorily completed in the first semester.

ACT, SAT, and ACCUPLACER scores will be accepted from other accredited institutions.
BRTC provides a list of ACCUPLACER testing dates, times and locations for each semester of
the school year, at both the Pocahontas and Paragould locations. This list may be found online at
www.blackrivertech.edu or by calling (870) 248-4000. Any student who cannot attend one of
the testing dates may call Pocahontas at (870) 248-4000, Paragould at (870) 239-0969, or toll
free at 1-866-890-6933 to schedule an appointment. Test scores that are over 5-years-old cannot
be used for enrollment purposes. A free ACCUPLACER study app can be downloaded by going
to www.accuplacerpractice.collegeboard.org or to receive a printed copy of sample
ACCUPLACER study questions call (870) 248-4000.

Mathematics

Students must earn a passing grade of a “C” or higher in all academic transition mathematics
courses to progress to the next level.

ACT Math

Score Course Number Course Title
24+ MATH 2143 Business Calculus

MATH 2204 Calculus I
21+ MATH 1023 College Algebra
21-23 MATH 1054 Pre-Calculus
19+ MATH 1053 Mathematical Reasoning/Quantitative Literacy
18-20 MATH 1023L College Algebra with Lab

MATH 1054L Pre-Calculus with Lab
16+ MTH 1213 Math for Healthcare Professionals
0-18 MATH 1053L Mathematical Reasoning/Quantitative Literacy

with Lab
0-17 MATH 0043L Foundations for College Algebra with Lab
0-15 MTH 1213L Math for Healthcare Professionals with Lab
Next Gen Accuplacer QAS Test

Score Course Number Course Title
281+ MATH 2143 Business Calculus

MATH 2204 Calculus 1
265+ MATH 1023 College Algebra

33


http://www.blackrivertech.edu/
http://www.accuplacerpractice.collegeboard.org/

2019-2020

265-280
260+
251-264

248+
0-259

0-250
0-247

Score
1180+

1060+
1060-1179
980+
950-1059

0-979

0-949
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MATH 1054
MATH 1053

MATH 1023L
MATH 1054L

MTH 1213
MATH 1053L

MATH 0043L
MTH 1213L

Course Number

MATH 2143
MATH 2204

MATH 1023
MATH 1054
MATH 1053

MATH 1023L
MATH 1054L

MATH 1053L

MATH 0043L

English Composition

Pre-Calculus
Mathematical Reasoning/Quantitative Literacy

College Algebra with Lab
Pre-Calculus with Lab

Math for Healthcare Professionals

Mathematical Reasoning/Quantitative Literacy
with Lab

Foundations for College Algebra with Lab

Math for Healthcare Professionals with Lab
SAT Math

Course Title

Business Calculus
Calculus I

College Algebra
Pre-Calculus
Mathematical Reasoning/Quantitative Literacy

College Algebra with Lab
Pre-Calculus with Lab

Mathematical Reasoning/Quantitative Literacy
with Lab

Foundations for College Algebra with Lab

Students must successfully complete the following English composition courses with a “C” or
higher if they score below 19 on the English section of the Enhanced ACT.

Score
19+
0-18

Score
261+
0-260

Score
470+
360-469

Course Number

~ENG 1003
ENG 0023

ACT English
Course Title
Freshman English I
Writing Fundamentals*

Next Gen Accuplacer Writing Test

Course Number

~ENG 1003
ENG 0023

Course Number

~ENG 1003
ENG 0023

Course Title

Freshman English I

Writing Fundamentals*
SAT English

Course Title

Freshman English I

Writing Fundamentals*
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*Students must successfully complete the lower level course with a “C” or higher before
advancing to the next level ENG 0023 or ~ENG 1003.

Reading

Students must enroll in a reading course in their first semester if they score below 19 on the
reading section of the ACT, or below 253 on the Next Gen Accuplacer Reading Test.

ACT Reading
Score Course Number Course Title
19+ Exempt
0-18 READ 0033 Reading*
Next Gen Accuplacer Reading Test
Score Course Number Course Title
253+ Exempt
0-252 READ 0033 Reading*
SAT Reading
Score Course Number Course Title
420+ Exempt
0-419 READ 0033 Reading*

Student Success Course

First time entering and transfer students with test scores that require them to complete two or
more remedial classes must pass COLL 1001 (Student Success) during the first college semester
attended.

Academic Transition Courses

Students enrolled in three Academic Transition Courses may not exceed a maximum credit load
of 12 semester hours during the semester of enrolling in these courses. These courses are non-
transferrable. The Academic Transition Courses are as follows:

e READ 0033 Reading
e ENG 0023 Writing Fundamentals
e MATH 0043L Foundations for College Algebra with Lab

Students whose scores require two or more development courses are required to complete the
Student Success course.

Students whose scores require enrollment in Reading (READ 0033) are required to complete the
course before enrolling in the following reading intensive courses:

e Arkansas History e Basic Human Nutrition
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Biology

Business Communications
Developmental Psychology
Economic Issues and Concepts
Freshman English I

History of Vietnam War
Human Anatomy and Physiology 1
Introduction to Cultural
Anthropology

Introduction to Geography
Introduction to Geology
Introduction to Philosophy
Introduction to Politics
Introduction to Psychology
Leadership Issues

Black River Technical College

Catalog

Legal Environment of Business
Principles of Macroeconomics
Principles of Microeconomics
Principles of Sociology
Principles of Supervision
Technical Writing

The United States Since 1876
The United States to 1876
U.S. Government

U.S. Women’s History

World Civilization Since 1660
World Civilization to 1660
World Literature I

World Literature II

Transfer credits from other institutions will be listed on the BRTC transcript, but will not be
calculated in the GPA. Transfer credit must be “D” or better to be accepted by BRTC.
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Financial Information

Tuition Information

The college reserves the right to change the amount of fees and related policies, or to add new
ones, at any time such action is deemed necessary.

In-State Residents, Tuition per credit hour

FOO.00......cceeeeeeeeee e Example for 15 credit hours: $1,440.00
In-State PhlebOtOmY........coocuiiiiiiiiiiiieiiieeeeceeee e $106.00 per credit hour
IN-State ReSPITAtOTY ...ccvviiiiiiiiiiieiiie ettt et $116.00 per credit hour
In-State ParamediC ..........cooiiiiiiiiiiiiiiieccteee e $116.00 per credit hour
In-State Practical NUISING .....ccccueiiiiiiiiiiiiiiieeiieeecete e $126.00 per credit hour
In-State Registered NUISING ........eovviiiiiiiiiiiiiiiieeieeeeceee e $126.00 per credit hour

Out-of-State Residents, Tuition per credit hour

ST89.00. e e Example for 15 credit hours: $2,835.00
Out-of -State Phlebotomy ...........ccceeeiiieiiiieeiiieeiieeeeeeee e $199.00 per credit hour
Out-0f -State RESPITALOTY ...c..eeevieriiiiiiiieeieerie e $209.00 per credit hour
Out-of -State ParamediC..........cccoevveriiiiiiiiiieniecceeeeececee e $209.00 per credit hour
Out-of -State Practical NUISING.......ccccveriiiiieniiiiiieieeieeeeceeeeeeeee e $219.00 per credit hour
Out-of -State Registered NUISING........c.eeeviierriiieriieeniieeeireeeiee e $219.00 per credit hour

Arkansas Residents

A student can show Arkansas residency by presenting any of the following documents at the
time of registration for classes, dated 6 months previously:

e Voter registration card
e Receipt for assessment of payment of taxes
e Arkansas Driver’s License

If the above documents are not submitted at time of registration, students will be charged out-of-
state tuition.

Out-of-State Residents

For the purposes of tuition payment, an out-of-state resident is a person who has not lived in
Arkansas for 6 months prior to the beginning of the semester for which they wish to register.
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Students in Missouri Border Counties

In-state tuition rates will include the Missouri counties of Butler, Dunklin, Oregon, Pemiscot,
and Ripley. All other Missouri residents will pay out-of-state rates.

Students from Outside the United States

Individuals who are not U.S. citizens will be charged out-of-state tuition and fees. A student on
a temporary visa will be classified as a foreign student and will pay out-of-state tuition and fees.
A student who has been granted a permanent visa and has domiciled in Arkansas for 6
consecutive months following receipt of the permanent visa shall be classified as an Arkansas
resident for tuition and fee purposes and will pay in-state tuition and fees.

Tuition Waiver Policy

Students who are 60 years of age or older and show proof of age may have tuition and fees
waived. This waiver is limited to credit courses only.

Children of police officers and firefighters who were killed or permanently disabled in the line of
duty in Arkansas are eligible for waiver of tuition and fees for a period of up to 4 years, or until
attainment of the age of 25, whichever occurs first.

Students who declare a major/degree/certificate and do not meet the above criteria will not be
entitled to waivers for fire science courses.

Validation of Enroliment

Students must validate their enrollment by paying tuition and fees. All tuition and fees will be
the responsibility of the students in the event that the organizational sponsorship does not fulfill
the tuition obligation.

Tuition and fees must be paid in full by the following timelines.
Fall or Spring SemMESter.........ccovvieriiieiiiieniieeeiie e Friday before classes begin

Summer and Winter Semester ........c...cceceeevveeneeennnen. Last business day before classes begin

Payment Options

Payment options are available to students through the myBRTC portal,
https://mybrtc.blackrivertech.org, and clicking on Account Summary.

Drops for Non-Payment

Students who fail to make payment in full or make payment arrangements through myBRTC, or
do not have available financial aid in place will be dropped from all classes.

Students dropped for lack of payment may enroll/reinstate during the first week of classes during
the fall and spring and on the first day of summer or short duration terms. After the semester
starts, the student may be required to pay a $50.00 enrollment fee plus all tuition and fees.
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Payment for Late Registration Period

Students who register for classes during the late registration period after the start of any semester
must, upon registering, establish a payment plan or pay tuition and fees in full if available
financial aid is not in place.

Fees

Technology and Infrastructure Fee.....................ccoooieiiiiiiiiiniiieeee, $20.00 per credit hour
Student Activity Fee............cccoooviiieiiiiiieeeeeeeee e $2.00 per credit hour
Student Assessment Fee................coccooiiiiiiiiiiiiiee e $4.00 per credit hour
Student Success Fee ...........ccoooiiiiiiiniiiiice e $2.00 per credit hour
Distance Education Fee (Online, video, and Hybrid classes only).............. $20.00 per credit hour

*Some departments will have program specific fees
**Fees are subject to change.

Bookstore Financial Aid Charges

Book Charges to Financial Aid

Financial aid is generally open for book charging according to the following schedule:

Fall SEMESTT ... eiiiiiieiiieeiie ettt et e et e et e et e e staeessaeesnseeenabeeas July 15
Spring Semester and Winter SESSIOMN .......c..eeeriierriiieriiieniieeeeee et eeiee e sreeesaee e Dec 1
Intersession and SUMMET L.......c.cccooiiiiiiiiiiiieeee e Apr 15
SUMMET IL ..ot et June 15

Other Book Purchases

Books may be purchased online at Blackrivertech.textbookx.com or via cash, check, and credit
card on-campus.

Refunds

Tuition Refund

Students must claim tuition refunds through the Finance Office at the time of withdrawal. Claims
must be made within one year of the occurrence of the credit or no refund will be made.
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Refund for Credit Courses

Fall or Spring Semester: 16-weeks

Before and including the first week the semester begins.............ccoceevieeiieniinneennen. 100%
Second WeeK Of SEMESIET .......eciutiiiiiiiiieiie ittt ettt ettt ettt et s e e eas . 710%
Third Week Of SEIMESTET ... ..eitiiiiiiiiiiiie ettt st et e 50%
Fourth Week Of SEIMESTET .....ccueiruiiiiiiiiiiieee e 0%

Winter Session and Summer Semesters, 4-, 6-, and 8-Week Classes

Before the semester begins and through the third day of class.........ccocceeveniiniiincnn. 100%

Fourth day Of Class ....ccouieiiiiiie et . 50%

Fifth day Of CLASS .eueviieiiie et ettt e e e e e saaee s 0%
Refund for Intersession, Accelerated Classes, and Short Duration Classes (1 to 7 days)

Before the semester begins and through the third day of class.......cc.ccccooeieiniiincen. 100%

Second day Of CLASS ..co.uiiiiiiiie e 0%

Refund for Non-Credit Courses
Before first Class MEEtINE. .....cccueeiruiieiiiieiiiee ettt et e e e e beeesaree e 100%

After first Class MEETINZ ....c.ueeerurieiriiieiiiee ettt ettt et et eeteestaeesbaeesabeeesabeeesaseeas 0%

Bookstore Refunds and Returns

NOTE: A receipt is required for all bookstore returns, including financial aid returns.

Cash/Check/Credit Card

Returns may only be made within 2 weeks of the receipt date. Receipt must be present.

EBook Refund Policy
Most eBooks are refundable under certain circumstances:

e Student purchased the subscription to this eBook no more than 2 weeks ago.
e Student has not viewed or printed any more than 10% of the text.

NOTE: Pearson E-Books are non-refundable once they have been redeemed.

Financial Aid Returns: On-Campus Only

Bookstore refunds will be made only during the following schedule:
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Fall or Spring SEMESLET.........coovuiiiiiiiiriiieriieeieeeiee e first ten days of class
INEETSESSION ..eiiuiiiiiiiieiiieeet e et first two days of class
Summer Semester Or Winter SESSI0N......ccuueervieeriieeniieeniieenieeeneeessieeenns first week of class

Returns Online at Blackrivertech.textbookx.com

Purchased items can be returned to us for a full refund in the amount of the merchandise price
paid, provided the following conditions are met:

e [tem was not purchased on our marketplace.

e Item returned within 30 days of your order confirmation.

e Jtem was not sold as "Non-returnable."

e If the item is "consumable," for example a one-time-use access code, it has not been
opened or used.

e [Item was not sold as a rental.

e Bundles must not be opened.

e Anything sent to us which is not in a refundable condition, will not be sent back to
you. Please verify your items meet the above conditions before sending.

Fee Refunds

All fees are non-refundable.

Other Refunds

Cancelled Classes

Students enrolled in classes which are cancelled may request a 100% tuition refund.

Deployment

Members of the military who are unable to attend classes because they receive orders
transferring them out of the area for prolonged periods of time may request a full tuition refund
at any time in the semester. Members of the military are required to present an original set of
military orders to the Registrar for confirmation.

Title IV Financial Aid Recipients

Students who are receiving financial aid and entitled to any refund under any Title IV student
financial aid program should note that a portion of the refund will be returned to the Title IV
program.

Liability/Malpractice Insurance

Students enrolled in the following programs are required to purchase liability/malpractice
insurance prior to beginning clinical rotations.

41



2019-2020 Black River Technical College Catalog

e EMT e Phlebotomy

e Nursing Assistant e Practical Nursing

e Nutrition and Foodservice e Registered Nursing
Management e Respiratory Care

e Paramedic

Financial Aid General Information

The financial aid program at Black River Technical College is designed for qualified students
who may not be able to continue their education without financial assistance. Students may
receive any of the following:

e college employment opportunities, e federal and state financial aid

e Joans, programs,

e scholarships, e or a combination of these types of
e grants, aid.

However, students and their families are expected to pay for college expenses to the extent they
are able.

Financial aid recipients will be given a copy of the Satisfactory Academic Progress Policy for
continued financial aid eligibility upon being awarded aid by the financial aid office. Federal
financial aid is available for technical certificate and associate degree-seeking students only.

How to Apply for Financial Aid

Complete the FAFSA application (Free Application for Federal Student Aid) issued for all
federally funded programs. Applications will be reviewed to determine eligibility and aid may be
provided as funds permit on a first-come, first-served basis to those demonstrating need. All
applicants are encouraged to apply as early as possible. Forms may be obtained and submitted
online at www.fafsa.ed.gov, or by calling 1-8004FEDAID. The Title IV institutional code for
BRTC is 011948. Federal Stafford Loan applications are available from the Financial Aid
Office.

After the Financial Aid Office has determined eligibility, the student will be notified by mail
with an award letter. Returning students who already have access to Campus Connect will also
be able to view financial aid awards on that site https://connect.blackrivertech.edu.

Federal Financial Aid Programs

The Free Application for Federal Student Aid (FAFSA) must be processed to determine
eligibility for all federal financial aid programs and may be accessed at www.fafsa.ed.gov. This
FAFSA application link is also accessible on the BRTC Financial Aid homepage
http://finaid.blackrivertech.edu. Other application forms and information about other financial
aid resources may be accessed through MyBRTC http://mybrtc.blackrivertech.org.
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Federal Pell Grant

The Federal Pell Grant is a federal student financial aid program designed to assist eligible
students in financing their college education. This grant provides the foundation of the financial
aid package to help defray the cost of education. All students are encouraged to apply for the
Federal Pell Grant. Actual awards are based on financial need, which is determined by a federal
formula consistently applied to all applicants.

Federal Pell Grant Fund Disbursement

Federal Pell grant funds will be disbursed one time each semester, with the exception of
enrollment that includes 4-week or 8-week courses in which Pell grant is disbursed incrementally
as a student begins attendance in a course. For eligible students, institutional charges for tuition,
fees and books will be paid from the Pell grant funds.

Remaining Pell Funds

If there are Pell funds remaining in the student’s account after all institutional charges are paid,
the student will be issued a refund check by mail. If a refund is due, students are notified, via
their BRTC student email account, when the refund check is mailed.

Federal Stafford Loan

BRTC participates in the Federal Direct Student Loan Program in which a student borrows from
the federal government. Low-interest loans are available to help students with educational
expenses that are incurred as a college student. There are two types of Federal loans: subsidized
and unsubsidized.

Subsidized Federal Loans

e The federal government pays the interest that accrues on a subsidized loan while the
student is in school.
e Subsidized loan eligibility is based on financial need that is determined by the FAFSA.

Unsubsidized Federal Loans

e The student is responsible for paying the interest that accrues on an Unsubsidized loan
while enrolled in school.

e Students should try to pay the interest on an unsubsidized loan while attending school if
at all possible to avoid capitalized interest.

e Students who are not eligible for a subsidized loan based on financial need that is
determined by the FAFSA are still eligible to borrow an unsubsidized loan.

Loan Repayment

Loan repayment begins 6 months after the student graduates or ceases to be enrolled at least half-
time or 6 hours. All borrowers must complete counseling sessions prior to receiving the first
disbursement and again upon graduation or termination of enrollment.
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Eligibility

Students must complete the Free Application for Federal Student Aid in order to determine
eligibility for the Federal Stafford Loan. Eligible students must then complete Entrance Loan
Counseling and a Master Promissory Note at www.studentloans.gov before the Financial Aid
Office will approve a loan. Students will receive instructions, via mail, regarding BRTC’s

student loan application process after the FAFSA application is received by the Financial Aid
Office.

Loan Disbursement

Student loans are disbursed to the student in two equal disbursements each semester. First-time
borrowers must wait 30 days for the first installment. The second disbursement must be
delivered after the midpoint of the loan period.

Federal Plus Loan

A Federal Parent Loan for Undergraduate Students (PLUS) is a variable rate, low-interest loan to
help parents, step-parents, or legal guardians pay for their dependent student’s educational
expenses. Students must complete the Free Application for Federal Student aid (FAFSA) before
a PLUS loan can be certified. The parent is the borrower for the PLUS loan program.

Generally, repayment begins within 60 days after the final loan disbursement is made to the
borrower.

Veterans’ Affairs

Individuals who may be eligible to receive benefits from Veterans’ Affairs or through a program
approved by the Arkansas State legislature include the following:

Military service veterans

Children of military service veterans

Wives and husbands of military service veteran

Widows and widowers of deceased of military service veterans
100% disabled veterans

In advance of registering in a program, students should supply and secure proper certification
documents, including copies of military discharge papers. Students can apply for VA Education
Benefits online at www.benefits.va.gov/gibill/. Students should contact VA Representative in
the Office of Enrollment Management on the Pocahontas Campus for more information.

Workforce Investment Opportunities Act

BRTC works with the Northeast Arkansas Development Council (NADC) in placing students in
programs under WIOA. Generally, this program pays for tuition and fees for students certified
and approved for training for up to two years. Interested students should contact the Financial
Aid Office for further information regarding the application process.
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Eligibility for Federal Student Financial Aid (Title IV)

General Requirements

A student is eligible for financial assistance through Title IV programs (Federal Pell Grant,
Federal Stafford Loan, and Federal PLUS Loan), if the following criteria are met:

e The applicant completed the Free Application for Federal Student Aid (FAFSA).

e The applicant is a U.S. citizen or eligible non-citizen.

e The applicant demonstrates financial need as determined by the FAFSA.

e The applicant is enrolled at Black River Technical College in an eligible technical,
certificate, or associate degree program.

e The applicant maintains minimum standards of academic progress.

e The applicant is not in default on a Direct Student Loan and/or does not owe a repayment
to a Title IV program at any institution.

Return of Title IV Funds

It is imperative for students to regularly attend all classes in which they enroll. In order to “earn”
the disbursement of the Federal Title IV financial aid funds (Pell Grant and Stafford Loan), a
student must remain enrolled in and regularly attend all classes for the entire enrollment period.
A student who officially withdraws from all classes or stops attending all classes at any time
during the first 60 percent of the enrollment period will be required by Federal regulation to
return a portion of the “unearned” Federal Title IV Financial Aid Funds. The calculation of the
return of these funds may result in the student owing a balance to BRTC and/or the federal
government. Questions about this return of Title IV Funds Policy can be answered by the BRTC
financial aid office.

State-Funded Financial Assistance

The Arkansas Department of Higher Education sponsors financial assistance programs that are
available to eligible students in the state. Students must contact the Arkansas Department of
Higher Education (1-800-547-8839) for criteria and applications for these programs, or go to
http://scholarships.adhe.edu.

Arkansas Academic Challenge Scholarship

The Arkansas Academic Challenge Scholarship program is a college scholarship which promotes
academic achievement and encourages academically prepared Arkansas high school graduates to
enroll in the state’s colleges and universities. The award is made based on the applicant’s
meeting minimum ACT composite score, grade point average, and financial need standards.

Applicants must be accepted for admission and be enrolled in an approved Arkansas college or
university in a program leading to a baccalaureate degree, associate degree, or associate of
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applied science degree. The scholarship is available to first-time entering students following
graduation from high school and nontraditional students.

Arkansas Rehabilitation Services

BRTC cooperates with the Arkansas Rehabilitation Services in placing students in approved
training programs. Arkansas Rehabilitation Services provides opportunities for Arkansans with
disabilities to lead productive and independent lives and determines the amount of aid received.

Additional information regarding eligibility criteria is available in the Financial Aid Office or the
office may be contacted directly at (8§70) 972-0025 or accessed by their website
http://ace.arkansas.gov/arrehabservices/pages/default.aspx

Arkansas Career Pathways

The Arkansas Career Pathways program offers enhanced training and educational opportunities
for eligible current and prospective students through assistance to attend or continue their
education at BRTC. Pathways applicants are determined eligible if they have a dependent child
in the household under the age of 21 and meet one or more of the following:

1. Annual income below 250% of the Federal Poverty Level (FPL)
2. Receive Food Stamps/Medicaid services (ARKids)
3. A current or former recipient of TEA benefits

Qualified Pathways students may be eligible for assistance with any of the following: books and
tuition, childcare, gas costs, obtaining a GED/Certificate/Degree, and possible job placement
upon completion. Contact the Career Pathways Office on the Pocahontas campus for more
information.

Missing in Action/Killed in Action Dependent’s Scholarship Program

The Missing in Action/Killed in Action (MIA/KIA) Dependent’s Scholarship program provides
free tuition and fees at any public college, university, or technical college in Arkansas for the
dependents of Arkansas citizens who were prisoners of war, missing in action, or killed in action
during active military service. The scholarship is provided for undergraduates seeking a
bachelor’s degree or certificate of completion and/or graduate students seeking a professional
degree who did not receive their undergraduate education in Arkansas. Apply at
http://scholarships.adhe.edu.

Law Enforcement Officers’ Dependents’ Scholarship

The Law Enforcement Officers’ Dependents’ Scholarship program provides a scholarship at any
state supported college or university in Arkansas to the child or spouse of any Arkansas law
enforcement officer, full-time or volunteer municipal firefighter, Arkansas Highway and
Transportation Department (AHTD) employee, state forestry employee, state correction
employee, state park employee, or qualified emergency services worker who was killed or
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permanently or totally disabled in the line of duty. The scholarship pays for tuition and certain
mandatory fees. Apply at http://scholarships.adhe.edu.

Emergency Secondary Education Loan Program

The Emergency Secondary Education Loan program assists students who are pursuing a course
of study leading to secondary teacher certification in an approved shortage subject area (foreign
language, math, chemistry, physics, biology, physical science, general science, and special
education). The loan will be forgiven at the rate of 20% per year for each year the recipient
teaches full-time in a public or private secondary school in Arkansas in one of the approved
shortage subject areas. Apply at http://scholarships.adhe.edu.

Arkansas Future Grant (ArFuture)

Arkansas Future (ArFuture), is the newest state grant program. The purpose of this grant is to
increase the education and skills of Arkansas’s workforce in an affordable manner. The grant
applies to students enrolled in Science, Technology, Engineering and Math (STEM) or regional
high demand areas of study. The grant will cover tuition and fees for qualifying certificate and
Associate degree programs at Arkansas’ public institutions for eligible students. The grant is
available on a first come, first serve basis.

Black River Technical College Scholarships

Black River Technical College awards a variety of publicly and privately funded scholarships for
which current and/or prospective students may qualify. Students may obtain more detailed
information on these scholarships, as well as an application form, on the BRTC website.

Other privately funded scholarships and awards than the ones listed below are available.
Information about these scholarships as well as scholarship applications may be obtained by
visiting BRTC’s financial aid office online at http://www.blackrivertech.org/financial-aid.

Scholarship Deadlines
FOr SPring 2020 ....cc.vviiiiiieeeieeeeeee et January 5, 2019
For the 2019-20 academiC YEar........ccccvevieriiieniieiienieeeeeee e June 1, 2019

Scholarship Requirements
1. Have proof of their academic progression status:
a) An applicant must have either
1) graduated from an Arkansas public school,

1) graduated from a private school,
iii) graduated from a home school, or
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iv) received high school equivalency diploma approved by the Department of Career
Education; OR
b) Verify that he or she has resided within the state for the three (3) years immediately
preceding application and has either:
i) Graduated from an out-of-state high school,
ii) Graduated from a private school,
iii) Graduated from a home school, or
iv) Received a high school equivalency diploma approved by another state.

2. Be enrolled part-time or full-time at an approved institution of higher education in a
program of study that leads to an associate degree or a certification in a STEM or
regional high demand field.

3. Complete the Free Application for Federal Student Aid (FAFSA)

Academic Distinction Scholarship

The Academic Distinction Scholarship is awarded to first-time entering freshmen who are
Arkansas residents graduating from an accredited Arkansas high school with an ACT composite
score of 24, or ranking in the top 10% of their graduating class with a 3.00 GPA (on a 4.00
scale). The scholarship in the amount of full tuition up to 16 credit hours and renewable up to
four semesters provided the recipient successfully completes a minimum of 12 credit hours
(excluding developmental courses) each semester and maintains a cumulative GPA of 3.00 each
semester.

Academic Incentive Scholarship

The Academic Incentive Scholarship is awarded to first-time entering freshmen who are
Arkansas residents graduating from an accredited Arkansas high School with an ACT composite
score of 19-23. The scholarship is in the amount of $250 per semester up to four consecutive
semesters provided the recipient successfully completes a minimum of 12 credit hours
(excluding developmental courses) each semester and maintains a cumulative GPA of 2.0 each
semester.

Hard Tech Scholarship

The Hard Tech Scholarship is awarded to first-time entering freshmen who are Arkansas
residents graduating from an accredited Arkansas high school with a high school cumulative
GPA of 2.5 or the following scores:

Accuplacer Classic Accuplacer Next Generation
Math 80 260
English 83 253
Reading 78 261
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The scholarship is in the amount of $250 per semester up to four consecutive semesters provided
the recipient maintains a cumulative GPA of 2.0 each semester and is successfully enrolled as a
full-time student in a technical program.

BRTC President’s Scholarship

The BRTC President’s Scholarship is awarded for full tuition, non-renewable, for two semesters
(Fall/Spring) provided the recipient maintains a cumulative GPA of 2.50 (on 4.00 scale).
Recipients must be Arkansas residents graduating from an accredited high school. Completion
of a minimum of 12 credit hours per semester is required.

BRTC Foundation Scholarships

The BRTC Foundation awards several scholarships annually (number of awards is contingent
upon available funds) to students in a variety of degrees and certificates. Some scholarships are
for full tuition, some are for supplies, and some fund other aspects of a student’s education.
Refer to http://www.blackrivertech.org/financial-aid/scholarship-opportunties for more
information.

Mary Sallee Single Parent Scholarships

The MSSPS is an affiliate of the Arkansas Single Parent Scholarship Fund. A student who is a
single parent and resident of Randolph County and has custody of minor children and who meets
certain income guidelines is eligible for the single parent scholarship. Award amounts may be
awarded in the Fall, Spring, and Summer semesters, and are determined by student’s enrollment
status (full-time or part-time), by financial need, and by available funds. Scholarships are
renewable throughout student’s studies for those students making satisfactory academic progress.
The application can be found at www.aspsf.org.

Other Scholarships

Additional scholarship information is available on the BRTC scholarship webpage
http://www.blackrivertech.org/financial-aid/scholarship-opportunties that includes, but is not
limited to, those for transfer students, specialized majors, local/civic opportunities.

Satisfactory Academic Progress for Financial Aid

All students enrolled at BRTC must conform to the following satisfactory academic progress
standards established by the college. This policy meets the guidelines established by the U.S.
Department of Education for students to gain or maintain eligibility for the Federal Title IV
financial aid programs available at BRTC.

Academic progress will be reviewed at the end of Fall, Spring, and Summer semesters and will
measure the following standards:
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e (Qualitative Standards: Each period of enrollment a student must earn a cumulative and
term grade point average (GPA) of 2.00. This is the equivalent of a C average.

¢ Quantitative Standards: Each period of enrollment a student must earn a minimum
number of credit hours.

Hours enrolled per term Hours earned per term

12+ 9
9-11 6
6-8 5
3-5 3

Timeframe

The maximum time frame in which a student is expected to finish a program is 150% of the
published length of the program.

Grades of “W, I, F, AU, AW” must count as attempted hours for measuring maximum timeframe
but are not earned hours. Timeframe will be evaluated at the end of each semester based on the
student’s currently declared major. Students who exceed the maximum attempted hours and
have not completed the program of study must complete the program at their own expense
and will be ineligible for federal aid.

After a student graduates, any attempted hours not used toward the completed degree will be
applied to the new degree chosen as attempted hours. Those attempted hours may still exceed
the maximum timeframe allowed for the new degree plan. Therefore, the 150% timeframe
suspension status can still be applicable.

BRTC does not grant students leave of absences. Noncredit remedial courses are considered as
attempted hours. Repeated courses are also considered as attempted hours and may only be
repeated once. Financial aid will not pay for a class with an earned grade taken more than two
times. Once a student graduates from a program, financial aid will not pay for the student to
repeat that same program.

Transfer Students

All previously attempted and earned hours at other colleges will be reviewed for the timeframe
component only. Upon completion of the first semester at BRTC, a transfer student will be
subject to the SAP Policy in its entirety.

Clock Hour Programs

Academic progress for students enrolled in a clock hour program will be reviewed at the
completion of each payment period.
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Warning Status

Students who do not meet the Qualitative and Quantitative requirements at the end of a semester
will be placed on a Financial Aid WARNING during the next period of enrollment and will
receive a letter of Warning Status. Students receiving all W’s or AW’s for a Fall, Spring, or
Summer semester will be placed on WARNING. Students on WARNING may continue to
receive financial aid during the WARNING period — WARNING status exists for only one
semester of enrollment.

Suspension Status

Students who do not meet the minimum Qualitative and Quantitative standards at the end of a
WARNING period will be INELIGIBLE for federal Title IV aid (Pell grant, student loan) and
will receive a letter of Suspension Status. Students receiving all F’s or all I’s or combination
of F’s, W’s, AW’s, and I’s (0.00 GPA) for a Fall, Spring, or Summer semester will
automatically be SUSPENDED. A suspension status will remain until the student successfully
completes a semester(s) at his/her own expense and meets the above policy requirements; aid
eligibility may then be reinstated. If it is determined that a student has exceeded the 150%
timeframe OR academic progress reflects the inability to complete a degree within the
timeframe, the student will be suspended and a student’s only option for reinstatement of aid is
by appealing the Suspension status.

Appeals

Students who do not meet the required standards of SAP and have been denied aid have the right
to appeal if circumstances can be documented to justify the student’s request. Students must
submit an application of appeal, with required documents, to the Financial Aid Office to be
reviewed by the Appeals Committee by the established deadline. The decision of the Financial
Aid Appeals Committee is final; there is no further avenue of appeal. A student can appeal ONE
TIME while attending BRTC.

Probation Status

Appeals, which are APPROVED, will place a student on PROBATION and reinstate aid
eligibility for a semester. Upon completion of that semester, if the student meets both
Quantitative and Qualitative Standards, the Probation status will be removed.

If standards are not met, the student will revert back to SUSPENSION status. If SAP standards
are not attainable within one semester, an ACADEMIC PLAN may be provided for applicable
students. Conditions for such a plan is described in the below paragraph.

Academic Plan

Students whose appeals are granted approval based on having exceeding the 150% timeframe,
will be reinstated aid eligibility under the condition of an ACADEMIC PLAN and should adhere
to the Qualitative and Quantitative Standards (listed above), with a higher TERM GPA
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requirement of 2.50 each semester. The ACADEMIC PLAN will only allow a student to enroll
for courses needed for completion of chosen major and failure to do so will return the student to
SUSPENSION status. Students under ACADEMIC PLAN status who do not meet the Standards
at the end of a semester, will be returned back to a SUSPENSION status and will be financially
obligated to complete the remainder of the degree for which the ACADEMIC PLAN was
approved. Any deviation from the academic plan will result in a SUSPENSION status at BRTC
and no appeal option will be available.

Probation Plan

Students whose appeals are granted approval, and placed on PROBATION status, may also be
placed on a PROBATION PLAN if the student’s cumulative GPA is unable to meet the 2.00
cumulative GPA standard within one semester. This plan would allow the student aid
eligibility beyond the one semester that PROBATION allows, if the following requirements are
met:

1. Enroll only for courses necessary for completion of current major

2. Maintain the Quantitative Standards (listed above), and achieve a TERM GPA of 2.50
each semester. A student’s aid eligibility would be continued on this plan under these
terms, until the cumulative GPA reaches a 2.00. At that point, the PROBATION PLAN
would be lifted and the student would continue aid eligibility according to the Qualitative
& Quantitative Standards listed above. Any deviation from this academic plan will result
in a SUSPENSION status at BRTC and no other appeal option will be available.

Satisfactory Academic Progress Appeals Committee

Student appeals will be reviewed by a committee to evaluate academic record and determine if
extenuating or unusual circumstances existed.

Extenuating circumstances include situations beyond the student’s control that do not allow them
to successfully complete the semester; such situations may include unplanned medical
conditions, victim of severe crime, or a participant in a vehicle accident.

The appeal decision will be made within 10 business days. If approved, you will be notified by a
mailed letter and financial aid will be reinstated if all other requirements have been met,
including a completed FAFSA. You will be required to maintain academic progress as stated in
the BRTC Financial Aid SAP Policy to continue to receiving financial aid.

Academic Plan

Appeals granted approval for students who were suspended based on timeframe, will be
reinstated aid eligibility under the condition of an Academic Plan. The academic plan will only
allow students to enroll for courses needed for completion of chosen major. Any deviation from
the academic plan will result in suspension.

Appeal applications may be picked up in the Financial Aid Office, on either Pocahontas or

52



2019-2020 Black River Technical College Catalog

Paragould location, or may be printed from the BRTC website at http://finaid.blackrivertech.edu
Completed applications should be submitted to the Financial Aid office on either campus.

Submit to the following to the Financial Aid office:
All appeals that have incomplete items listed below will not be reviewed.

o Typed appeal essay- clearly identify extenuating circumstances for the term in question.

e Any necessary documentation that can validate your reason to appeal. (Examples
include: hospital records, police reports, court records, letters from your doctor, etc.)

o Completed degree plan signed by your advisor- The degree plan must be filled out in
completion including the semester & year each course was completed (ex. Fall ’06) and
the semester & year that you plan to complete the remaining courses need for graduation.
Also, indicate your anticipated graduation date on the appeal. (Degree plans can be
printed from BRTC’s website).

e Transcripts from all colleges attended including BRTC. (may be unofficial) 0 Appeal
application listed on next page.

Submit appeal to Financial Aid located on either the Pocahontas or Paragould location.

Checking the Status of an Appeal

The Financial Aid Office will notify you of the decision by mail. The financial aid staff will not
give appeal results over the phone.

Revisions in Financial Aid

Financial aid recipients may experience changes or revisions in their financial aid packages due
to any of the following reasons:

e A student takes classes outside their degree plan. 0 Additional outside aid becomes
available.

e A change occurs in the family’s financial circumstances.

e A change occurs in the student’s enrollment status.

e Failure to meet Satisfactory Academic Progress Standards

It 1s the student’s responsibility to notify Financial Aid of changes that may affect the student’s
eligibility.

Refund Checks

If a credit balance is created on a student’s account after all institutional charges have been
satisfied, a refund check will be mailed to the address on file with the Registrar’s Office.
Students will be notified, through their BRTC student email accounts, when a refund has been
mailed. It should be noted that it is the student’s responsibility to verify with the Registrar’s
Office that his/her mailing address on file is correct to avoid delays in receiving funds.
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Mandated Information

Mandated Information may also be accessed on the BRTC website at
http://www.blackrivertech.org/about/mandated-information.

Policy Statement

Policies and procedures stated in this catalog - from admission through graduation - require
continuing evaluation, review, and approval by appropriate college officials. All statements
reflect policies in existence at the time this catalog went to press. The college reserves the right
to change policies at any time and without prior notice.

lllegal Drugs/Alcohol

No employee, student, or guest may bring any intoxicant or harmful/illegal drug onto campus or
appear on campus under the influence of such substances. It is illegal in the state of Arkansas to
manufacture, distribute, dispense, possess or use any controlled substance in the school or
workplace. Any employee violating this policy will be subject to discipline up to and including
termination and any federal or state penalties applicable to the convicted offense.

This policy does not apply to those substances being used for educational purposes.

Counseling and drug treatment referral programs are available for employees of Black River
Technical College. Confidential information about various drug and alcohol referral programs
may be obtained by contacting the Black River Technical College human resources’ office.

Equal Opportunity/Affirmative Action

Black River Technical College is an equal opportunity institution and will not discriminate on
the basis of race, color, sex, religion, national origin, age, handicap/disability, or other unlawful
factors in employment practices, or admission and treatment of students. Any questions
regarding this policy should be addressed to the President:

Black River Technical College
Office of the President

P.O. Box 468

Pocahontas, Arkansas, 72455

(870) 248-4000
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FERPA

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99)
is a federal law that protects the privacy of students' educational records. BRTC students have
specific, protected rights regarding the release of such records, and FERPA requires that BRTC
adhere strictly to these guidelines. Questions concerning the Family Education Rights and
Privacy Act should be referred to the Registrar or the Vice President for Enrollment
Management.

FERPA rights regarding students’ educational records include the following:

1. The right to inspect and review the student's education records within 45 days of the
day BRTC receives a request for access.

A student should submit to the registrar, dean, head of the academic department, or other
appropriate official, a written request that identifies the record(s) the student wishes to
inspect. The BRTC official will make arrangements for access and notify the student of
the time and place where the records may be inspected. If the records are not maintained
by the BRTC official to whom the request was submitted, that official shall advise the
student of the correct official to whom the request should be addressed.

2. The right to request the amendment of the student's education records that the
student believes are inaccurate, misleading, or otherwise in violation of the student's
privacy rights under FERPA.

A student who wishes to ask BRTC to amend a record should write the BRTC official
responsible for the record, clearly identify the part of the record the student wants
changed, and specify why it should be changed.

If BRTC decides not to amend the record as requested, BRTC will notify the student in
writing of the decision and the student's right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to
the student when notified of the right to a hearing.

3. The right to provide written consent before BRTC discloses personally identifiable
information from the student's education records, except to the extent that FERPA
authorizes disclosure without consent.

BRTC discloses education records without a student's prior written consent under the
FERPA exception for disclosure to school officials with legitimate educational interests.
A school official is a person employed by BRTC in an administrative, supervisory,
academic or research, or support staff position (including law enforcement unit personnel
and health staff); a person or company with whom BRTC has contracted as its agent to
provide a service instead of using BRTC employees or officials (such as an attorney,
auditor, or collection agent, or verification agencies such as the National Student
Clearinghouse); a person serving on the Board of Trustees; or a student serving on an
official committee, such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks.
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A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibilities for BRTC.

Upon request, BRTC also discloses education records without consent to officials of
another school in which a student seeks or intends to enroll.

4. The right to request nondisclosure of public directory information.

BRTC may disclose public directory information upon inquiry unless the student request
nondisclosure. Public directory information include: name, address, phone number,
enrollment status, degrees obtained and dates conferred, and dates of attendance.

Once a student request nondisclosure it remains effective until the student notifies the
Registrar, in writing, that the request is to be voided.

5. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by BRTC to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue, SW
Washington, DC 20202-5901

Transcript Request

BRTC has contracted with the National Student Clearinghouse to process online transcript
requests and electronic delivery of transcripts. Student request for transcript should be made at
www.studentclearinghouse.org.

GED Transcripts

All requests for GED transcripts are to be submitted via the following link:
https://www.arcareereducation.org/services/adult-education/high-school-equivalency-ged/ged-

record-request

Electronic Delivery

Electronic transcripts can be sent to institutions and individuals (including yourself) via The
National Student Clearinghouse (NSC), BRTC’s third-party provider for a $5.25 fee, payable to
NSC by credit card. A physical address and valid email address are required.

U.S Mail Delivery

Official paper transcripts can be mailed to the address specified in the online request. There is a
$6.65 fee per transcript request, payable by credit card. Once the request is received by the
BRTC Registrar's Office, transcript will be mailed in 3-5 business days. Please allow an
additional 5-7 business days for delivery by the United States Postal Service.
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Hold for Pickup

Official paper transcripts can be requested to be printed and held at the BRTC Registrar's Office.
There is a $2.00 fee per transcript request, payable by credit card. Once the request is received,
the transcript will be available for pickup at the Registrar’s Office in the Administration Building
on the Pocahontas campus. Office hours are as follows:

Fall and spring S€mester..........cccccevverrieenieniieenieeieene Monday— Friday: 8 a.m. —4:30 p.m.
SUMMET SEMESTET ....ceouvviieiieeeiieeriieeriee e Monday — Thursday: 7 a.m. — 5 p.m.

Official transcripts will not be released if there is any outstanding financial obligation to BRTC.

Smoking and Tobacco

Black River Technical College Campuses are tobacco free under Arkansas Clean Air on Campus
Act 734 of 2009. Smoking and the use of smokeless tobacco products are prohibited.

Student Complaint Process

Black River Technical College encourages student communication with the administration,
faculty, and staff regarding college operations and procedures, and encourages students to use
existing policies, personnel, and departmental offices to express specific concerns. Wherever
possible, complaints at Black River Technical College are handled in an informal manner.
Administrators, faculty, and staff maintain an open-door policy to discuss issues of concern for
all students. Faculty and staff serve as a resource for individuals seeking assistance in resolving
matters within the College community.

Students are encouraged to first attempt to resolve complaints with the faculty or staff person. If
unresolved, students should next speak to the departmental chairperson or supervisor of the
faculty, the Dean of Students, or staff member in an effort to resolve the matter. Should a student
deem that the existing policies, personnel, and departmental offices cannot address his/her
specific concern or complaint, Black River Technical College, in accordance with federal
regulations, accepts and maintains records of formal written grievance filed with the Human
Resources department.

Student complaints fall into one of two categories: (1) informal expressions of dissatisfaction,
and (2) written complaints which include any concern, issue, or suggestion not covered by the
policies as outlined in the Catalog and Student Handbook or by state and federal law.

Black River Technical College administrative offices hours are posted internally and on the
website. The general information phone number is (870) 248-4000 or toll free at 1-866-890-
6933.

Please refer to the BRTC Student Handbook for additional information regarding the following:

e student complaint process,
¢ judicial process,
e student’s right to appeal, and
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e student appeal and grievance procedures.

Clery Act/Campus Security Policy

Title II of the Crime Awareness, Jeanne Clery Disclosure of Campus Security Policy and
Campus Crime Statistics Act requires the collection and dissemination of certain information
regarding murder, robbery, sex offenses, forcible or non-forcible, aggravated assault, burglary,
motor vehicle theft, liquor law violation, drug abuse violation, weapon possessions, arson, and
manslaughter. A report must be made/filed with the security officer within 72 hours of its
occurrence. Access to campus facilities should be directed to Tony Saylors, Chief Security
Officer at (870) 248-4000, ext. 4034.

Sexual Harassment Policy (Title IX)

Policy Statement

No person at Black River Technical College will, on the basis of sex, be excluded from
participation in, be denied benefit of, or be subjected to sex discrimination, sexual harassment, or
sexual misconduct under any educational program or activity.

Introduction

Members of the college community, guests and visitors have the right to be free from sexual
discrimination, harassment or violence, which means that all members of the campus community
are expected to conduct themselves in a manner that does not infringe upon the rights of others.
Black River Technical College is committed to fostering a learning and working environment
that is free from prohibited sexual or gender based discrimination and harassment. Black River
Technical College believes in a zero tolerance policy for gender-based misconduct. When an
allegation of misconduct is identified and reported, and the respondent is found to have violated
this policy, sanctions will be implemented to ensure that such actions are never repeated. These
procedures have been developed to reaffirm these principles and to provide recourse for those
individuals whose rights have been violated. The policy and procedures are intended to define
community expectations and establish a mechanism for determining when those expectations
have been violated.

Black River Technical College also complies with the 2013 Violence Against Women Act—
Section 304. In compliance with VAWA, Black River Technical College has established
policies, procedures, resources and educational programming to address sexual assault, dating
violence, domestic violence and stalking, to affirm that BRTC students and employees are
provided with a safe learning and working environment.
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Jurisdiction

BRTC’s Title IX policy protects students, employees, and visitors during all academic,
educational, extracurricular, and other programs of the school, whether these programs take
place in school facilities, in college transportation, or at a class or training program sponsored by
the school at another location.

Definition of Terms

Complainant: Any party who makes a complaint/grievance against another student, employee,
staff member, or campus visitor.

Respondent: The person(s) against whom a complaint has been made.

Definition of Status: A fulltime employee will be considered as an employee, regardless of
student status. A student who is a part-time employee will be considered a student unless
the incident under consideration occurred in connection with employment.

Discrimination: Actions that deprive the members of the community of educational or
employment access, benefits or opportunities or any discrimination, preference,
advantage for or detriment to an individual compared to others that is based upon an
individual’s actual or perceived gender, race, color, age, creed, national or ethnic origin,
physical or mental disability, veteran status, pregnancy status, religion or sexual
orientation that is so severe, persistent, or pervasive that it unreasonably interferes with or
limits a person’s ability to participate in or benefit from the college’s educational
programs or activities. There can be no discrimination related to pregnancy, child birth,
false pregnancy, termination of pregnancy or recovery.

Discriminatory Harassment: Detrimental action based on an individual’s actual or perceived
gender, race, color, age, creed, national or ethnic origin, physical or mental disability,
veteran status, pregnancy status, religion, sexual orientation, or other protected status that
is so severe, persistent, or pervasive that it unreasonably interferes with or limits a
person’s ability to participate in or benefit from the college’s educational programs or
activities.

Sexual Harassment: Sexual harassment is unwelcome, gender-based spoken, written or
symbolic action or physical conduct that is sufficiently severe, persistent, or pervasive
that it has the effect of unreasonably interfering with, limiting, or denying someone the
ability to participate or benefit from the college’s educational programs. The unwelcome
behavior may be based upon power differentials, the creation of a hostile environment or
retaliation. Examples include: an attempt to coerce an unwilling person into a sexual
relationship; to subject a person to egregious, unwanted sexual attention; to punish a
refusal to comply; to condition a benefit on submitting to sexual advances; sexual
violence; intimate partner violence; stalking; and gender based bullying.

Sexual Harassment falls into two categories:
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Quid Pro Quo: unwelcome sexual advances or requests for sexual favors from an
individual in an authoritative role, and in exchange for a grade, job, or promotion;
or some other type of academic or employee related benefit.

Hostile Environment: unwelcome behaviors of a sexual nature that a realistic
individual would find offensive, hostile, or intimidating in reference to their
academic or employment future.

Not all workplace or educational conduct that may be described as “harassment” affects
the terms, conditions, or privileges of employment or education. For example, a mere
utterance of an ethnic, gender-based or racial epithet which creates offensive feelings in
an employee or student would not normally affect the terms and conditions of their
employment or education.

Examples of verbal sexual harassment may include but are not limited to:

1.

SAIANE i

Sexually explicit questions that are of an intrusive nature

Vulgar or offensive and suggestive sexual comments

Name calling that is degrading or gender based

Persistent sexual slurs or innuendos

Rating of a person’s physical appearance

Unwanted sexual harassment such as notes, letters, telephone calls, emails, social
media messages or pins that are of a sexual nature.

Examples of non-verbal sexual harassment gestures and behavior may include but are not

limited to:
1. Stalking of a sexual nature
2. Ogling or leering of the physique
3. Intentionally observing nudity or sexual acts of another person’s without their
knowledge
4. Inappropriate hand or body movements that are of a sexual nature
5. Vulgar display of materials that are of a sexual nature, such as, pictures,

calendars, cards, social media.

Examples of physical sexual harassment may include but are not limited to:

1.

2.

Sexual violence, such as:

a. Physical assault

b. Attempted rape, or rape

c. Coerced sexual activity

d. Initiating a sexual activity with an individual who is incapacitated and

unable to consent due to alcohol, drugs, or physical/mental condition.

Physically forcing unwanted physical contact on an individual that is considered
sexual in nature, such as: patting, pinching, hugging, hitting, or touching of a
person’s body, hair, or clothing.
Physically forcing or attempting to force a person to be kissed, fondled, or
mauled.
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Retaliatory Harassment: Any adverse employment or educational action taken against a person
because of the person’s participation in a complaint or investigation of discrimination or
sexual misconduct. Intentional action taken by an accused individual or allied third party,
absent legitimate non-discriminatory purposes, that harms an individual as reprisal for
filing or participating in a complaint/grievance procedure.

Sexual Harassment of a Student by Another Student: Any unwelcome sexual advances,
requests for sexual favors, and other verbal or physical conduct of a sexual nature by a
student toward another student that is so severe, persistent, or pervasive that it
unreasonably interferes with or limits a student’s ability to participate in or benefit from
the college’s educational programs or activities. For example, if a student repeatedly asks
another student out on dates, even though he or she has turned down the invitation
numerous times is considered harassment. It is harassment to subject a person to
egregious, unwelcome sexual attention.

Sexual Harassment of a Faculty/Staff Member by a Student or Another Employee: Any
unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature directed toward a faculty/staff member that is so severe,
persistent, or pervasive that it unreasonably interferes with employment or living
conditions or deprives the individual of employment access or benefits. It is harassment
to subject a person to egregious, unwelcome sexual attention.

Sexual Harassment of a Student by a Faculty/Staff Member/Campus Visitor: Unwelcome
sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature by a faculty, staff member or campus visitor toward a student are held to
constitute sexual harassment when:

e Submission to such sexual conduct is made either explicitly or implicitly a term or
condition of rating an individual’s educational development or performance; or

e Such conduct is so severe, persistent or pervasive that it unreasonably interferes
with or limits a student’s ability to participate in or benefit from the college’s
educational programs or activities.

While a particular interaction must be offensive to both a reasonable person and to the
victim to be defined as harassment, faculty or staff members and other persons of
authority should be sensitive to questions about mutuality of consent that may be raised
and to the conflict of interests that are inherent in personal relationships that result from
professional and educational interactions.

Harassment is particularly damaging when it exploits the educational dependence and
trust between students and faculty/staff. When the authority and power inherent in
faculty/staff relationships with students, whether overtly, implicitly, or through
misinterpretation, is abused in any way, there is potentially great damage to the
individual student, to the accused individual, and to the climate of the institution. For
example, a professor attempts to coerce an unwilling student into having sex with him/her
in exchange for a good grade or some other benefit. This is harassment regardless of
whether the student accedes to the request and regardless of the student’s final grade.
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Consensual Sexual Encounters: A sexual encounter is considered consensual when individuals
willingly and knowingly engage in sexual activity. Consent is freely and consensually
communicated willingness to participate in sexual activity, expressed by either words or
unambiguous actions. Consent can only be given or implied by someone who acts freely,
voluntarily, and with knowledge and competency of the nature of the act involved. The
responsibility falls on the initiator or the sexual activity to ensure that he or she has the
consent of the other person involved to engage in the sexual activity. Moreover, the
consent must be present throughout the sexual activity by all parties involved. The
consent for the sexual activity may NEVER be coerced through the use of force,
coercion, intimidation, or if the victim is mentally or physically disabled or incapacitated;
this includes through the use of drugs or alcohol. In addition, consent cannot be inferred
from previous sexual activity, but must be obtained each time the parties take part in
sexual activity.

Non-Consensual Sexual Contact: Non-consensual sexual contact is any intentional sexual
touching, however slight, with any object by a man or a woman upon a man or a woman
that is without consent and/or by force.

Sexual Contact includes the following:

e Intentional contact
e Any intentional bodily contact in a sexual manner

Non-Consensual Sexual Intercourse: Non-consensual sexual intercourse is any sexual
intercourse however slight, with any object by a man or woman upon a man or a woman
that is without consent and/or by force.

Sexual Exploitation: Occurs when a person takes non-consensual or abusive sexual advantage
of another for his/her own advantage or benefit, or to benefit or advantage anyone other
than the one being exploited, and that behavior does not otherwise constitute one of other
sexual misconduct offenses. Examples of sexual exploitation include, but are not limited
to:

e Invasion of sexual privacy or prostituting another person

e Non-consensual video or audio-taping of sexual activity

¢ Going beyond the boundaries of consent (such as letting your friends hide in the
closet to watch you having consensual sex)

e Engaging in voyeurism

e Knowingly transmitting an STI or HIV to another person

e Exposing one’s genitals in non-consensual circumstances or inducing another to
expose his or her genitals

Sexually-based stalking and/or bullying may also be forms of sexual exploitation.

Consent: Consent is clear, knowing and voluntary. Consent is active, not passive. Silence, in and
of itself, cannot be interpreted as consent. Consent can be given by words or actions, as
long as those words or actions create mutually understandable clear permission regarding
willingness to engage in (and the conditions of) sexual activity.
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e In order to give effective consent, one must be at least sixteen years-old.

e Sexual activity with someone known to be mentally or physically incapacitated,
or based on the circumstances, someone who could reasonably be known to be
mentally or physically incapacitated, constitutes a violation of this policy.

e Incapacitation is a state where someone cannot make rational, reasonable
decisions because he or she lacks the capacity to give knowing consent (e.g., to
understand the “who, what, when, where, why or how” of the sexual interaction).
Alcohol or other drug use, unconsciousness or blackout is an example of
incapacitation.

e This policy also covers a person whose incapacity results from mental disability,
sleep, involuntary physical restraint, or from the taking of rape drugs. Possession,
use and/or distribution of any of these substances, including Rohypnol, Ketamine,
GHB, Burundanga, etc. is prohibited, and administering one of these drugs to
another person is a violation of this policy. More information on these drugs can
be found at http://www.91 1rape.org/

e Use of alcohol or other drugs will never function as a defense to a violation of this
policy.

e Consent to any one form of sexual activity cannot automatically imply consent to
any other forms of sexual activity.

e Previous relationships or prior consent cannot imply consent to future sexual acts.

Force: Force is the use of physical violence and/or imposing on someone physically to gain
sexual access. Force also includes overt threats, implied threats, intimidation and
coercion that overcome resistance or produce consent. For example: “Have sex with me
or I’ll hit you. Okay, don’t hit me; I’ll do what you want.”

e Coercion is unreasonable pressure for sexual activity. Coercive behavior differs
from seductive behavior based on the type of pressure someone uses to get
consent from another. When someone makes clear to you that they do not want
sex, that they want to stop, or that they do not want to go past a certain point of
sexual interaction, continued pressure beyond that point can be coercive.

NOTE: There is no requirement that a party resist the sexual advance or request, but
resistance is a clear demonstration of non-consent.

Sexual Assault: Sexual assault is defined under the 2013 Violence against Women Act-Sec. 304,
as:

1. An offense classified as forcible or non-forcible sex offense under the uniform
crime reporting system of the FBI.

2. A Forcible sex offense “is defined as an sexual act directed against another
person, forcibly and/or against that person’s will; or not forcibly or against the
person’s will where the victim is incapable of giving consent.”

3. A Non-forcible sex offense “is defined as unlawful, non-forcible sexual
intercourse, including sex with a minor or incest.”

Dating Violence: Under VAWA, Section 304, dating violence is committed by a person
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1. Who is or has been in a social relationship of a romantic or intimate nature with
the victim; and
2. Where the existence of such a relationship shall be determined based on a
consideration of the following factors:
a. Length of the relationship
b. Type of the relationship
c. Frequency of interaction between the persons involved in the relationship
3. Includes sexual or physical abuse or the threat of such abuse (does not include
emotional or psychological)

Domestic Violence: Defined under Section 304 of VAWA as felony or misdemeanor crimes of
violence committed by

1. A current or former spouse or intimate partner of the victim

2. A person with whom the victim shares a child in common

3. A person who is cohabitating with or has cohabitated with the victim as a spouse
or intimate partner

4. A person similarly situated to a spouse of the victim under the domestic or family
violence laws of the jurisdiction in which the crime of violence occurred.

5. Any other person against an adult or youth victim who is protected from that
person’s act under the domestic or family violence laws of the jurisdiction
Stalking is defined as

6. Engaging in a course of conduct (two or more acts) in which the stalker engaged
in behavior either directly or indirectly or through a third party

7. Engaged in an action, method, device or means to follow, monitor, surveil,
threaten or communicate about a person

8. Directed at a specific person that would cause a reasonable person to:

9. Fear for his or her safety or the safety of others

10. Suffer substantial emotional distress (significant mental suffering or anguish)

Policy Expectations With Respect to Consensual Relationships

There are inherent risks in any romantic or sexual relationship between individuals in unequal
positions (such as teacher and student, or supervisor and employee). These relationships may be
less consensual than perceived by the individual whose position confers power. The relationship
also may be viewed in different ways by each of the parties, particularly in retrospect.

Furthermore, circumstances may change, and conduct that was previously welcome may become
unwelcome. Even when both parties have consented at the outset to a romantic or sexual
involvement, this past consent may not remove grounds for a later charge of a violation of
policy.

The college does not wish to interfere with private choices regarding personal relationships when
those relationships do not interfere with the goals and policies of the college. However, for the
personal protection of members of this community, relationships in which power differentials are
inherent (faculty-student, staff-student, administrator-student) are strongly discouraged.

64



2019-2020 Black River Technical College Catalog

Confidentiality

Subject to the other provisions of this policy and the requirements of law, every possible effort
will be made to ensure that any information received as part of the college’s resolution and
complaint procedures is treated discreetly. All parties to the complaint will be asked to assist
in maintaining the privacy of the parties involved. Because of the college’s obligation to
investigate allegations of misconduct, it is not possible to guarantee that complaints will be
handled confidentially.

Except as compelled by law, in the interest of fairness and problem resolution, disclosure of
complaints and their substance and the results of investigations and complaint procedures will
be limited to the immediate parties, witnesses and other appropriate administrative officials.
Disclosure may also be necessary to conduct a full and impartial investigation.

Complaint/Grievance Procedure

These procedures are intended to apply to student grievances against employees, employee civil
rights grievances against students, and student-on-student civil rights grievances. All other
grievances by students against students or employees will be addressed through other student
conduct procedures. The college benefits from formal and informal procedures that encourage
prompt resolution of complaints and concerns raised by members of the college community.

Informal Complaint Resolution

Before pursuing the formal complaint process, every reasonable effort should be made to resolve
issues with students, faculty, staff, or administrators. Whenever possible and safe, the problem
or complaint should first be discussed with the individual involved in the complaint. If
satisfactory resolution is not reached after discussion with the individual, the complainant should
contact the individual’s direct supervisor to resolve the complaint. If these efforts are
unsuccessful, the formal complaint process may be initiated. The college does not require a
complainant to contact the person involved or that person’s supervisor if doing so is
impracticable, or if the complainant believes that the conduct cannot be effectively addressed
through informal means.

Formal Complaint/Grievance Procedures
Responsibility to Report

Any student, faculty member, staff member, administrator, or visitor to the campus who has
experienced or witnessed sexual harassment is strongly encouraged to report it. The college
must know about incidents of sexual harassment in order to stop them, protect victims, safeguard
the rights of complainants and respondents, and prevent future incidents.

It is the responsibility of college faculty, administrators, and supervisors to report complaints of
sexual harassment that they receive and of possible sexual harassment of which they become
aware. When there is a relationship that involves legally recognized professional confidentiality
between the complainant and the person to whom the harassment is reported, the report may be
withheld at the request of the complainant.
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Notification

Students, faculty members, administrators, staff members, or visitors to Black River Technical
College are strongly encouraged to report allegations of discrimination or harassment to the Title
IX Coordinator, Deputy Coordinators, or other college official. Contact information for the
Coordinator, Deputy Coordinators and other college officials can be found in the printed Title IX
Resource Guide and on the college website under Campus Security. A report of sex
discrimination or harassment should be made as soon as possible after the incident in order to
facilitate an effective response. The longer a report is delayed, the more difficult it will be for the
college to investigate. Reports may be made by the person experiencing the discrimination or
harassment or by a third party, such as a witness or someone who is told of the discrimination or
harassment.

Upon receipt of the complaint, the Title IX Coordinator will open a formal case file and the
investigation will begin.

Investigation

1. The Title IX Coordinator will assign investigators to each case. Investigators will ensure
that accommodations for the complainant and the respondent “or other necessary
remedial short-term actions are successfully met.

2. Investigators will:

a. Identify the correct policies allegedly violated.

b. Conduct an immediate initial investigation to determine if there is reasonable
cause to charge the respondent(s).

c. If there is insufficient evidence to support reasonable cause, the grievance should
be closed with no further action.

d. Meet with the complainant to finalize the grievance.

e. Prepare the notice of charges on the basis of initial investigation.

f. Develop a strategic investigation plan which may include a witness list, an
evidence list, an intended timeframe, and an order of interviews for all witnesses,
including the respondent.

g. Conduct a thorough, reliable, and impartial investigation. Witnesses may or may
not be given notice prior to the interview.

h. Complete the investigation promptly, and without unreasonable deviation from
the intended timeline.

1. Make a finding on the case, based on a preponderance of the evidence which
indicates that it is more likely than not that a policy violation has or has not
occurred.

j. Prepare a complete report on the investigation and its findings to present to the
Deputy.

3. Following the investigation, the Title IX Coordinator will distribute a written Letter of
Determination to the affected parties.

a. The individual (s) alleged to have committed discrimination or harassment may
accept the findings; accept the findings in part and reject the findings in part; or
reject all findings.
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b. The complainant will also be notified of the outcome of the investigation at this
time.

4. If the findings indicate that it is likely that the alleged discrimination or harassment has
not occurred, the investigation will be closed.

5. Where the findings indicate that it is more likely than not that the alleged discrimination
or harassment has occurred, and the respondent(s) accepts the findings that s/he violated
college policy, an appropriate sanction will be imposed by the Title IX Coordinator, in
conjunction with the Deputy Coordinator. The College President is informed of the
proposed sanctions and has final approval for these sanctions. Black River Technical
College will act to end the discrimination, prevent its recurrence, and remedy its effects
on the person who filed the complaint and on the Black River Technical College
community.

Hearing

If a respondent alleged to have committed discrimination or harassment rejects the findings of
the case in part or in their entirety, he or she must notify the Title IX Coordinator in writing
within five business days. Acceptable means of notification include email, fax, hand delivery or
postal delivery. The Title IX Coordinator will convene a hearing to discuss the contested aspects
of the case.

At the hearing, the findings of the investigation will be admitted and the Investigator may give
evidence. The hearing will determine whether it is more likely than not that a violation of
policies has occurred. The goal of the hearing is to provide an equitable resolution via an
equitable process, respecting the civil and legal rights of all participants.

If the hearing board determines that it is more likely than not that a violation has occurred, the
Title IX Coordinator will impose appropriate sanctions for the violation, in conjunction with the
hearing board and the Deputy Coordinator. The College President will be informed of the
proposed sanctions and has final approval of the sanctions. BRTC will act to end the
discrimination or harassment, prevent its recurrence, and remedy its effects on the person who
filed the complaint and on the BRTC community.

If the hearing board determines that no violation has occurred, the case will be closed.

Following the hearing, the Title IX Coordinator will send a second letter of determination to the
complainant and respondent.

Appeals

A complainant or respondent may appeal the findings of an investigation under specific
circumstances. The complainant or respondent must contact the Title IX Coordinator within five
business days of receiving the letter stating findings and sanctions. Acceptable means of
notification include email, fax, hand delivered notification, or postal delivery. The grounds for
an appeal are as follows:

1. A procedural error or omission occurred that significantly impacted the outcome of the
investigation.
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2. There is new evidence, unknown or unavailable during the original investigation that
could substantially impact the original finding or sanction.

3. The sanctions imposed are substantially disproportionate to the severity of the violation.

4. Failure to participate earlier in the process will NOT suffice as grounds for an appeal.

If the Title IX Coordinator determines that a material procedural or substantive error occurred,
an administrator who was not involved in the original complaint will review the appeals
materials and make a final determination. The results of a reconvened hearing cannot be
appealed.

The appeal procedure and determination will typically be completed within 20 business days.
The procedures governing the hearing of appeals include the following:

e Sanctions imposed are implemented immediately unless the party determining the
sanction stays their implementation in extraordinary circumstances, pending the
outcome of the appeal.

e All parties should be informed in a timely manner of the status of requests for
appeal, the status of the appeal consideration, and the results of the appeal
decision.

e Appeals are not intended to be full re-hearings of the complaint, with the
exception of substantiated cases of bias. In most cases, appeals are confined to a
review of the written documentation or record of the original hearing, and
pertinent documentation regarding the grounds for appeal

e The Title IX Coordinator will render a written Letter of Determination to the
affected parties.

Complaint and Grievance Process Provisions

Time Periods

All effort will be made to make a determination in no more than 60 calendar days of filing a
formal complaint/grievance.

For purposes of calculating all time periods set forth in this Complaint and Grievance Policy,
a business day is defined to mean normal operating hours, Monday through Friday, excluding
recognized national and state holidays and Black River Technical College closings.

Timelines may be modified in cases where information is not clear, judged to be incomplete,
relevant parties are not available for interview, and/or other related circumstances as may arise.
In the event that this step is necessary, the Title IX Coordinator or the respective deputy will
notify the complainant who filed the grievance in writing within the set timeline.

No Retaliation

Retaliation against any person who files a complaint of discrimination, participates in an
investigation, or opposes a discriminatory employment or educational practice or policy is
prohibited by Black River Technical College policy and federal and state law. A person who
believes retaliation has occurred should notify the Title IX Coordinator as soon as possible.
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False Reports

Black River Technical College will not tolerate intentional false reporting of incidents. It is

a violation of the Codes of Conduct governing Black River Technical College to make an
intentionally false report of any policy violation, and it may also violate state criminal statutes
and civil defamation laws.

Office of Civil Rights Complaint

Although complainants are encouraged to attempt to resolve complaints pertaining to
discrimination by utilizing this Grievance Procedure, they have the right to file a complaint
directly with the U.S. Department of Education, Office for Civil Rights (OCR) (Dallas regional
office). Information regarding applicable timelines and procedures is available from OCR.

Effective Date

The policy in force at the time a formal complaint is made is the policy that will be used
throughout the investigation, hearing and any appeals that are heard.

Black River Technical College reserves the right to make changes and amendments to this policy
and procedure as needed, with appropriate notice to the community.

Statement of the Rights of Complainant

e The right to be treated with respect by college officials.

e The right to investigation and appropriate resolution of all credible complaints of sexual
misconduct made in good faith to college administrators.

e The right to have an advisor or advocate to accompany and assist in the campus hearing
process. This advisor can be anyone, including an attorney (provided at the
complainant’s own cost), but the advisor may not take part directly in the hearing itself,
though they may communicate with the complainant as necessary. The college should be
notified five (5) business days in advance of the hearing if an advisor or advocate will
accompany the complainant party.

e The right not to be discouraged by college officials from reporting an assault to both on-
campus and off-campus authorities.

e The right to be informed in a timely manner of the outcome and sanction of any
disciplinary hearing involving sexual assault, usually within five (5) business days of the
end of the conduct hearing. The right to be informed by college officials of options to
notify proper law enforcement authorities, including on-campus and local police, and the
option to be assisted by campus authorities in notifying such authorities, if the student so
chooses. This also includes the right not to report, if this is the victim’s desire.

e The right to be notified of available counseling, mental health or student services for
victims of sexual assault, both on campus and in the community.

e The right to notification of options and assistance for changing academic or employment
situations after an alleged sexual assault incident. These changes will be made if they are
reasonably available and desired by the victim. No formal complaint, or investigation,
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campus or criminal need occur before this option is available. Accommodations may
include:

o Exam (paper, assignment) rescheduling

o Taking an incomplete in a class

o Transferring class sections

o Temporary withdrawal

o Alternative course completion options

o Alternative work assignments and/or supervisory changes

e The right not to have irrelevant prior sexual history admitted as evidence in a campus
hearing.

e The right not to have any complaint of sexual assault mediated (as opposed to
adjudicated.)

e The right to make a victim-impact statement at the campus conduct proceeding and to
have that statement considered by the board in determining its sanction.

e The right to a campus no contact order against another person who has engaged in or
threatens to engage in stalking, threatening, harassing or other improper behavior that
presents a danger to the welfare of the complaining person or others.

e The right to have complaints of sexual misconduct responded to quickly and with
sensitivity by campus disciplinary officials.

e The right to appeal the finding and sanction of the conduct body, in accordance with the
standards for appeal established by the institution.

e The right to review all documentary evidence available regarding the complaint, subject
to the privacy limitations imposed by state and federal law.

e The right to be informed of the names of all witnesses who will be called to give
testimony, within 48 hours of the hearing, except in cases where a witness’ identity will
not be revealed to the respondent for compelling safety reasons (this does not include the
name of the alleged complainant, which will always be revealed.)

e The right to preservation of privacy, to the extent possible and allowed by law.

e The right to a hearing closed to the public.

e The right to petition that any member of the conduct body be removed on the basis of
demonstrated bias.

e The right to give testimony in a campus hearing by means other than being in the same
room with the respondent.

e The right to ask the investigators to identify and question relevant witnesses, including
expert witnesses.

e The right to be fully informed of campus conduct rules and procedures as well as the
nature and extent of all alleged violations contained within the complaint.

e The right to be present for all testimony given and evidence presented before the conduct
body.

e The right to have complaints heard by conduct and appeals officers who have received
annual sexual misconduct training.

e The right to conduct officials comprised of representatives of both genders.

e The right to have college policies and procedures followed without material deviation.
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The right to be informed in advance of any public release of information regarding the
complaint.

The right not to have released to the public any personally identifiable information about
the complainant, without his or her consent.

Statement of the Rights of Respondent

The right to investigation and appropriate resolution of all credible complaints of sexual
misconduct made in good faith to college administrators against the respondent.

The right to be treated with respect by college officials.

The right to be informed of and have access to campus resources for counseling and
advisory services.

The right to be fully informed of the nature, rules and procedures of the campus conduct
process and to timely written notice of all alleged violations within the complaint,
including the nature of the violation and possible sanctions.

The right to a hearing on the complaint, including timely notice of the hearing date, and
adequate time for preparation.

The right not to have irrelevant prior sexual history admitted as evidence in a campus
hearing.

The right to make an impact statement at the campus conduct proceeding and to have that
statement considered by the board in determining its sanction.

The right to appeal the finding and sanction of the conduct body, in accordance with the
standards for appeal established by the institution.

The right to review the complainant’s testimony and all documentary evidence available
regarding the complaint, subject to the privacy limitations imposed by state and federal
law.

The right to be informed of the names of all witnesses who will be called to give
testimony, within 48 hours of the hearing, except in cases where a witness’ identity will
not be revealed to the respondent for compelling safety reasons (this does not include the
name of the alleged victim/complainant, which will always be revealed.) the right to a
hearing closed to the public.

The right to petition that any member of the conduct body be removed on the basis of
bias.

The right to have complaints heard by conduct and appeals officers who have received annual
sexual misconduct adjudication training.

The right to have college policies and procedures followed without material deviation.
The right to have an advisor or advocate to accompany and assist in the campus hearing
process. This advisor can be anyone, including an attorney (provided at the respondent’s
own cost), but the advisor may not take part directly in the hearing itself, though they
may communicate with the respondent as necessary. The college should be notified five
(5) business days in advance of the hearing if an advisor or advocate will accompany the
respondent.

The right to a fundamentally fair hearing, as defined in these procedures.
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e The right to a campus conduct outcome based solely on evidence presented during the
conduct process. Such evidence shall be credible, relevant, based in fact, and without
prejudice.

e The right to written notice of the outcome and sanction of the hearing.

e The right to conduct officials comprised of representatives of both genders.

e The right to be informed in advance, when possible, of any public release of information
regarding the complaint.

Sex Offenders

Arkansas Code Annotated 12-12-913 requires the disclosure to the campus community of
information regarding a registered sex offender(s) who is employed by or attending an institution
of higher education. The following procedure will be utilized upon receiving notification from
the local law enforcement agency or campus security.

The information will be disseminated to the campus community by placing the following on
bulletin boards across campus. “A registered sex offender(s) is employed or enrolled. For more
information, visit the following web site http://ww.acic.org/”.

Weapons on Campus

Students, employees, or guests are prohibited from possession of any type of firearm or other
weapon on the campus unless specifically exempted by state law. Offenders are in violation
of Arkansas Criminal Code Annotated 5-73-119 through 5-73-122.

Services for the Disabled

Black River Technical College’s coordinator of services for the disabled is also the compliance
coordinator for Section 504 of the Rehabilitation Act of 1973 and the Americans with
Disabilities Act. The coordinator can arrange for academic adjustments, workplace
accommodations, and auxiliary aids for qualified students. BRTC will provide auxiliary aids,
without cost, to those students with verified disabilities/handicaps who require such services.
If necessary, BRTC will provide appropriately trained service providers.

Concern about physical access to facilities should be addressed to the following:

ADA Coordinator

Black River Technical College
P.O. Box 468

Pocahontas, Arkansas, 72455
(870) 248-4000
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Service Animals

Black River Technical College is committed to compliance with state and federal laws regarding
individuals with disabilities. Service animals are regulated under the Americans with Disabilities
Act because they are considered an accommodation needed by a person with a disability to
perform specific tasks. All questions regarding service animals should be directed to the ADA
Coordinator.

Campus Presence of Children, Family Members, or Friends

For safety purposes and to ensure an appropriate learning environment, family members
including children and friends are not to be a regular presence on campus in classrooms or other
areas of instruction including laboratories. Specific programs may prohibit children and guests
completely. Exceptions may be made at the discretion of the faculty member. BRTC students
are responsible for communicating with their instructors and are responsible for their guests
while on campus.

Racial Profiling Policy

In accordance with Act 1048 of 2007 of Arkansas statute, BRTC has adopted a formal policy and
procedures detailing its compliance with state legislation that formally prohibits racial profiling
by Arkansas law enforcement. This policy and procedure model applies to all campus law
enforcement officials. The policy affirms that all law enforcement officers of the BRTC Police
Department shall base pedestrian or motor vehicle stops, detentions, investigative activities,
searches, property seizures, or arrests of a person upon a standard of reasonable suspicion or
probable cause in compliance with the U.S. Constitution and Arkansas Constitution. The full
text of this policy is contained in the BRTC Policy and Procedures manual, and shall be made
available upon written request to the Office of Campus Police, Administration Building room
AD112.
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Associates Degrees

Associate of Arts Degree

General Education

Black River Technical College offers the Associate of Arts (AA) degree in general education for
those students wishing to complete the first two years of a baccalaureate program. This two-year
degree plan is flexible enough to provide students wishing to major in many academic areas with
the opportunity to complete the general education requirements needed for most degrees and also
to take any specialized course-work in their major. The emphasis is such that the student may
meet the lower division requirements in general education courses offered at most four-year
institutions. Students planning to transfer should follow carefully the curriculum advised by the
senior institution to which they will transfer. The Associate of Arts degree may be completed
entirely online with the proper selection of online courses.

The Associate of Arts degree requires 60/61 credit hours as follows:

e 35 hours of General Education Core Courses
e 8/9 hours of Institutional Requirements
e 17 hours of Directed Electives

General Education Core 35 Hours Required

English/Communications Credits
Nine hours required.

~ENG 1003 Freshman English L.........ccccooiiiiiiii e 3

~ENG 1013 Freshman English IL ........ccccoiiiiiiiiii e 3

~SCOM 1203 Oral COMMUNICALIONS.....ccuvtieireeaiieeeiteeeiteeeitee ettt esiteesbeeesbeeesbeeesabeeesaneeesanes 3
Math

Three hours required.

~MATH 1023 College Algebra OR ..........cocooiiiiiiiiiiiniic e 3
~MATH 1053 Mathematical Reasoning/Quantitative Literacy .........ccccccevvveerviveenieeencieeennnenn. 3
Science

Eight hours required from the following:
Biological Science (one course and its laboratory)

~BIOL 1004 Biological Science & Lab OR

~BIOL 2004 Human Anatomy and Physiology [ & Lab........ccccceeviiiniiiiniiiiiiieeieeeeeen 4
Physical Science (one course and its laboratory)

~ CHEM 1004 General Chemistry I and Lab OR
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~ GSP 1004 Physical Science & Lab.......c.ccoocveeiviiiiniieniiiiiieeeen,

Fine Arts

Six hours required from the following:
~FAM 2503 Fine Arts Musical OR
~FAT 2203 Fine Arts Theatre OR

~FAV 2503 FIne Arts ViSUal......coovuueeeeiiiiiiiiiiiiiieeeeeeeeiiieieeeeeneeenaens

World Civilization
Three hours required from the following:
~HIST 1013 World Civilization to 1660 OR

~HIST 1023 World Civilization since 1660 .........ccoeeeueeeeeeueeeeennnnn..

U.S. History/Government

Three hours required from the following:
~HIST 2763 The United States to 1876 OR
~HIST 2773 The United States Since 1876 OR

~POSC 2103 U. S. GOVEINIMENT .evvveeeeeeeeeeiiiieeeeeeeeeeeeeiieeeneeeeenenns

Social Science Elective

Three hours required from the following:
~ANTH 2233 Introduction to Anthropology
~ECON 2313 Principles of Macroeconomics
~GEOG 2613 Introduction to Geography
~HIST 2083 Arkansas History
~POSC 2103 U.S. Government
~PSY 2513 Introduction to Psychology

~SOC 2213 Principles of SOciology ......cccvevvveereieeeniieniiieeieeeen,

Catalog

Courses taken to satisfy the U.S. History/ Government, World Civilizations, Fine
Arts/Humanities, and Directed Electives Requirements cannot fulfill this requirement.

Institutional Requirements

Six hours required from the following:
~ENG 2003 Introduction to World Literature I
~ENG 2013 Introduction to World Literature II

~PHIL 1103 Introduction to Philosophy..........cccccceevrviiiniiirniieennen.

Physical Education
One course (2 or 3 hours) required from the following:
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NRS 2203 Basic Human Nutrition OR ........ccoooiiiiiiiiiiiiiecceeeseenee e 3
PE 1002 Concepts Of FINESS .....ccccviiiiiieiiiieeiiee ettt ceieeesieeesteeesiveeseaeeeaaeessaeesnseeessseeennnes 2
Directed Electives 17 Hours Required
~ACCT 2003 Introduction to Financial ACCOUNTING ......cccerouieiiiiiiiiiniienieeniie et 3
~ACCT 2013 Introduction to Managerial ACCOUNING .......ccccueeriiiieriiieeriiieeniieeniie e e 3
~ADMS 1513 Keyboarding for Professionals L.............coccoiiiiiiiiiiniiieeeee 3
~ADMS 2563 Business COMMUNICALIONS ...c.verveeriuieniieriierieeniteeieestesteesieesneesseesneesneesneennne 3
AGEC 1003 Introduction to Agriculture ECONOMICS...........covoueiiiiiniiiiiiiiiiiieenieceeieeeeeee 3
AGRI 1211 Seminars in AGIICUITUTE ......cccuviiiiiiiiiiiieeiie ettt ettt e s 3
ANSC 1613 Introduction to Animal SCIENCE..........ceovuiiiiiiiiiiiieiieeieeeeeete e 3
ANSC 1621 Introduction to Animal Science Lab ...........ccccooiiiiiiniiiiiincecee 3
~ANTH 2233 Intro to Cultural Anthropology ........ccceiiiiiiiiiiiiiiiieeeeee e 3
ART TOTI3 DSIZN I oot ettt e et e st e et e e s beeesaneeesans 3
ART 1033 Drawing I ....ooooiiiiiiiieeeee ettt ettt e 3
ART 1043 Drawing I ....ccooviiiiiiiiieeiieeeee ettt ettt ettt e st e e bee e s ebae e saneeesans 3
ART 1063 Elective Painting for NOn-Majors .........ccccceiriiiiniiiiiiiiiieeeiieeeteeseeeeee e 3
ART 2413 Graphic Desi@n I ......ccccoooiiiiiiiiiiiiieeeeee ettt 3
~BIOL 1004 Biological Science with Lab............ccccooiiiiiiiiiiniiiececeeeeeeeeeeeeee 4
~BIOL 2004 Human Anatomy and Physiology I and Lab ...........ccccceeviiiiniiinniiiiniiiiece, 4
~BIOL 2414 Human Anatomy and Physiology Il and Lab ............ccccccooieniiiiiniiniiinieee 4
~BIOL 2104 Microbiology & Lab........cccciiiiiiiiiiiiiiieieee et 4
~BUAD 1013 Introduction t0 BUSINESS .......cccueiiiiiiiiiiieiiieeeiieeeiieeete ettt 3
~CA 1903 Introduction to COmMPULET CONCEPLS ...eeeruvrreriieeeririeeiiieeiieeeireeeireesireesreeesreeesneens 3
~CHEM 1004 General Chemistry I & Lab ......cccccoooiiiiiiiiiiiiiieceeeeeeeeeee 4
CHEM 1021 Lab for Gen Chemistry IL........ccccooviiiiiiiiiiiieie e 1
CHEM 1023 General Chemistry L ......cocioiiiiiiiiiiiiceeeeeeeee e 3
~CRIM 1023 Introduction to Criminal JUSHICE ........ccoouiiiiiriiiiiiiiiiiienieeee e 3
CRIM 1053 Introduction to Law Enforcement..............coocoeiiiiiiiiiiiiiiiiiiiieeeieeeeeeeeee 3
CRIM 1073 CIiMINOLOZY ..evveeeivieeiiiieeeiieeeiteeeitieeeeiteeetteesteeessteeessseesssseessseessseessseeessseessseessnses 3
CRIM 1081 Introduction to Forensic Science Lab ..........ccccoociiiiiiiiiiiiiiiiiiccieeeeeeeeee 1
CRIM 1083 Introduction to FOrensic SCIENCE .......c.ceeviiriiiiiiriieiiiieieeniieeteeste et 3
CRIM 2013 Survey Of COITECTIONS .....cerveeruieriieniierieeieeeitenieesteeniee et eseee e esreeeneenseeseneesree e 3
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CRIM 2043 Community Relations in the Administration of JUStiCe..........coceevuervieinierieenncns 3
CRIM 2133 Introduction to Juvenile Delinquency & Law ..........coceeiiiiiiniiiniiiiiiniceeees 3
CRIM 2253 Criminal INVeStIZAtION .......cevvuiieiiiiieniiieiiie ettt ettt et e s e e saee e 3
CRIM 2263 Criminal Evidence & Procedure ............ccccoiieiiiiiiiiiiiniienieeieenie e 3
ECH 2013 Survey of Early Childhood ...........ccooviiiiiiiiiiiiiiieeeeeeeeeeee e 3
ECH 2173 Child DevVelOPMENLT .......cccoviiiiiiieiiiieeiieeeiieeeieeeeieeesieeeseveeeereeeaaeessaeesnsaeessseeennnes 3
~ECON 2313 Principles of MacCrOECONOMICS ........eeevurieiriieeriieeniieeniieenieeesieeesieeesreeesnee e 3
~ECON 2323 Principles of MICTOECONOMICS ........ceiureerieeeriieeriieeenieeesereeessreessneessseeessseeessees 3
ECON 2333 Economic ISSUES & CONCEPLS......uuieriiiiriieiiiieeiiie et eieee et e eiteesieeesieeesvee e 3
EDU 2013 Introduction to EAUCAtION ....c.c.ceiiiiiiiiiiiiiiiieiiieeiie ettt 3
~ENG 1023 Technical WITHNE ......coeviiiiiiiieiiieeiee ettt ettt sie et eesbee e sebeeesebeeeans 3
~ENG 1033 Creative WIIHING ......cooviiiiiiiiiiiieetie ettt ettt e st e et e s esaeee s 3
~ENG 2003 Introduction to World Literature I ...........ccoceiiiiniiiiiiniiiieccceeeeeeeee 3
~ENG 2013 Introduction to World Literature IL..........c..cccooiiiiiiiiiniiiieceeceeceen 3
ENG 2023 Literature in Modern Popular Culture .............ccooceveviiiiniiiniiieeieeeeeeeee e 3
ENG 2033 WOmen’s LITETAtUIE .......cocueiiiiiiieiieeiie ettt sttt ettt sttt e e eas 3
ENG 2103 Introduction to Poetry and Drama ............c.ccoociieriiiiiiieiniieeiieeeeeeeeee e 3
ENG 2113 Introduction t0 FICHON ........coiiuiiiiiiiiiiiiiiiiiciieete ettt 3
ENG 2143 American Literature I .........coccoooiiiiiiiiiiiiececceeeee et 3
ENG 2153 American Literature 11 .........coocooiiiiiiiiiiieee et 3
~FAM 2503 FIne Arts MUSICAL ....ooiiiiiiiiiiiiiiiiieeeee ettt e 3
~FAT 2203 Fine Arts TREALIE........coviiiiiiiiiieee e 3
~FAV 2503 FINe ATtS VISUAL ...ccoiiiiiiiiiiiiiiie ettt 3
~GEOG 2613 Introduction to GEOZIapNY........ccocuiiiiiiieiiieeiieeiee ettt 3
GEOL 1004 Introduction to GEOIOZY ......ccceeriiriiiiriiiiieniiiieeee ettt 4
~GSP 1004 Physical Science With Lab.........cccccociiiiiiiiiiiieiiceeeeeeeeee e 4
~HIST 1013 World Civilization to 1660 .........cccocuiiiiiiiiiiiiiiiiieiieeeteeee et 3
~HIST 1023 World Civilization Since 1660 ............ccoceiiiiiiiiiiiiiiiiiciieeeeeeeee e 3
~HIST 2763 The United States t0 I8760......ccoiuiiiiiiiiiiiieiiieeeiteeete ettt 3
~HIST 2773 The United States SINCe 1876 .....ccc.ooiuiiriiiiiiiiiiiieieeeeeeee e 3
~HIST 2083 Arkansas HISTOTY........cccveriiiiiiriiiiierieeeeeeeeeeee et 3
HIST 2783 History of the Vietnam War ...........ccocciiiviiiiiiiiieiie ettt 3
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HIST 2793 United States Women’s HiStOTY......ccocuiviiieriiieiierie ettt ettt ens 3
HUM 1003 International TTaVvel ..........ccocioiiiiiiiiiiiiieieeete ettt s 3
HUM 1013 The HOIOCAUST .....eouviiiiiiiiiiieeiieeeee ettt sttt 3
HUM 1033 Local Community HEritage ..........ccooceiiiiiiiiiiiiiiieiiieieeeeeeeeente e 3
~MATH 1033 Plane TriZONOMELIY ......eeeiuiiiiiiieeiiieeitieeiieeeitee ettt e siteesieeesbeeesbeeesabeessareeenanes 3
~MATH 1054 Pre-CalCulus .....c.c.oooiiiiiiiiiiiiee ettt 4
MATH 2113 Mathematics for Elementary Teachers I ..........c.ccoociiiiiiiiiiiiniiiiiicieeee, 3
MATH 2123 Mathematics for Elementary Teachers I .........c.cccccoveviiieiiieniieeeieeee e 3
~MATH 2204 Calculus I ......oooiiiiiieee e 4
~MATH 2214 Calculus IL ......oooiiiiiiie ettt s 4
MUS 1021 Concert Choir L......c..cooiiiiiiiiieieeeeee ettt 1
MUS 1031 Concert Choir IT .......coouiiiiiiiiiiiieee ettt 1
MUS 1041 Concert Choir ITT ......cocooiiiiiiiiieieee ettt s 1
MUS 1051 Concert ChOIr IV .....coouiiiiiiiiiie ettt 1
MUS 1061 Kimbrough SIn@ers I ..........coviiiiiiiiiiiiiiniieeite ettt 1
MUS 1071 Kimbrough Singers IL..........coooiiiiiiiiiiiiiiieee ettt 1
MUS 1081 Kimbrough Singers I .........cocuiiriiiiiiiiiiiieiie ettt 1
MUS 1091 Kimbrough Singers IV ..o 1
NRS 2203 Basic HUMan NULFIION ..co.coviiiiiiiiiieiierieeiieeteiee ettt 1
PE 1002 Concepts Of FITNESS ......ccocuiiiiiiiiiiiieiieiceie ettt s 2
PE 1111 Physical CONAITIONING ...c...eevuiiriieiieeiieieenieeiee ettt ene e sene e e 1
~PHIL 1103 Introduction to PhiloSOPRY.......c.cooviiiiiiiiiiiiieiieeieeeeeeeeeeeee e 3
PHY'S 2034 University PhySiCs L.....ccocoiiiiiiiiiiiiececee e 4
PHYS 2044 University PRYSICS I1 ....cccvoiiiiiiiiiiiiee et e 4
~PHY'S 2054 General PhySiCs L......cociiiiiiiiiiiiiceeee e 4
~PHYS 2064 General PhySics IL.......c..cooiiiiiiiiiiiiicie ettt 4
PHYS 2133 Survey of Physics for the Health Profession ........c...cceceecieviniiiniciiininecnes 3
POSC 1003 Introduction t0 POIITICS. .....cocveertiiiiiiiierieeiieeeete ettt 3
~POSC 2103 U.S. GOVEIMMENL ......eeiiiiiiiiieeiiieeiieeeitee ettt e ettt e et e site e st e e sbteesabeeesabeessaneeenanes 3
PSSC 1301 Introduction to Plant Science Lab ...........ccccooiiiiiiiiiiiiiiiccceeeeeeee 3
PSSC 1303 Introduction to Plant SCIENCE..........coocuiiiiiiiiiiiiiiieeieeeeeeeeee e 3
PSSC 2813 Introduction t0 SOILS .....covueiiiiiiieiieeieeieeteete ettt 3
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PSSC 2811 Introduction to S0ils Lab ......ccccveiiiiiiiiiiiiiieceeeceece e 3
~PSY 2003 Developmental PSYChOIOZY ........ooiiiiiiiiiiiiiiiiiiceeceeeeee e 3
~PSY 2513 Introduction to PSYChOLOZY .....ccoouiiiiiiiiiiiiiiiieeeeeeeeee e 3
PSY 2523 Survey of Abnormal PsychOlOgy..........cooiiiiiiiiiiiiiiiiiiiieeee e 3
~QM 2113 BUSINESS STALISTICS ...eeeevuvrrrreeeeeeeeieiiirrrreeeeeeeeeiiiirrreeeeeeeeeeeiisrreeseseeeessessrssesesseeeesennes 3
SOC 2203 SOCIAl PrODIEIMS. ...ccueiiiiiiiiiiiiieiteee ettt st 3
~SOC 2213 Principles Of SOCIOIOZY ....ccovuiiiiiiiiiiiiieiie ettt 3
~SPAN 1013 Elementary Spanish L...........ccooiiiiiiiioiiiiiniie et 3
~SPAN 1023 Elementary Spanish IT ..o 3
SW 2203 Introduction to SOCial WOTK........cooiiiiiiiiiiiiiiiiiieteeete e 3
SW 2213 Interviewing Skill for Social Work Practice ...........cccocceeviiieviiiiniieiniieeniieeeeeee 3
SW 2223 Human Behavior in the Social Environment ...........cccccccooiiiiniiiiniiiniciniceeeee 3

Courses taken to satisfy State Minimum General Education Core and Institutional Requirements
cannot fulfill the Directed Elective Requirements.
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Associate of Science Degrees

Associate of Science in Agriculture

The Associate of Science in Agriculture is designed to equip students with a broad knowledge of
the increasingly important area of agriculture. Students may choose an area of emphasis
including agriculture business, animal science, plant and soil science, or agriculture studies. The
two-year degree will prepare students for employment or transfer to a four-year institution.

General Education Core Courses 35 hours
~BIOL 1004 Biological Science & Lab..........cccooiiiiiiiiiiiiiiiiieeieeeteeee et 4
~CHEM 1004 General Chemistry I & Lab ..o 4
~ECON 2313 Principles of Macroeconomics OR
~SOC 2213 PrincCiples Of SOCIOIOZY ...ccouuiiiiiiiiiiiiiiiiieieeeee ettt 3
~ENG 1003 Freshman English L.........c.cooiiiiiiiiiiee et 3
~ENG 1013 Freshman English I ........cooooiiiiiii e 3
~ENG 2003 Introduction to World Literature I OR
~ENG 2013 Introduction to World Literature IL..........cc.cccooiiiiiiiiiniiiiiieeceeeeeeeen 3

~FAM 2503 Fine Arts Musical OR
~FAT 2203 Fine Arts Theater OR

~FAV 2503 FINE ATES VISUAL ..oieiiiiiieee ettt ettt e e e e e e et eeaareeeeseeereeaaane e as 3
~HIST 1013 World Civilization to 1660 OR
~HIST 1023 World CiviliZzation SINCE 16060 .......ueeeiiieeeieieeeee ettt ettt e e e eveeaaeee s 3

~HIST 2763 The United States to 1876 OR
~HIST 2773 The United States since 1876 OR

~POSC 2103 United States GOVEINIMENT ..........eeeeriuiiieeriiiieeeriiieeeesireeeeesnreeessssrreeessssseeessnnsees 3
~MATH 1023 College AIZEDIA .....coviiieeiiieiiie ettt et e s e e sabeeeaaee s 3
~SCOM 1203 Oral COMMUNICATIONS.......vveeeeeirieeeeiriieeeeirreeeeeerreeeessrreeeesssseeesessseeessssseeesssssees 3
Agriculture Core Requirements 16 hours
AGEC 1003 Introduction to Agriculture ECONOmICS........cc.ccocuiriiiiniiniiiinicnieeniceieceeeeeeees 3
AGRI 1211 Seminars in AGIICUITUTE ......ccceeeviiiieeiiiieeiie et eeiee ettt ere e reesereesaaeeeaee e 1
ANSC 1613 Introduction to Animal SCIENCE........cccecuiiiiiriiiieeeiiiee et e eeieee e e evee e e e sereeeeeaes 3
ANSC 1621 Introduction to Animal Science Lab ..........cccccooviiiiiiiiiiiiiieeeeee e 1
PSSC 1301 Introduction to Plant Science Lab ..........cccccooeiiiiiiiiiiiieeiee e 1
PSSC 1303 Introduction to Plant SCIENCE..........ceecuiieriiiiiiiieiie ettt 3
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PSSC 2811 Introduction tO SOLIS Lab ....couuueieiiiiiiiiiiiiieeeeeeeeeteeeee ettt e e e eeevasseeeseseeens 1
PSSC 2813 INtrodUCtION tO SOLLS ..uniieiiiiieieee oottt e e e e e et eereeeeeeeeeeeeeeaaaeseeaaens 3

Students completing the AS in Agriculture should select one of the following emphasis areas to
complete the degree:

Agriculture Business Emphasis 9 hours
~ACCT 2003 Introduction to Financial ACCOUNTING .........ccovviiriiiiiriiiiiniieeiieeniee e 3
~ACCT 2013 Introduction to Managerial ACCOUNTING ......ccc.cevuiiriiiiieriiieniienieeie et 3
~ECON 2323 Principles 0f MiCTOBCONOIMICS .......ueeeurieiriiieeiieeniieeniieesieeesiteesieeesreeesneeesanes 3

Animal Science Emphasis 9 hours
~BIOL 2104 Microbiology & Lab.........coouiiiiiiiiiieiiieieeeeeeteeete ettt 4
~CHEM 1021 Lab for General Chemistry IT ........ccccooiiiiiiiiiiiiienieeeeeeeeee e 1
~CHEM 1023 General Chemistry IL........cc.cooiiiiiiiiiiiiteeteeee et 3

¥SPT 1001  Special TOPICS™ ....eviiiiiieiiiieeieeee ettt ettt et et e e e e s 1
*This course may be an internship or a lab/research directly related to the field of study.

Plant and Soil Science Emphasis 9 hours
AGRI 1003 Agriculture TEChNOIOZY ....ccocuiiiiiiiiiiiiiiie e 3
AGRI 1103 Precision TeChNOIOZY ........ceiiuiiiiiiiiiiiieiiie ettt ettt 3
~CA 1903 Introduction to Computer CONCEPLS .....cc.eeeuierririiieniiieiienee et 3

Agriculture Studies Emphasis Choose 3 of the following courses - 9 hours
AGRI 1003 Agriculture TEChNOIOZY .....c.cooiiiiiiiiiiiieiieeieeeecee e 3
AGRI 1103 Precision TeChNOIOZY .........coviuiiiiiiiiiiiieeiieeeite ettt 3
ELT 1703 Farm ElectroniCS/PLC ..........cooiiiiiiiiiiie ettt 3
IMT 1703 HYATAUIICS ... eveeeiieeiiieeiiie ettt ettt e et e et e e st e e e saaeesasaeesnsaeesaseeenanes 3
WLD 1093 Farm Welding .......cccoeoiiiiiiiiiieiieceeeeere et 3

Associate of Science in Criminal Justice

The Associate of Science in Criminal Justice is intended to prepare students for entry-level
positions in the field of criminal justice and increase students' knowledge in each integral part of
the criminal justice system. This degree is offered face-to-face and 100% online.

General Education Core 35 Hours Required

English/Communications Credits
Nine hours required.

~ENG 1003 Freshman English L..........coooiiiiiiiiiii et 3
~ENG 1013 Freshman English IL ........cccooiiiiiiiiie e 3
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~SCOM1203 Oral COMMUNICATIONS.......eeetitrreueeeeeeetetrrereeeseeeeetrsaneeseeesesssmmresssesesesmmsnneness 3

Math
Three hours required.

~MATH 1023 College Algebra OR
~MATH 1053 Mathematical Reasoning/Quantitative LIteracy .........ccccccevvieeriieeniiieeniueennnne. 3

Life Sciences
Four hours required from the following:

~BIOL 1004 Biological Science & Lab...........ccocuiiiiiiiiiiiiiiiiiiieeeee e 4

Physical Sciences
Four hours required from the following:

~GSP 1004 Physical Science & Lab OR
~CHEM 1014 General Chemistry 1 and Lab ........cccccoiiiiiiiiiiiiiiiieecceeee e 4

Fine Arts
Three hours required from the following:

~FAM 2503 Fine Arts Musical OR
~FAT 2203 Fine Arts Theatre OR
~FAYV 2503 FINE ATES VISUAL...coeneieiiee et e e e eee e e e eee e e eeaae e 3

History
Three hours required from the following:

~HIST 2763 The United States to 1876 OR
~HIST 2773 The United State€s SINCE 1870 .. .o aeeenens 3

Humanities
Three hours required from the following:

~PHIL 1103 Introduction to Philosophy OR
~ENG 2003 Introduction to World Literature 1 OR
~ENG 2013 Introduction to World Literature IL........ccooooemeeeimmeee e 3

Social Sciences
Six hours required from the following:

~ANTH 2233 Cultural Anthropology
~GEOG 2613 Introduction to Geography
~HIST 1013 World Civilization to 1660
~HIST 1023 World Civilization Since 1660
~PSY 2513 Introduction to Psychology
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~SOC 2213 Principles Of SOCIOIOZY .....eoeruiiiiiiiiiiiiieitieeeeeeeee et 6
Criminal Justice Core 16 Hours Required
CRIM 1011 Overview of the Criminal Justice SYStem .........cccceeevveerrieeriieeniieeniieeeieeene 1

CRIM 1023 Introduction to Criminal JUSHICE .........ceveeriiiiiiiiiiiiiiiieeieeeeee e 3

CRIM 2013 SUIvey Of COITECHIONS ...ccevuvieerureeeiieerieeeniteeenteeesseeessseeessseesssseessssesssseesssseeenns 3

CRIM 2253 Criminal INVESHZAtIONS .....covueiriieiiiiiiieiieeieenite ettt 3

CRIM 2263 Criminal Evidence & Procedure..........ccccccovueeriiniiiniinieiniceieeeeneceeeeeeee 3

SOC 2203 Social ProbIEMS .....cc.viiiiiiiiiiiiieeieee ettt 3

Criminal Justice Core
Nine hours required from the following:
CRIM 1053 Intro to Law Enforcement
CRIM 1073 Introduction to Criminology
CRIM 1081 Introduction to Forensic Science Lab (1 credit hour)
CRIM 1083 Introduction to Forensic Science
CRIM 2043 Community Relations in the Administration of Justice
CRIM 2133 Juvenile Delinquency and Law
~POSC 2103 U. S. GOVEINIMENL ....ccuviiriiiiiieniiieiieiieeite sttt ettt sttt see s e i e eeeeae 9

Associate of Science in Fire Service Administration

The A.S. in Fire Service Management is designed to provide upper level management skills to
firefighters who wish to promote to the officer ranks in the fire service. It is also a viable
pathway for those who are not yet in the emergency services but who may want to enter into the
Emergency Management or Emergency Mitigation field. This program is one hundred percent
online. This makes it a perfect situation for personnel already employed at a fire department who
need a degree to promote to the officer level, but don’t have the time to attend face-to-face
college classes.

First Year

First Semester Credits
~ENG 1003 Freshman English 1% .......cooiiiiiiiiiii et 3
~CA 1903 Introduction to Computer CONCEPLS .....cc.eeeureriirrieniieieenreeieenieeereesee e 3

~FAM 2503 Fine Arts Musical* OR
~FAT 2203 Fine Arts Theater*OR
~FAV 2503 FINE ATES VISUAIT .ottt ettt e e e e e e et eeaaseeeeseeeseeaaeaenes 3
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FS 1093 Principals of EMEergency SEIrVICES .......coocuuiiriiiiriiiiniieiiiieeieeeie ettt 3
FS 2163 Fire ProteCtion SYSIEIMS .....cceiuvieiiiiieeitieeeiiieeeitieeeieeesieeeseseeeseteessreeessseesseeessseessssesensnes 3
Second Semester

~BIOL 1004 Biological Science & Lab.........ccccooiiiiiiiiiiniiiiiiiieeniieeieeeee et 4
~ENG 2003 Introduction to World Literature I*...........c.cccooiiiiiiiiiiiieeeeeeeee 3
~MATH 1023 College Algebra* OR

~MATH 1053 Mathematical Reasoning/Quantitative Literacy ..........ccocceeveeeieenieniiieniennieene 3
FS 2133 FIre PrEVENTION «...coouiiiiiiiiiiiiciiectteee ettt sttt ettt e s 3
FS 2183 Fire OffCer I ...coueiiiiiiiieee ettt e 3

Second Year

First Semester

~GSP 1004 Physical Science and Lab™ ... 4
~ENG 1013 Freshman Eng. IT* ....ooooiiiiiie et 3
~HIST 1013 World Civilization to 1660* OR

~HIST 1023 World Civilization since 1600% ...........ccccoriiiiiiniiiiiiieieeeeeeeee e 3
FS 2193 FIre OffiCer 11 ...ccuviiiiiiiiiiieeeeeee ettt et 3
FS 2063 Fire Strategy and TaCUCS .....c.eevvuiiiiiiiieiiiieiiieeeite ettt ettt e st esieeesbeeesaree s 3

Second Semester

~PSY 2513 Introduction to PSYChOIOZY .....ccoouiiiiiiiiiiiiiiiieeeeee ettt 3
~POSC 1003 Introduction to POLITICS ......cccueeriiiriiiiiiniiiiiciiceecee ettt 3

~HIST 2763 The United States to 1876* OR
~HIST 2773 The United States since 1876* OR

~POSC 2103 United States GOVEINMENT™® .........cccueiiiiiiiiiiieeeiieeeiieeeite ettt e e 3
FS 1221 Firefighter Safety and Survival: Company Officer’s Resp. .....cccccevvvveviveenciieenieennnne. 1
FS 2043 Special Problems in Fire Science — Capstone project ........ccc.coeceereeeneeecueenvennueennenns 3

*See General Education Requirements course descriptions. Sixty hours are required for this
degree.
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Associate of Applied Science Degrees

Associate of Applied Science in Accounting

This program is designed for students interested in specialized accounting techniques. New
accounting positions have been created in small and rapidly growing businesses and larger
companies and businesses where accounting personnel are generally more specialized, such as
accounts payable clerk, accounts receivable clerk, payroll clerk, and inventory control clerk.

English/Communication 6 credit hours
~ENG 1003 Freshman English T ........oooiiiii e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITtNEZ™ ......cccuiiiiiiiiiiieeiteete ettt et sbee e e e 3

Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR
~MATH 1023 College Algebra OR higher ..........ccccooiiiiiiiiiiiiiiieeee e 3

Business Foundation 48 credit hours
~ACCT 2003 Introduction to Financial ACCOUNTING .......ceeviiiiniiiiiiiiniiieniieeeieeeeeeeeeeeeeen 3
~ACCT 2013 Introduction to Managerial ACCOUNING .......cccveerriieeriiieeriiieeniieerieeesiee e 3
ACCT 2033 Payroll ACCOUNTING .....cocvervieriieriiinieenieeiee ettt et sreesieeeneesneesenee e e 3
ACCT 2043 Introduction to COSt ACCOUNTING ....ccvvierrieeriireriieerieeerieeeireeeireesieeesseeesneeenanes 3
ACCT 2063 Applied Accounting CONCEPLS .....eevveerieeriieeiieiierteereeert et eas 3
ACCT 2073 Certified BoOKKeEeper REVIEW ........cccceeviiiiiiiiiiieeieeeiee et 3
ADMS 2073 Professional DeveloOpmENL........ccc.covviriiiiiiiiienieiieeeeeeceese et 3
~ADMS 2563 Business COMMUNICALIONS ......eeruveerueerieeriierieeieeeieenieesreesieesseesseesreesieesneennne 3
BSYS 2583 Spreadsheets for Managerial DeCISIONS ..........ccocevvieenieeiiinienieeneeeieeee e 3
BUAD 1013 Introduction to BUSINESS ......ccceeerueiriiiriiiniiiiiienienieesiteete ettt 3
BUAD 1033 Business EthiCS .....cccueoiiiiiiiiiiiiiiie ettt 3
BUAD 1043 Personal Financial P1anning ............ccccoeciviriiieniieeniieeiee e 3
~CA 1903 Introduction to Computer CONCEPLS™ .......cceeriiriiiiriirriienienieenie et 3
CIS 1073 Computerized ACCOUNTING .....cccuveeeiuieeriiieeriieenieeenieeesteeesreeesereesssneesssreessseesssseessnnes 3
LAW 2023 Legal Environment of BUSINESS .......cccccrviiiiiiriiiiienieeieeecec e 3
~ECON 2313 Principles of MacCrOECONOMICS.........ccuererireerrieeriieeeriieeenereeesreesseeesseesssseeessees 3
Business Elective (Se€ approved IIST) .....c.eooeeeiiirieriieeiieeiienieeeesecert e 3
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*See General Education Requirements course descriptions. Sixty hours are required for this
degree.

AAS Accounting — Business Elective course list
ACCT 1003 Accounting I

ADMS 1513 Keyboarding for Professionals 1

ADMS 2413 Word/Information Processing

BSYS 1023 Professional Office Systems

ECON 2323 Principles of Microeconomics

LAW 2023 Legal Environment of Business

MGMT 2623 Small Business Management.............coocueeiriiieniieiniieiiieeeiieeeeee et 3

Associate of Applied Science in Business Administration

The Associate of Applied Science in Business Administration is designed for students interested
in specialized management techniques. This degree prepares students for careers in a wide range
of private, public, and academic institutions. Sixty hours are required for this degree. Students
will develop skills in management, leadership, and decision-making through a broad program
which includes core management courses as well as accounting, marketing, and business law.

English/Communication 6 credit hours
~ENG 1003 Freshman English I* ..o 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITHNZ™ .....ccoooiiiiiiiiiiiiieeeeceee e 3

Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher ............c.ccoceeenee. 3

Business Foundation 51 credit hours
~ACCT 2003 Introduction to Financial ACCOUNTING ..........ccoviiiriiiiiiiiiiniieeniieeeeeeeee e 3
~ACCT 2013 Introduction to Managerial ACCOUNTING ......ccc.eevueiriieniieriiieniieeieeie e 3
ACCT 2063 Applied Accounting CONCEPLS ......cevveeeriieiniieeiieeeniiee et et et eeieeesbeeesaee e 3
ADMS 2073 Professional Development ...........coceevieeiiiiiiiniiiieenieeieesitesieenite e 3
ADMS 2413 Word/Information ProCesSing ...........coocueeiriiiiniieiniieiiieeeiieeeiieeeiee et 3
~ADMS 2563 Business COMMUNICAIONS ...c..eevuverrueerieeriierieeniieaieenieesieesieesseesseesseesaeeeseenane 3
BSYS 2003 Business or Professional Presentations............ooocveeeiieeiiieeniieeniieeniieesee e 3
BSYS 2583 Spreadsheets for Managerial DeCiSIONS ..........ceevvieeriieeiiieeieeeieeeee e 3
~BUAD 1013 Introduction t0 BUSINESS ......ccccueiiiiiiiiiiiiiiiieeiieeeiieeeiteeeite ettt 3
~BUAD 1023 Introduction to Marketing ..........cccceccuveeiieeeiiieeiieeieeeeee et 3
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~CA 1903 Introduction to Computer CONCEPLS™ .....ccuvierviiieriiiieriieeniieeniteeniteesieeesree e 3
~ECON 2313 Principles of MaCrOECONOMICS.........cccuuierieeerrieerieeesreeesereesssreessreessseeesseeesssees 3
~ECON 2323 Principles 0of MiCTOBCONOIMICS .......eeeurierriieeriieeniieeniteesieeesieeesieeesneessineeenanes 3
~LAW 2023 Legal Environment of BUSINESS ......ccceeriiiiiiiiiiiiiiiiieienieeie et 3
MGMT 1013 Introduction to HR Management.............cocceiiriieiiiieiiiieniieieeeieeeeee e 3
MGMT 2613 Principles of SUPETVISION.......cccciiiiiiiieiiieiriieeeieeesieeeriee e e eaeeesaaeesaeeeeseeesenes 3
MGMT 2623 Small Business Management ............cooceeeriieeniieiniieenieeniieeeiieesieeesieeesnee e 3

Associate of Applied Science in Business Technology
Applications

The Associate of Applied Science in Business Technology Applications provides students
with a solid foundation in general education and business courses. Students gain hands-on
experience in the use of popular software packages including Microsoft Windows, word
processing, spreadsheets, and an introduction to computer operations and computer systems.

English/Communication 6 credit hours
~ENG 1003 Freshman English I ........oooiii e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WIIHNEZ™ .....cooiiiiiiiiiiieiieee ettt 3

Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher............c.cccoceenenie 3

Business Foundation 52 credit hours
ACCT 1003 Accounting I (O hiZher) .......coceeeiiiiiiiiiiiiee e 3
ADMS 1513 Keyboarding for Professionals I ...........c.ccooiiiiniiiiniiiiiiieeceeceeee e 3
ADMS 2073 Professional DeveloOpPmMENL........ccc.coviiriiiiiiiiieiieiieeeceteee e 3
ADMS 2413 Word/Information ProCesSINg ...........cccceeeriiieriiieeiiieeiieeeieeeieesieeesveeesnee e 3
~ADMS 2563 Business COMMUNICAIONS .......eeerureerrureeriiieeniieeniieeniteesieeesieeeesreeesreeesaneessanes 3
BSYS 2003 Business and Professional Presentation Techniques...........ccceevvveeeiieenciieenneeennne. 3
BSYS 2013 Web Page DESIZN ....cc.coiiiiiiiiiiiiiieceeeee ettt s 3
BSYS 2583 Spreadsheets for Managerial DeCISIONS ..........coccveeeriieeiieeeniieeieeeieeeeiee e 3
~BUAD 1013 Introduction t0 BUSINESS ......ccccueiiiiiiiiiiiiiiiiieeiieeeiieeeite ettt 3
BUAD 1043 Personal Financial PIanning ............ccccoeciiiriiiiiniiiiniieciie e 3
~CA 1903 Introduction to Computer CONCEPLS .....cc.eeeureriirrieniieiienreereeneeereesee e 3
CIS 1013 Introduction to Computer Information SYStemS .........cccuveerveeerieeerieeeiieeeieeeieeeenes 3
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CIS 1073 Computerized ACCOUNTING ....ccccuvieriuieeriieeniieeniieesieeesieeesiteeesireessiteestreessreesneeesanes 3
CIS 2043 Database Management SYSIEIMS ........ccoueiiriieiniieeniiieeiiee et et e et esieeesreeesree e 3
CIS 2044 PC REPAIT I ...coiiiiiiiiieiiieeeeee ettt ettt ettt e et bae e e e 3
CIS 2073 Tlustrative PUDIICAIONS ......coiiiiiiiiiiiiiieiie ettt ettt et s 3
~ECON 2313 Principles of MacrOECONOMICS.........eeeruiieiriiieriieeniieeniteeeieeesiteesieeesreeesree e 3

Associate of Applied Science in Computer Information
Technology

Prepares students to help successfully implement technology in business settings, and prepare
them to sit for several national certification exams, including but not limited to, the
CompTIA A+, Net+, Microsoft certifications including MCP, MCTS. Among their skills is
the knowledge of all of the five components of an information system: hardware, software,
people, data, and procedures. They are prepared to develop, maintain, repair, customize and
supervise the networking capabilities of their organization’s information system, and
computer system.

English/Communication (6 credit hours)

~ENG 1003 Freshman English T* ........cooiiiiiiiieee e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITtNZ™ ......cccoiiiiiiiiiieeiee ettt et saree s 3
Mathematics (3 credit hours)
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher .............cc.coceeeee. 3
Business Foundation (49 credit hours)
ADMS 2073 Professional DeVEIOPMENL.........c..eevuiiiriieiiiieeriieeriee et eee e see e 3
~ADMS 2563 Business CommuniCationS™ ™ ..........ccccueeiiiiimiiieniieenieenieeeniee et 3
BUAD 1043 Personal Financial P1anning ...........ccccoociiiiiiiiniiiiiniieieeeceeeeeee e 3
~CA 1903 Introduction to Computer CONCEPLS ....cc.eeevuieruiirrienrieiienienieesee et 3
CIS 1024 Network Server TeChnolOoZY ........coocuviiiiiiiiiiiiiieee et 4
CIS 1044 PC Troubleshooting Repair ©.........ccccooviiiiiiiiiiiicieceeeeee e 4
CIS 2004 Networking Operating System TechnolOgY .........ccccvveviieeriieeniieeieeeeeeeee e 4
CIS 2014 LAN AdMiniStratiOn ...c..eeeeeueeeriureeriieeniteeniteesiteesteeesiseessiseesseeesbseesseeessseessaneessanes 4
CIS 2044 PC REPAIL I ..ottt ettt st et et e e eas 4
CIS 2204 NetWorking CONCEPLS ......eevueerrieriieriienieerteeeiee ettt et st e s steesieesneesseeseneesree e 4
CIS 2303 Network APPIICALIONS .....ceervieiiiieeiiiieeiiieeeiieeeieeesieeesteeeseaeeeereesaneesseeesseeessseesnnnes 3
CIS 2424 Advanced LAN AdMinIStration.........ceeueeeriieiniieeniiieeniieeesiteeeitee et esieeesieeesnee e 4
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~ECON 2313 Principles of MacrOECONOMICS.........eeerurieiriiieeiiieniieeniieenieeesiteesieeesreeesaee s 3
MGMT 2633 IT Project Management ..........c.cccoceeeieeniieiiienieiieenite ettt e st eieesiee e e siaeens 3
Networking Directed Electives, choose 1 course:
BSYS 2013 Web Page DESIN .....cc.ueiiiiiiiiiiieiieicee ettt s 3
CIS 1023 Network Media INfrastriCture ...........coceeiiieiiiiiiinie it 3
CIS 1034 Introduction to Computer Programming .............cocceeerueeenieennieeniieeniieesieeesnee e 3
CIS 1054 COMPULET FOTENSICS ...veevvieeiiieiiiieeitieeeitieeeiteeeieeesteeessaeeeseseeesseeesseesssaeessseesssseesnsnes 3
CIS 2103 Internship in Networking (must get approval) .........ccocceeevieeriiieniieeniieesieeeeeee 3
MGMT 2623 Small Business Management ...........c.ccceceeeueerierieenieeieeniesieesieeeieesieesaeesieeens 3

Associate of Applied Science in Medical Office Administration

Emphasizes medical and business fields to fulfill students’ career goals to work in a medical
profession while utilizing business skills. Health information individuals may work in medical
clinics where they have to perform office duties, such as inputting and editing correspondence,
scheduling appointments, filing medical records, processing mail, assisting the billing
department.

First Year

First Semester Credits
BSYS 1023 Professional Office Systems (Fall — Pocahontas / Spring — Paragould) .............. 3
~CA 1903 Introduction to Computer CONCEPLS™ ........cceeriiriiiiriieiieneeneenee e 3
~ENG 1003 Freshman English ¥ ........cooooiiiiiiii et 3
MATH 1003 Technical Math for Business (07 higher) ..........cooocvuveeeeeoiiieieiiieeeeciiee e eeieee e 3
MEDL 1001 Introduction to Healthcare (Spring — Paragould)................c.cccccueevecueeneveencneennnne. 1
~Z0OO0OL 2004 Human Anatomy and Physiology and Lab I.............c.cccoooiniiiiin 4

Second Semester
ADMS 2413 Word/Information ProCeSSING .........c.cceecuiiiriiieriiieeniieeiieeeiieeeieesieeesveeesnee e 3
~ADMS 2563 Business COMMUNICALIONS ........eeerureerrireeriiieeniteeeiieesiteesieeeseeeesreeesreessaneesnanes 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITHNZ™ ......cc.cooiiiiiiiiiiieeeeeeneeeee et 3
MEDLI1003 Medical TerminolOgY ........ccccuieeiuiieriiiieeiieeniieesieeenieeesieeeereeeeneessaeesseeeseseeennnes 3
~Z0OO0OL 2414 Human Anatomy and Physiology and Lab IL............cccccoooiniiiiiiniinie 4

Second Year

First Semester
ACCT 1003 Accounting I (07 AIGHET) ....cccuueeeeueeeeiieeiieeeee ettt 3
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ADMS 1213 Medical Transcription (Fall — Pocahontas / Spring — Paragould) ....................... 3
ADMS 2073 Professional DeVEIOPMENL.........c..ccccviiiriiiiiiiieeeiieerieeesiee e e eeeeeeiaeesveeeeaee e 3
BUAD 1033 Business EthiCS .......cocuiiiiiiiiiiiiiieicecceecece e 3

MEDL 1043 Medical Coding I (Fall) 3

Second Semester

MEDL 1063 Medical Coding II (SPrifg) «...coceveeeiiiiiiieiiieeite ettt 3
BSYS 2583 Spreadsheets for Managerial Decision Making OR

CIS 2043 Database Management SYStems (SPrifg) .....ceevveeerueeenieeeniieeiiieeeieeesieeesieeesiee e 3
CIS 1073 Computerized ACCOUNTING ........eeruieiieiiieiieeiteeieeste ettt ettt et esate et e sieesbeesiaeens 3
Social Science Elective* (~SOC 2213 or ~PSY 2513 strongly recommended)........................ 3
Business Elective (5e€ approved LiSt) .........cooueiviiiiiiiiiiiiieiie ettt 3

*See General Education Requirements course descriptions.
AAS Medical Office Administration Business Elective course list:
ACCT 2003 Intro to Financial Accounting
ACCT 2013 Intro to Managerial Accounting
ACCT 2023 Fundamental Accounting Concepts
ACCT 2033 Payroll Accounting
ACCT 2043 Intro to Cost Accounting
ACCT 2053 Intro to Taxes
ADMS 1103 Legal Terminology
ADMS 1203 Legal Transcription
ADMS 1513 Keyboarding I
ADMS 1523 Keyboarding I1
BSYS 2003 Business and Professional Presentation Techniques
BSYS 2013 Web Page Design
BSYS 2533 Internet, Intranet and Email applications
BSYS 2583 Spreadsheets for Managerial Decisions (if not taken as part of the degree)
BUAD 1013 Intro to Business
BUAD 1023 Marketing
BUAD 1043 Personal Financial Planning
CIS 1003 Digital Photography

CIS 1013 Introduction to Computer Information Systems (if not taken as part of the
degree)
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CIS 2043 Database Management (if not taken as part of the degree)
CIS 2053 Microsoft Windows

CIS 2073 Desktop Publishing

ECON 2313 Principles of Macroeconomics

ECON 2323 Principles of Microeconomics

ECON 2333 Economic Issues and Concepts

ENTR 1003 Intro to Entrepreneurship

ENTR 2003 Professional Selling/Advertising

ENTR 2023 Funding Acquisitions for Entrepreneurs

ENTR 2033 Feasibility and Funding Analysis

LAW 2023 Legal Environment of Business

MGMT 1013 Introduction to Human Resource Management
MGMT 1023 Foundations of Productivity Management
MGMT 2003 Entrepreneurial Ventures

MGMT 2603 Leadership Issues

MGMT 2613 Principles of Supervision

MGMT 2623 Small Business Management

MGMT 2633 Information Technology Project Management
QM 2113 Business Statistics

MEDL 1024 Phlebotomy

MEDL 1033 Foundations of Human Anatomy and Physiology
NRS 2203 Basic Human Nutrition

PN 1006 Clinical Practicum I

PN 1106 Clinical Practicum II

PN 1206 Clinical Practicum III

PN 1310 Medical-Surgical Nursing

PN 1329 Nursing Specialty

Associate of Applied Science in Emergency Medical
Technician-Paramedic

The Associate of Applied Science degree in EMT-Paramedic is designed to provide students
with the knowledge of extensive pre-hospital care and skills necessary to apply that knowledge
effectively. Through classroom and laboratory exercise, and clinical practicum, the student is
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introduced to patient assessment, administration of drugs both orally and intravenously,
interpretation of electrocardiograms (EKGs), performing endotracheal intubations, and use of
monitors and other complex medical equipment. Graduates will find opportunities for
employment in municipal fire departments, private ambulance services, hospitals, and private
industry. The program combines didactic training, and practicum rotations. Upon successful
completion of the program, the student will be eligible to take the National Registry of
Emergency Medical Technicians Cognitive and Psychomotor Exams.

Individuals interested in enrolling in the program must meet the following requirements:

e be 18 years of age by the application deadline and provide a copy of birth certificate

e meet all requirements for admission to Black River Technical College

e meet all requirements of the Arkansas Department of Health, Division of Emergency
Services

e provide proof of current American Heart Association, Healthcare Provider, CPR

certification

EMT Certification from state of residence

submit three letters of recommendation

complete physical exam documenting good physical and mental health

be interviewed by the EMT-Paramedic program admissions committee

pass a drug screen once enrolled in the EMT-Paramedic program

pass a criminal background check (CBC) at the student’s expense

must have access to high speed internet through a laptop, tablet or personal computer.

Cell phone access may not be adequate

First Semester (Fall) Credits
~ENG 1003 Freshman English ¥ ........cooooiiiiiiiii e 3

EMS 2009 Emergency Medical TEChNICIAN ......cooueiriiiiiiiiiiiiiciiecicceceeeeceeee e 9

Second Semester (Spring)
~ENG 1013 Freshman English II* OR

~ENG 1023 Technical WITHNG .......cooiiiiiiiiiiieieceeeeee et 3
~MATH 1213 Math for Healthcare ProfessionalS® ™ . .........eeeiiiiiiiiiieeeeeeeeeeeeeeeee e 3
ESOCIAL SCIENCE EIECHIVE .. oo e e e e e e e eeens 3

A final grade of “C”, or higher, is required in each core course. Students must successfully
complete the Emergency Medical Technician class (EMS 2009) and pass the National Registry
of Emergency Technicians (NREMT). Students are required to provide a copy of their EMT card
(State or NREMT) before enrolling in the paramedic core classes. In the event that they have not
received their EMT card, students are required to contact the instructor for further instructio.

Third Semester (Fall)
EMS 1203 Paramedic PractiCUIN ONeE.........ueeeeeeeeeeeeieeeeee et eeeeeeeeeeeeeeeeeeaeeeeeeseaasens 3
EMS 1213 PArameEdiC OMNE....ouneeeeeeeeeeeeee et e e e e e e e e e e e e e e e e ae e ereaaeeenanaaeeenenn 13

Fourth Semester (Spring)
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EMS 1304 Paramedic Practicim TWO ......c..coviuiiiiiiiiiiiiiiiiiie et 4

EMS 1313 Paramedic TWO .......ooiiiiuiiiieeiiiiee ettt e e et e e e e aaa e e e eeaaaeeeeans 13
Fifth Semester (Intersession and Summer I)

EMS 2103 Paramedic Practicum Three.............cooiuiiiiiiiiiiiiiiiieeieceeeeeceeteeee e 3

EMS 2105 Paramedic TRICE .......ccocuviiiieiiiee ettt e e e e e eaaeeeeeans 5

Sixth Semester (Summer II)
EMS 2203 PractiCU FOUL.......ouuuuieiiiieiiiieeeee ettt ettt e e s e e et e taaeseeeseseeesasanneseseeens 3

*See General Education Requirements course descriptions.

** Students must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT, ACCUPLACER or COMPASS scores.

Clinical observation will be scheduled in the following areas:

Emergency Department
Intensive Care

Mental Health
OB/Newborn Nursery
Pediatrics

Surgery Department

336 Hours of Paramedic ambulance internship are required.

If the EMT- Paramedic student is a registered nurse, or licensed practical nurse, certain hours of
clinical requirements may be waived by the program and medical director.

Associate of Applied Science in Fire Science

The Associate of Applied Science degree in Fire Science is designed to enable individuals to
draw on technical and professional knowledge in making effective decisions concerning fire
science. Through technical education the individual acquires specialized knowledge in this field
of public service and develops specific competencies for the performance of fire service
administrative and supervisory duties.

The curriculum includes areas such as the scientific understanding of fire hazards and their
control and general courses that prepare one to work with people harmoniously. This program
also enables the student to make proper decisions while on and off the emergency scene.

Through classroom and laboratory exercises, the student is introduced to various fire service
hazards, fire prevention problems, fire suppression problems, hazardous materials, and fire
service administrative problems. The student is taught numerous skills which include figuring

pump hydraulics, investigating arson scenes, firefighting strategies, instruction of other
firefighters, fire inspections, and emergency medical care. A part of the instruction takes place at
area fire departments on a flexible schedule using nights and weekends to allow maximum
participation.
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Upon completion of this program, the student should be prepared to advance to a company level
officer in a career department, or a higher level officer in the volunteer service.

This program utilizes National Fire Academy and Arkansas Fire Academy courses, as well as
courses developed by Black River Technical College Fire Training Center.

Sixty credit hours are required for this degree.

Required Courses Credits
~CA 1903 Introduction to COmMPULET CONCEPLS ...eeuveerurirriieriiieiieniieeieesieesite et esiee et e e 3
~ENG 1003 Freshman English T ........cooiiiiii e 3
~ENG 1013 Freshman English IT# ... 3
EMS 2009 Emergency Medical TeChniCian ...........ccccceeviiiieniiieiniieeniieeiceeeeeeiee e 9
FS 1002 Hazardous Materials for Fire fighters...........cccooiiiiiiiiiiiiiiiiiiceeceeceeeee 2
FS 1023 FIrefighter L......cooiiiiiieieeeeee et ettt e e 3
FS 1033 Firefighter I-A ..ottt 3
FS 1093 Principles of EMErgency SEIVICe.........covvuiiiiiiiiiiiieiie ettt 3
FS 1111 AUtO EXTIICATION «..eeiiniiiiiiiiiiiieeeitee ettt ettt ettt 1
FS 1153 Fire Arson DELECHION «....cc..eeruiiriiiiiiieiieiiciie ettt sttt et sttt e saee e enneeeas 3
FS 1221 Firefighter Safety and Survival ..o 1
FS 1661 EXIETION FATES ..coueiiiiiiiiiiiiiiieeeee ettt et 1
FS 1013 Fire Apparatus, Hydraulics, and Water Supply......c.cccoceeviieiiiniiniieneceeieneceees 3
FS 2013 FIrefighter IL......ccooooiiiiiieeee ettt ettt et e 3
FS 2133 FIre PreVENTION ......eiiiiiiiiiiiiiieeeit ettt ettt ettt ettt e st e e e e 3
FS 2031 Building Construction for Firefighters ...........cccccoviiiiiiiiniiiiiieieeceeeee e 1
FS 2163 Fire Protection SYSIEIMS ........ccocvieriiiiiienieiieeiie ettt ees 3
FS 2183 Fire OffiCer I ...couiiiiiiiiiieeeee ettt 3
~MATH 1023 College Algebra (or equivalent) *...........ccccooiiriiiiiiniiniieecee e 3
PE 1002 Concepts of Physical EAucation™ ............cccocoiiiriiiiiniiiiiniieeieeeceeeeeeee e 2
PE 1111 Physical ConditionIng™ .........coccceoieriiiimiinieenieeitenee sttt estee e esieesne e senee e e 1
Social Science EISCHVE™ .......cociiiiiiiiiiie ettt 3

*See General Education Requirements course descriptions.

Associate of Applied Science in General Technology

The Associate of Applied Science degree program in General Technology allows the student to
design an individualized program of study in order to fulfill a unique career goal that cannot be
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met through the completion of any single technology program offered by the college. This is
accomplished by selecting courses from two or more different technical disciplines and
developing a coherent technical program having both a major technical focus and support
courses directly related to the career objective.

General Education Courses 15 credit hours
~CA 1903 Introduction to Computer CONCEPLS™ .......cccuiiriiiriiiiiiiiiieiie ettt 3
~ENG 1003 Freshman English T¥.........cooiiiiiii e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITtNZ™ ......cccuiiiiiiiiiie ettt 3
~MATH 1023 College Algebra (or equivalent)* OR
MATH 1013 Technical Math for Trades and Industry .............c.ocviiiiiiiiiiiiiiiii . 3
Social Science EIECHIVE™ ......coo.iiiiiiiiiiee ettt et 3

*See General Education Requirements course descriptions.
Major Technical Discipline 21 credit hours

Courses in one of the following major areas must be the focus of the program.

e Auto Collision Technology e Industrial Maintenance Technology
e Automotive Service Technology e Machine Tool Technology
e Nutrition and Foodservice e Microcomputer Repair Technician
Management e Welding
e Fire Science e  Web Design
e Industrial Electricity/Electronics
Minor/Related/Support Courses 24 credit hours

The student will select one of three options to complete the A.A.S. degree program.

e Completion of two 9-12 semester credit hours for minors.

e Completion of one 12-18 semester credit hours, and 6-12 semester credit hours of support
or related courses.

e Completion of a second 24-hour major.

Each student enrolling in this degree program will be required to develop a degree plan which
indicates the student’s major and minor. The minor will be selected from one of three options
previously listed. The degree plan will require approval of the Vice President for Technical
Education.
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Associate of Applied Science in General Technology: Health
Profession, Nursing Emphasis Option

Sixty credit hours required for the Health Profession Nursing Emphasis option. The curriculum
will consist of the following:

General Education Courses 12 credit hours
~ENG 1003 Freshman English T* ........cooiiiii e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WIINE ......coeriiiiiiiieiie ettt ettt sbee s sibeeeabee e 3
~CA 1903 Introduction to Computer CONCEPLS™ .......cceeviiriiieriieiiiirienieesee et 3
~PSY 2513 Introduction to PSYChOLOZY™ .....cc.uiiiiiiiiiieeiieeeeeeeee e 3

Major Technical Discipline 21 credit hours
~BIOL 2104 Microbiology with Lab™ ..ot 4
NRS 2203 Basic Human NULFition™ .........ccoceoiiiiiiiiiiiieieceeeceecee e 3
~PSY 2003 Developmental Psychology™ ........coooiiiiiiiiiiiiiieeeceteeee e 3
~ BIOL 2004 Human Anatomy and Physiology I & Lab™ .........cccceoiiiiiiiiniiiiniiiieeeeee 4
~ BIOL 2414 Human Anatomy and Physiology II & Lab™...........ccecoiiiiiiniiiieeee 4
MTH 1213 Math for Healthcare Professionals™ ™ ...........cccccoooiiiiiiiiiiiiinicceeeece 3

Minor/Related/Support Courses 27 credit hours

Students may choose from following with approval from advisor:

ADMS 1213 Medical TTanSCIIPLION «....c.cveeruieriieriierieeiee ettt st et e e sneesane e 3
ADMS 2413 Introduction to Word ProCesSSINgG.........cccuviiriiiiiiieeniieeieeeeeeeeee e 3
~ANTH 2233 Introduction to Anthropology™ ..........cccceiiiiiiiniiiiieneee e 3
BIOL 1014 Biology for Majors & Lab .......cocciiiiiiiiiiiiiiiiieiieeee et 4
~BIOL 1004 Biological Science & Lab™..........ccccooiiiiiiiiiiiiiecceeeceeee e 4
~CHEM 1004 General Chemistry I and Lab .........ccccccoiiiiiiiiiiiiiiieeceeeee e 4
~CHEM 1023 General Chemistry II* AND

~CHEM 1021 General Chemistry 11 Lab™ .........cccooiiiiiiiiiiieeeeeeeeeeee e 4
CHEM 1033 Intro to Organic & Biochemistry™..........cccccooiiiiiiiiiniiniicneeeccecee e 3
EMS 2009 Emergency Medical TEChniCian ...........ccccceeviiiieniieeniieeiiie e 9
~ENG 2003 Introduction to World Literature I OR

~ENG 2013 Introduction to World Literature IL............cccccoooiiiiiiiiiniiiiiicceeeeeee 3

~FAM 2503 Fine Arts Musical OR
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~ FAT 2203 Fine Arts Theatre OR

~FAV 2503 FINe ATtS VISUAL.....ooitiiiiiiiiiiiieiee ettt st 3
~GSP 1004 Physical Science & Lab™..........oooiiiiiiiiiiiiieeeeeeee e 4
~HIST 1013 World Civilization to 1660 OR

~ HIST 1023 World Civilization sInCe 1660 .........c.cccooiiriiriiiniiiienieneeeieeeeseeee e 3
~HIST 2763 The United States to 1876* OR

~HIST 2773 The United States SInce 1876 .........cccuiiiiiiiiiiiiiiiierieeecee e 3
~MATH 1023 College Algebra (or equivalent) *..........ccccoeiiiiiiiiiiiiienieenieeeeee e 3
MEDL 1001 Introduction to Healthcare ISSUES .........cccceeiiiiiiniiiiiiiiiiicreeeceeeee e 1
MEDL 1003 Medical Terminology .......ccccucoiiiiiiiiiiiiieiiieeieeeee et 3
MEDL 1022 Phlebotomy PractiCum............cooouiieiiiiiiniiiiiniieeniee ettt 2
MEDL 1033 Foundations of Human Anatomy & Physiology .......ccccceeviiiniiiiniiiiniiiiniene 3
MEDL 1043 Medical Coding (Fall) ......ccccooiiiiiiiiiiiieiieee et 3
MEDL 1073 PRIEDOOMY .....coiiiiiiiiiiiiiieeiieeete ettt ettt et 3
NA 1001 Introduction, Ethics, and Legal ASPECLS ........cevuiieriiieiiieiieeeieeeeeeeee e 1
NA 1201 Clinical PraCtiCum.......c.c..cooiuiiiiiiiiiiiieeniieeeite ettt ettt 1
INA 1202 NUTSINEZ ATLS .eeeeiitieeriiieeiieeeiiee ettt e ettt e et e e stteesteeessbeesssteesssseessseeasseesseeessseeesseeesanes 2
NA 1301 RESIOTAtIVE CATE ...ccuvviiiiiiiiiiieiiieeeiie ettt ettt et e e et e st e e et e e saaee e 1
PN 1002 Fundamental PharmacolOZY ........coccvieviiiiiniiieiiieeniie ettt ettt 2
PN 1006 Clinical Practicum I .........ccooiiiiiiiiiiiiiiee ettt 6
PN 1007 Nursing Fundamentals ...........ccoccueeriiiiiiiiiniieeiieesiee ettt svee e e 7
PN 1106 Clinical Practicum IL ........ccocoiiiiiiiiiiiiiee ettt 6
PN 1310 Medical-Surgical NUISING.......ccooutiiiiieeriiieeniieeeiieerieeenieeeseeeeireesireessaeesneeesaneesnns 10
PN 1329 Specialty INUISINE ....cccveiiiiiiiiiieieeeeeeee ettt 9
PN 1206 Clinical Practicum IIL.........cccccooiiiiiiiiiieeeeeeeee et 6
~POSC 2103 US GOVEINIMENL ..cuuviiiiiieiiiieeitieeiieeeitee ettt e ettt e sttt esiteesbeeesibteesabeessabeessaseesnane 3
PSY 2523 Survey of Abnormal PSycholOogy™..........ccocuiiiiiiiiiiiieiieeieeeeeeeee e 3
~QM 2113 BUSINESS STALISTICS 1eeeeuvviieeeiiiieeiriiiieeesititeeeestaeeeeerteeeeesereeeessssseeesessaeeesssseesesnsssees 3
~SCOM 1203 Oral CommUNICALIONS™.....c..eiiiiiiiiiiiiiiieeiie ettt 3
~SOC 2213 Principles of SOCIOIOZY™ .....coouiiriiiiiiiiiee e 3
SPAN 1013 Elementary Spanish I* .........cccooiiiiiiiiiiieeeeeeeee e 3
SPAN 1023 Elementary Spanish II* ..ot 3

*See General Education Requirements course descriptions.
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*+*kStudents must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT, ACCUPLACER or COMPASS scores

Associate of Applied Science in General Technology: Health
Profession, Respiratory Emphasis Option

Sixty credit hours required for the Health Profession Respiratory Emphasis Option. The
curriculum will consist of the following.

General Education Courses 15 credit hours
~ CA 1903 Introduction to Computer CONCEPLS™ ......c.eeiiiriiiriiiiiieiie ettt 3
~ENG 1003 Freshman English T ........coooiiiiiiieee e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITNG ......ceeviiiiiiieeiiieeiee ettt ettt et e srteesbeeesebeeesaneeeans 3
MTH 1213 Math for Healthcare Professionals™™® ............cccoooiiiiiiiiiiiieceee 3

~PSY 2003 Developmental Psychology OR
~PSY 2513 Introduction to Psychology* OR

~SOC 2213 Principles Of SOCIOIOZY ....ccevuiiiiiiiiiiiieiiie ettt 3
Major Technical Discipline 19 credit hours
~ BIOL 2004 Human Anatomy and Physiology I & Lab™ .........c..ccocciiiiiiiiiiee 4
~BIOL 2104 Microbiology with Lab™ ..........cccooiiiiiiiiiiiiiiieeeeeeeee e 4
~ BIOL 2414 Human Anatomy and Physiology II & Lab™............ccoccoiiiiiiiiie 4
MEDL 1003 Medical TerminolOZY .......ccccueeeiiieiiiiiiiiieeniie ettt ettt esieeesvee e 3
Minor/Related/Support Courses 25 credit hours

Students may choose from following with approval from advisor:

ADMS 1213 Medical TTranSCrIPON ......c.coovveeiierieriieeiieeitenee et siee et eseeesneesaee e 3
ADMS 2413 Introduction to Word ProCeSSING ........ccceeiviiieriieeiiieeieeeieeeteeeee e 3
~ANTH 2233 Introduction to Anthropology .........cccueevieriiiiiiiniieiienieeeeee e 3
~BIOL 1004 Biological Science & Lab®..........cccciiiiiiiiiiiiiieeiieeeeeeeeee e 4
BIOL 1014 Biology for Majors & Lab .........ccciiiiiiiiiiiiiiiieceieceect e 4
~CHEM 1004 General Chemistry I and Lab .........ccccooiiiiiiiiiiiiieeeeeee 4
~CHEM 1023 General Chemistry II* AND

~CHEM 1021 General Chemistry IT Lab™ ..ot 4
CHEM 1033 Intro to Organic & Biochemistry™...........ccoociiiiiiieiiiieeiiieeieeeeee e 3
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EMS 2009 Emergency Medical Technician ...........cccccooviiiiiniiiiiiiieiiiieeieeeieeeieeesee e 9
GSP 1004 Physical Science and Lab ..........ccccooiiiiiiiiiiiiiiieieee e 4
~HIST 2763 US History to 1876* OR

~HIST 2773 US HiStory SINCE 18760 ......oiiiiieiiieeiie ettt ettt ere e svee e svee e s 3
~MATH 1023 College Algebra (equivalent or higher) ..........cccocoiiriiiiniiiiniiiieeee 3
MEDL 1001 Introduction to Healthcare ISSUES .........cccceeiiiiiiiiiiiiiiiiiiieeeeceeee e 1
MEDL 1022 Phlebotomy PractiCum............coooiiiiiiiiiniieiiieeniie ettt 2
MEDL 1033 Foundations of Human Anatomy & Physiology ..........cccccovviiiiiniiiiiiniinienies 3
MEDL 1043 Medical Coding (Fall) ......cocceooiiiiiiiiiiieie et 3
MEDL 1073 PRIEDOOMY ....cooiiiiiiiiiiiiieiiteeete ettt et 3
NA 1001 Introduction, Ethics, and Legal ASPECLS ........cevuiieriieiiiieeiieeieeeieeeee et 1
NA 1201 Clinical PraCtiCum.......c.c..cooiuiiiiiiiiiiiiieniieeeiee ettt 1
INA 1202 NUTSINEZ ATLS ..eeeetieeriiieiiieeeiieeeittee ettt e st e e stteesteeessteesssteesssteessseessaeesssaeesssaeessseessanes 2
NA 1301 RESIOTAtIVE CATE ...ccuvveiiiiiiiiiiiiiiieeiie ettt ettt ettt ettt et e st e e et e e e e 1
NRS 2203 Basic HUMan NULIITION ..cc.eorviiiiiiiiiiiiiiieeiieeieeiee sttt 3
NRS 2203 Basic HumMan NULITHON ...c...eeiiiuiiiiiieiiieeiieeite ettt et 3
~PSY 2003 Developmental PSYChOIOZY ......cccueiiiiiiiiiiiiiiieeiieceeeeeeeee e 3
PSY 2523 Survey of Abnormal Psychology™.........c.cccooiiiiiiiiiiiiiieeceeeecee e 3
~QM 2113 BUSINESS STALISTICS ..uvvvvrrrreieeeieeiiiiirrreieeeeeeieeiirreeeeeeeeeessisrrrreeeseeeeessisrrereseseesensrssreeeees 3
RES 1001 Beginning PharmacolOgy .........cccceeoiiiiiiiiiiiieiiiciecececcccee et 1
RES 1103 Respiratory Care SCIBNCES .....cc.ueevrureeriueeeriiieeniieenieeenieeenteessereessireesssaeessseeessseessnnes 3
RES 1105 NON-CIitiCal CaTe .....ccoouviiiiiiiiiiiiiiieeeiteeeite ettt ettt et et 5
RES 1501 Respiratory Equipment Lab I ...........ccocoiiiiiiiiiiiiiieeecee e 1
RES 1002 Clinical Practicum I ........cocuoiiiiiiiiiiie et 2
RES 2003 Cardiopulmonary Anatomy and Physiology ...........ccceceeeviiiiiiiiniieenieeeie e 3
RES 2002 Clinical Practicum IL...........ccoiiiiiiiiiiiiiie et 2
RES 1302 Internal MediCine L .........cooeoiiiiiiiiiiiiietetee et 2
RES 2401 Respiratory Care Equipment Lab II ..ot 1
RES 2103 Mechanical Ventilation I .........cccooiiiiiiiiiiiiiiieeeeeeeeeeeee e 3
RES 2503 Neonatal and Pediatric Respiratory Care............ccocceeveeriieiiinienieeniceieesee e 3
RES 2303 Mechanical Ventilation I ........c..coooiiiiiiiiiiiiieeececeeeeee e 3
RES 2203 Respiratory CritiCal Care .........coceecueerieriieeiieeitenienieeseeere et 3
RES 2105 Clinical Practicum IIT ..........cooiiiiiiiiiiiieeeeeeeee et 5
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RES 2102 Advanced Cardiopulmonary Evaluation ............cccccceeviieiniienniieniieenieesiie e 2
RES 2502 Internal MediCine I .........cccueeiiiiiiiiiiiiiieeie ettt eee e e saee e e 2
RES 2207 Clinical Practicum IV ........ccooiiiiiiiiiecee ettt 7
~SCOM 1203 Oral COMMUNICATION ...eeeuvvreriieeriieerieeerieeesreeesreeesereeesereesssseesssseessseeessseeesssees 3
~SOC 2213 Principles Of SOCIOIOZY .....ooiuiiiiiiiiiiiiieitieetee ettt 3
SPAN 1013 Elementary Spanish I* .........ccooiiiiiiiiiiiiieceeeeee e 3
SPAN 1023 Elementary Spanish II¥.........cccooiiiiiiiiieee e 3

*See General Education Requirements course descriptions.

** Students must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT, ACCUPLACER or COMPASS scores.

Associate of Applied Science in Industrial Maintenance
Technology

The Associate of Applied Science degree in Industrial Maintenance Technology prepares
students to work in an industrial maintenance field. Students receive training in the following
diverse areas:

e FElectricity/Electronics e Supervisory Management Skills
e Hydraulics e Welding
e Machine Tool Technology

The 60-hour Associate of Applied Science degree provides the necessary coursework to make
the graduate employable. This program provides industries with workers cross-trained in several
areas of industrial needs and includes the development of supervisory and leadership skills.

Employees already working in industry are provided the opportunity to come back to school and
acquire additional training, which should make them more qualified to apply for better paying
jobs when they become available within their existing plants.

English/Communication 6 credit hours
~ENG 1003 Freshman English I* .......cooooiiiiiii e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITtNE™® ......c.cooiiiiiiiiieiie ettt ettt eite e s tee e esae e sbeeeseseeennaee s 3

Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher............c.cccocccceen 3

Business Foundation 6 Credit hours
~CA 1903 Introduction to Computer CONCEPLS™ ........ccvvieieriieeriieeiiieeiieeeireeeireesieeesreeeseneees 3
MGMT 2613 Principles Of SUPEIVISION. ....cc.uiiitiiiiriiiiieeiterieeieeee et 3
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Industrial Maintenance Foundation 3 credit hours
IMT 1703 HydrauliCS.....coeeiiiiiiieiiiieeieeeitee ettt ettt ettt e et e et e e st e e sabaeesabeeesanes 3

Industrial Electricity Foundation 23 credit hours
ELT 1103 Basic ElectriCity/EIECtIONICS. ......cieouiieeiiieetieeeieeeeiteesieeesiveeeveeevaeeeeaeeesaeeereeeenns 3
ELT 1306 Motors and Motor CONtrols .........c.ccceveeriieirieniiinienieenieeieesee et 6
ELT 1406 Industrial Electrical SYSEMS ......ccccviieiiiieiiiieeniieeriieesieeesieeeiveeeeaeeseeeeeaeeesnneeesnnes 6
ELT 1504 EleCtroniC CIICUILS .....cccutiriiriiieriierieenieenteeniee et esieesteesieesaseesteesreesieessneesseesaneenseeeas 4
ELT 1604 Programmable Logic Control Technology ........ccccceeveeriiiiiiiniiiiienieeieeieeieeeee 4

Machine Tool Technology Foundation 9 credit hours
MEH 1103 Introduction to Maching Process..........c.cccoouieiiiniiriiiiniiiiiiniciiecneceeeeeeeeeene 3
MEH 1203 Basic Blueprint Reading OR
TECH 1803 Computer Aided Drafting and Design L ..........coociveiiiiiiiiiiiiienieeeeeeeeeee e 3
MEH 1503 Fundamentals of CNC.........ccooiiiiiiiiiiie ettt 3
MGMT 2603 Leadership Issues OR
WLD 1003 Gas Shield Arc Welding .......c.coouiiiriiiiiiiiiiieeieeieeete et 3
WLD 1023 MIG WEIAING ...couviiiiiiiieiieeieeeteeeeee ettt 3
Social Science EIECHIVE™ .....coouiiiiiiiiiiiei ettt s 3

Associate of Applied Science in Medical Office Administration

Emphasizes medical and business fields to fulfill students’ career goals to work in a medical
profession while utilizing business skills. Health information individuals may work in medical
clinics where they have to perform office duties, such as inputting and editing correspondence,
scheduling appointments, filing medical records, processing mail, assisting the billing
department.

English/Communication 6 credit hours
~ENG 1003 Freshman English I ... 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITHNZ™ .....cc.cooiiiiiiiiiiiieieeereeeeee ettt 3

Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher...........c.cccccecuveennneen. 3

Business Foundation 48 Credits
ACCT 1003 Accounting I (O hiZher) .......ocoeeiiiiiiiiiiiiicee e 3
ADMS 1213 Medical Transcription (odd year — Pocahontas; even year — Paragould) ............ 3
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ADMS 1513 Keyboarding for Professionals L.........cc.cccooiiiiiiiniiiiiiiieieeeeccece e 3
ADMS 2073 Professional DeVEIOPIMENL.........c..ceecuiiiriiiiiiieeciieesieeeriee e e eaeeeeaeeeaeeeeaee e 3
ADMS 2413 Word/Information ProCesSing ............coecueeiriiieniiieiniieiieeeiieeeiieeeieeesieeesiee e 3
~ADMS 2563 Business COMMUNICAIONS ......eeruveerueeriieeriierieeniieeieenieesieesieesseesseesbeesaeeeveesane 3
~ BIOL 2004 Human Anatomy and Physiology & Lab I ........cccccccoeiiiiiiiiniiiiiiieeeee 4
~ BIOL 2414 Human Anatomy and Physiology & Lab IL..........ccccccoiiiiiiiiiiniiiiiieiceee 4
BSYS 1023 Professional Office SYSEMS .....cccuuiiriiiiiiieiiiieeiieeiee ettt 3
BSYS 2583 Spreadsheets for Managerial Decision MaKing ..........cceceeviiriiinienieenienieenees 3
BUAD 1033 Business EthiCS ......cccuoiiiiiiiiiiiiiicceecece e 3
~CA 1903 Introduction to Computer CONCEPLS .......eevvieruiiriiiiiiniieiie et 3
CIS 1073 Computerized ACCOUNTING .....cccuveeriuieeriiieeniieeniieenieeesieeesiteeeireesereessreesseeesneeesanes 3
CIS 2043 Database Management SYSIEIMS ........covuiiiriieiniieeniieeenieeereee et e erteesieeeeseeesree e 3
MEDL 1001 Introduction to HealthCare ............coceeoieiiiiiiiiniiiiiiceeceeeeceeee e 1
MEDLI1003 Medical TerminologZy .......ccocueeiiiiiriiiiiiiieiniieeriteeee ettt 3
MEDL 1043 Medical Coding L........ccooiiiiiiiiiiieeiieeeie ettt ettt 3
MEDL 1063 Medical Coding IL........ccccueiiiiiiiiiiiiiiieitee ettt 3
~PSY 2513 Introduction to Psychology OR

~SOC 2213 Principles 0f SOCIOIOZY ....ccuveiiiiiiiiiiiiieiiecceeeeee e 3

Associate of Applied Science in Nutrition and Dietetics

The Associate of Applied Science degree in Nutrition and Dietetics prepares students to fulfill
duties of mid-management positions between the registered dietitian and the food service
supervisor. The student progresses through the two-year program in a career-laddering process
with the first year of the curriculum providing necessary background for the student to become a
dietary manager.

This degree program is designed to enable individuals to draw on technical and professional
knowledge in making effective decisions in dietetics.

Fees for liability insurance, uniforms, and student membership also apply. Students must
successfully complete all college requirements and program requirements with a 2.00 GPA to be
eligible for graduation.

Upon successful completion of the Associate of Applied Science in Nutrition and Dietetics,
graduates will be able to function as members of the healthcare team and manage food facilities.
The student may perform duties such as screening patients to determine nutritional status,
develop nutritional care plans, calculate diets using a computer, provide nutrition education,
monitor food quality, or supervise nutritional staff.
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Program Goals

e The AAS in Nutrition and Dietetics will prepare graduates to be successfully employed
in the field of nutrition and dietetics and/or to continue their educational pursuits in a
Didactic (DPD) or Coordinated Undergraduate Program (CP).

e The AAS in Nutrition and Dietetics will assist students who seek to further their
education at the DPD or CP level to foster a seamless education experience to meet
varied learning styles of students.

e The AAS in Nutrition and Dietetics will prepare graduates who represent the diversity
found in Black River Technical College’s service area.

First Year

First Semester Credits
~CA 1903 Introduction to Computer CONCEPLS™ ........ccccueeriiiiiiiiiiiiieeiieeeiteeeee et 3
HEC 1001 Field Experience I (Fall only) (Corequisite HEC 1103)......ccccccevviiiniiiiniiiiniieenne. 1
HEC 1003 Food Science (Fall OnlY) ......ccooiiiiiiiiiiiiiiiieceeceeeee et 3
HEC 1101 Orientation to Healthcare (Fall only)........c.ccoooiiiiiiiiiiiiiiieeieeeeeeeee e 1
HEC 1102 Sanitation and Safety(Fall only) .........ccccooiiiiiiieeeeeeeeeee 2
HEC 1103 Food Systems Management (Fall only) (Corequisite HEC 1001)........c.ccccovuneene.e. 3
NRS 2203 Basic HUmMan NULFIHION ......cceeuiiieiiiiiieeeiiiee et eeseee e eieeeeeeve e e e saveeeeeseeneeeeennns 3

Second Semester
~ENG 1003 Freshman English L..........coooiiiiiiiiii et 3
HEC 1002 Field Experience II (Spring only) (Corequisite HEC 1004) .........cccceeviiniiniienneens 2
HEC 1004 Introduction to Nutrition and Menu Planning (Spring only) (Corequisite HEC
10102 TSRS 4
HEC 1303 Quantity Food Production (Spring only) ........cccceeceeeriieenieeeiiienieeeieeeeieeesvee e 3
MEDL 1003 Medical Terminology .........ccoceeiieriiriiiiiieeieneeeeeeeereeee et 3

Second Year

First Semester

~ BIOL 2004 Human Anatomy and Physiology I with Lab* ..........ccccocciiiiiinniiiiiieee, 4
HEC 2203 Nutrition in the Life Cycle (Fall only) .......ccccoooieiiiiiiiniiiiiiiieecceceeseees 3
~MATH 1023 College Algebra (equivalent or higher) ..........cccocvveeviieriiieniieeeieeeee e 3
~PSY 2513 Introduction to PSYChOlOZY™ .....cc..cooiiiiiiiiiiiiiceeeeccteee et 3
~SCOM Oral COMMUINICALION .....viiiiiiiiieriieeiieniteeie ettt ettt et sbe et e st e et e sabeesbeesareeneee 3
Second Semester
~BIOL 2414 Human Anatomy and Physiology II with Lab...........ccccccooiiiiniiiiniiiniiiee 4
~BIOL 2104 Microbiology With Lab.........cccciiiiiiiiiiiieiieciie e 4
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~ENG 1013 Freshman English II * OR

~ENG 1023 Technical WIItINE™ ....c..coiiiiiiiiiiiiieeee ettt st 3
H HEC 2201 Dietetics Seminar (SPring Only)......ccccoeouieiriiiiniieiniieiieeeiiee et 1
HEC 2233 Community Nutrition (SPring Only) .....c..cooeeeiieniiiiieinieeieeieeeieenee et 3

*See for General Education Requirements course descriptions.

A final grade of “C” or higher is required in all core courses.

Associate of Applied Science in Registered Nursing, (LPN/LVN
to RN Transition)

Mission

The mission of the Arkansas Rural Nursing Education Consortium (ARNEC) is to provide a
quality, comprehensive, accessible, and affordable registered nursing program to students in rural
Arkansas. Through the associate degree programs offered at participating institutions, ARNEC
seeks to instill the value of educational progression and lifelong learning. ARNEC is committed
to providing LPN and LVN students the knowledge, skills, and attitudes necessary for successful
entry into registered nursing practice.

Outcomes
The four program student learning outcomes are:

1. Demonstrate quality and safe care that supports a culture of health through evidence-
based nursing.

2. Apply critical thinking necessary to provide patient-centered care to diverse populations.

3. Collaborate with interdisciplinary team members to provide leadership in all healthcare
settings.

4. Integrate professional nursing practice through communication, knowledge, technology,
and support of quality improvement measures.

Admission

ARNEC reserves the right to alter the curriculum and admission policies whenever change is
deemed necessary. For further information on admission, application and requirements visit
http://www.arnec.org

NOTE: There is a special application and deadline for this program.

Theory (nursing lectures) will be scheduled on Tuesday and Thursday evenings from 3:30 — 8:30
p-m. and clinical time will take place on weekends, but some weekdays may be utilized.
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All students applying to the ARNEC LPN/LVN to RN program must read the Arkansas Nurse
Practice Act, ACA §17-87-312, indicating that they understand and acknowledge receiving this
information. All students entering the nursing program will be required to have a criminal
background check. The student must be aware that clinical facilities will not allow them to
practice as a student if they have committed certain crimes. Therefore, without the clinical
experiences, the student will not be able to meet the requirements of the Nursing Program. If the
facilities will not allow you to participate in the clinical experiences, you will be advised to
withdraw from the program.

All students should be aware that graduating from a nursing program in Arkansas does not assure
the Arkansas State Board of Nursing's approval to take the licensure examination. There is a
possibility that you could complete the nursing program, but be barred from taking boards for
licensure. Completion of the program does not guarantee that you will be granted licensure to
practice as a nurse.

https://www.arsbn.ore/Websites/arsbn/images/NURSEPRACTICEACT 2018.February2018.pdf

This program meets the requirements of the Arkansas State Board of Nursing. Graduates of the
program receive an Associate of Applied Science degree which prepares them to take the
NCLEX-RN (the Registered Nurse licensing examination). Due to the strenuous nature of the
nursing curriculum, the admitting institution reserves the right to determine eligibility of any
student to enroll or continue in the nursing program. Eligibility is determined by the faculty’s
evaluation of the student’s ability to perform the tasks and responsibilities of a Registered Nurse
and to complete the clinical and course objectives. These abilities are re-evaluated during and
after each course.

Entrance Requirements
Applicants must show proof of:

e Completion of an ARNEC program application packet during the application time frame
of January Ist-August 31st for the next academic year

e Graduation from a State Board approved technical/practical nursing program

e Possess a valid, unencumbered LPN/LVN license

e Completion of the required general education courses from an accredited college or
university with a grade of “C” or better

e A grade point average (GPA) of 2.5 (on a 4.0 scale) or above. GPA is composed of the

overall required general education courses

An official high school transcript (or GED completion transcript)

Official transcripts from all colleges attended

Completion of the required entrance exam

Drug screen per BRTC policy

All classes are taught in the English language, making it necessary that students are able

to read, speak, write, and comprehend the English language proficiently. All international

students and students who speak English as a second language must show proficiency in

English skills through the Accuplacer or ACT. Students will be ranked and selected

based on required general education course GPA and nursing entrance exam score.
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Students must comply with the admission requirements set forth by BRTC in addition to
the ARNEC requirements.

Students will be ranked and selected based on required general education course GPA and
nursing entrance exam score. Students must comply with the admission requirements set forth
by BRTC in addition to the ARNEC requirements.

Acceptance

Applicants that are selected for admission must notify the ARNEC institution that they will be
attending to verify and accept placement. Upon acceptance into the program, the student must
provide the following:

e Current American Heart Association: Healthcare Provider CPR course (AHA/BLS-HCP)

e Current PPD Skin Test or Chest X-Ray

e Verification that the Hepatitis B series has been completed or started, or that a Waiver
Claim Form is signed

e Applicants may lack one of the required general education courses by the start of the fall
semester

e Please note: All required general education courses must be completed by the time
nursing courses begin the following January. Due to the academic rigor of the
coursework within the nursing program, no additional classes may be taken
concurrently with nursing classes unless approved by the Program Chair.

e The selected applicant must complete and pass the background check. An instruction
sheet will be provided to the applicant (approximately a $60.00 cost). Once selected,
student will be required to show proof of immunity to (titer) or record of immunization
against the following communicable illnesses: Varicella (chicken pox); Influenza A & B
(Flu); MMR; Tetanus, Diphtheria, and Pertussis (TdaP).

Students selected for admission will receive a letter of acceptance into the program by early
November, and will need to return the acceptance form to BRTC stating that they are accepting
the invitation and will enroll in the program. This form can be emailed to the program chair,
faxed, or brought to the nursing department in person. If the student chooses to email or fax their
form of acceptance, they should follow up by calling the nursing department to make sure it was
received. In the event that the student does not plan to enroll, the student needs to notify the
institution so that an alternate student may have the slot. Each institution will have an alternate
list of students in the case of a selected student declining his/her acceptance letter.

Students that accept a seat in the program will be required to attend a mandatory orientation on
the BRTC Pocahontas campus prior to beginning the RN program.

Academic Progression

In order to progress in the nursing curriculum, the student must meet the following criteria: The
student must maintain a 2.0 “C” (on a 4.0 scale) in all general education and nursing classes,
including nursing practicum, to progress to the next semester. Nursing courses require students
to achieve at least a 78% (lowest “C” grade) to progress.
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Readmission Candidates

Readmission into the program will be considered on a space available basis only. Re-admission
will be decided by the admitting institution. A student, who fails or leaves the program for any
reason in the first semester of the program, will be required to apply for readmission. If a student
fails or leaves the program in the second or third semester they will be permitted one opportunity
to re-enroll the following year. Greater than one year, the student has the right to appeal to the
administration of the admitting institution and should follow that institution’s appeal procedures.

Transfers

Due to differences in nursing curriculum in other nursing programs, ARNEC will not accept
transfer credit for previously taken Registered Nursing courses. Students who were enrolled in
another program will follow the same requirements and admission procedures as students who
have never attended another nursing program.

Advanced Placement of Students

Refer to the Advanced Placement of Students policy in the BRTC catalog.

Note to All Applicants

ARNEUC faculty reserves the right to alter the curriculum and admission policies whenever
change is deemed necessary.

Graduation Policy

Students must have successfully completed all general education courses and all nursing courses
with a grade of “C” or better. Upon completion, the student’s status will be submitted to the state
board of nursing declaring that the student wishes to sit for the licensing examination.

ATI Comprehensive Predictor

1. Students must show successful completion of the preparatory NCSBN Eight Week
Review by the assigned date in order to take the ATI Comprehensive Predictor.
2. The Comprehensive Predictor grade will be placed in the NCLEX Preparation Course
2311.
3. If the student passes the predictor of 90% or higher, their grade will be assigned as
follows:
a) Passes the first attempt: The grade earned on the first predictor will be recorded.
Scores can range from 90 to 99% depending on the students’ exam score.
b) Passes the second attempt: The students grade will be entered as the score earned up
to 89 but not less than a 78%.
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If the student does not pass the Predictor within the 90% predictability range, a
remediation plan needs to be discussed with the student and counselling of the student of

probability to pass boards will be unlikely.

After the student passes the final comprehensive exit exam, they will complete the remaining
50% of the NCLEX-RN Preparation course. The other 50% of this course is completed via the

online review course that students complete toward the end of the fall semester.

General Education Requirements

~ BIOL 2004 Human Anatomy & Physiology I & lab
~BIOL 2104 Microbiology with 1ab ...........cccccooiiiiiiniiinine,
~ BIOL 2414 Human Anatomy & Physiology II & lab

~CA 1903 Intro to Computer Concepts OR

CIS 1013 Intro to Computer Information Systems
~ENG 1003 Freshman English T ........cccooooviiniiiiniiiiiiieee,
~ENG 1013 Freshman English IT ...........ccccoooiiiii,

MTH 1213 Math for Healthcare Professionals*

NRS 2203 Basic Human NUtrition .........ccccceeevveeernieennieenneeennns
~PSY 2513 Introduction to Psychology .........cccceeeeeviieenieennnne.
~PSY 2003 Developmental Psychology ........ccccccceviiviniecnnneen.

33 credit hours

***Students must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT, ACCUPLACER or COMPASS scores.

Nursing Course Curriculum

Semester I (Spring)

RNSG 2119 Nursing Process I ........ccccevvieiiieiiiniiniiineeeeene
RNSG 2123 Nursing Practicum I .......ccccoooiviviiiiniiiiiieiieen,

Semester II (Summer 12 weeks)

RNSG 2216 Nursing Process I .......c.cccoceevieriiiniiniieneeeeene
RNSG 2223 Nursing Practicum I .........ccocoeveviiiiniiiiiieiieen,

Semester III (Fall)

RNSG 2318 Nursing Process I ..........cocceeeiieiiiniiniiiniceeene
RNSG 2311 NCLEX-RN Preparation .........cccccceevevveenieennneenns
RNSG 2323 Nursing Practicum IIT ........cccoooeeiiiniiniiiieee

Total Credit Hours Required: 66 Hours
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Associate of Applied Science in Respiratory Care

The Respiratory Care program meets the requirements for approval by the Committee on
Accreditation for Respiratory Care (CoARC). The course combines didactic, laboratory, and
clinical learning experiences. Respiratory Care as a profession is concerned with the assessment,
diagnosis, and management of patients with cardiopulmonary diseases and abnormalities. The
Respiratory Care Practitioner can work in a variety of arenas including: hospitals, physician
clinics, home-care settings, and medical sales. Sophisticated equipment is used in the treatment
of such lung disorders as asthma, emphysema, pneumonia, and bronchitis. Practitioners also
provide patient and community education.

Respiratory Care Practitioners are important members of the critical care team in hospital
Intensive Care Units and Emergency Transport Teams.

This program requires application and acceptance to be enrolled

Students successfully completing the program requirements are awarded an Associate of Applied
Science degree and will make application to the NBRC for Therapist Multiple Choice (TMC)
Examination.

Students interested in enrolling in the professional curricula will be required to

e must have a high school diploma or equivalent (GED)

e complete all the pre-professional curricula

complete an application for admittance into the professional curriculum by October 1
including essay following guidelines on application

submit all official transcripts

attend RRT Meet & Greet

pass a HESI entrance exam

pass a urine drug screen once enrolled in the program

must have access to high speed internet through a laptop, tablet or personal computer.
Cell phone access may not be adequate

Further information about the selection process is listed on the BRTC website.

Pre-professional Courses Credits
~ BIOL 2004 Human Anatomy and Physiology I & Lab™ ............ccoccoiiiiiiiiieee 4
~ BIOL 2104 Microbiology With Lab.........cccceiriiiiiiiiiiiieiie et 4
~ BIOL 2414 Human Anatomy and Physiology II & Lab™.........cccccoccoiiiiniininiee 4
~ENG 1003 Freshman English ........cccoooiiiiiiiiiiiicie ettt e 3
~ENG 1013 Freshman English II* OR
~ENG 1023 Technical WITtING .....ccccovieriiiieiiieeeiieeeieeesiee et ertee e e s seaeeetaeessaeesseessaseeennnee s 3
MEDL 1003 Medical TerminolOogy .........cccceecuiiriiriiienieeitenee ettt 3
MTH 1213 Math for Healthcare Professionals™*™* ...........cccccooiiiiiiniiiiiinieeceecee 3

~PSY 2003 Developmental Psychology OR
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~PSY 2513 Introduction to Psychology OR
~SOC 2213 Principles of SOCIOIOZY ...c..eiiuiiiiiiiiiiiieeeeeee et 3
*See General Education Requirements course descriptions.

*#4%kStudents must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT or ACCUPLACER scores.

A final grade of “C” or higher is required in all the pre-professional and core courses.

Fulfillment of the pre-professional curriculum does not in itself ensure admittance into the
professional program. (Please see RC professional program application/admission procedures.)

All students will be mandated by state law to be fingerprinted and have a criminal background
check by their State Police and the FBI, at the student's expense. Persons convicted of crimes
may not be eligible to take state board examinations. See the Respiratory Care Program Director
for additional information..

Professional Courses Spring Semester Credits
RES 1001 Beginning PharmacolOgy ......c.c..coouiiiiiiiiiiiiiiiieeiceieceee ettt 1
RES 1002 Clinical Practicum I .......ccoocviiiiiiiiiiiieee ettt e 2
RES 1103 Respiratory Care SCIENCES ....ccc.ueeruieeriieiniieiiiieenteeeniiee et e eiteeeiteesieeesreeesanee e 3
RES 1105 NON-CritiCal Care ......ccoveeiiiiieiiiieiiieeeiieeeite ettt et et e et esaaeesbaeesabeeesaseeesans 5
RES 1302 Internal Medicine L ...........ooiieiiiiiiiiiee sttt e e e e e 2
RES 1501 Respiratory Equipment Lab I ..........ccoocoiiiiiiiiiiiiie e 1
RES 2003 Cardiopulmonary Anatomy and Physiology .......c.cccoceeriieiiiiiniiiniiiiicieneces 3

Intercession/Summer I/Summer Il Semester
RES 2002 Clinical Practicum IL...........cooooiiiiiiiiiieies et evee e e e e e 2
RES 2103 Mechanical Ventilation I ...........coooiiiiiiiiiiiiiiee e 3
RES 2401 Respiratory Care Lab I ......c.ccooiiiiiiiiiiieeceececee e 1
RES 2502 Internal Medicine I ........ccccueiiiiiiiiiiiniiieeiieeite ettt e 2
RES 2503 Neonatal and Pediatric Respiratory Care............ccocevveeniiniiinienieenieeieeeesieceens 3

Fall Semester
RES 2102 Advanced Cardiopulmonary Evaluation ............cccccceeviieeniieeniieenieeeie e 2
RES 2105 Clinical Practicum IIL..........cccciiiiiiiiiiiieie et e e 5
RES 2203 Respiratory CritiCal Care .........cceecveeeiiiieriiieeniieeriieenieeesiieeeieeeeeneeseneessneesneeesnnes 3
RES 2303 Mechanical Ventilation I ..........ccoccviiiiiiiiiiiciie e e 3

Spring Semester
RES 2207 CHnical PractiCUm IV ...ttt e e e e e e v eeaaeeaeseeeaens 7
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Accounting Assistant

This program is designed to prepare students for a wide variety of accounting clerk positions.

English/Communications (3 credit hours)

~ENG 1003 Freshman English T ........coooiiiiiii e 3
Mathematics (4 credit hours)
MATH 0043L Foundations for College Algebra with Lab ..........ccccoocviiiiiiniiiiiiiiiciee 4
Business Foundation (24 credit hours)
~ACCT 2003 Introduction to Financial ACCOUNTING .......ceevuiiiiiiiiiiiiiiniiieniieeeeeeeee e 3
~ACCT 2013 Introduction to Managerial ACCOUNING .......ccccueerviieeriiieeriiieeniieenieeesieeeniee e 3
ADMS 2073 Professional DeVEIOPMENL.......c.c.eeiriiiiiiiiiiiiiiiiie ettt 3
BSYS 2583 Spreadsheets for Managerial DecCiSIONS ..........coccueeeriieeniieeniieniieeeiieeeiee e 3
BUAD 1013 INtro t0 BUSINESS ...cceuuviiiiiiiiiiiiiiieeeiteeeite ettt ettt ettt 3
BUAD 1043 Personal Financial P1anning ............ccccoeciviiiiiiniiiiniieeiieeiceeeeeeeeeee e 3
~CA 1903 Introduction to Computer CONCEPLS™ ........c.coviiriiiiiiriiiiiienieeeeeeeeee e 3
CIS 1073 Computerized ACCOUNTING .....cccveeriuieeriiieeniieeniieeeieeesieeesteessereessereessreesseeesseesnanes 3

*See General Education Requirements course descriptions.

Administrative Services

The Administrative Services program is designed to prepare students for a wide variety of office
positions. General office and word processing training are emphasized. The courses offered
provide students with a wide range of employment possibilities for work in today’s electronic
office.

English/Communications (3 credit hours)

~ENG 1003 Freshman English I* .......cooooiiiiiiii et 3
Mathematics (3 credit hours)

MATH 0043L Foundations for College Algebra with Lab OR higher ...............cccccocciiiiin. 3
Business Foundation (24 credit hours)

ACCT 1003 Accounting I (01 RIZNET)....ccccuviiiiiiiiiiieeiie et 3

ADMS 1513 Keyboarding for Professionals I ...........cccccoeiiiiiiniiiniiniiiecececee e 3

ADMS 2073 Professional DeVEIOPMENL.........c..ocecuiiiriieiiiieeniie ettt e ereesveeeeaeeeeaee e 3

ADMS 2413 Word/Information ProCESSING .......cccccevueeriiiriierieniieiieerteseeee et 3
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~ADMS 2563 Business COMMUNICALIONS ...cc.veeveeruiieriieniierieenieeeieenitesreesieesneesseesneesmeesseennne 3
BSYS 1023 Professional Office Systems (Fall-Pocahontas / Spring-Paragould) ..................... 3
~BUAD 1013 Introduction t0 BUSINESS .......cccueruiiriiriiiiniiiiieniceieeniee sttt 3
~CA 1903 Introduction to COmMPULETr CONCEPLS ....ccuverruierueirriierieeiieeieenitesreenite et e sieeseeesieeens 3

This certificate program will count towards an A.A.S. degree in General Technology.

Auto Collision Repair Technology

Two One-Year Technical Certificates

The Auto Collision Repair Technology program is designed to give students knowledge in the
fast-growing field of automobile body repair and construction as recommended by the National
I-Car Foundation. The students have the option to complete one or both technical certificates in
Cosmetic Repair or Structural Repair.

Students receive instruction in structural alignment, dent removal, paintless dent removal,
replacing damaged parts, body sectioning, painting, refinishing procedures, and plastic repair.

Collision-related computer programs such as estimating, laser body alignment, and color
Cromavision are also taught.

Completion of the program will allow professional employment opportunities in local collision
repair centers as a shop manager, body repair person, frame technician, or painter. Other career
opportunities include insurance adjuster or appraiser, paint representative for a major paint
company, employment on the paint lines in local factories or collision shop owner.

The Auto Collision Department at BRTC is equipped with the latest computer programs,
spraying, and repair equipment found in the industry.

Auto Collision Cosmetic Repair Technology

First Semester Credits
AB 1003 Welding and CULNG ........cooruiieiiiieiiieeeite ettt esieeeseteeeseteeeereesaaeessaeesseeesaseeenanes 3
AB 1004 Non-structural REPAIT ...........cocieiiiiiiiiiiiiieeie et 4
AB 1014 Preparation and Refinish ..........coocoiiiiiiiiiiiicee e 4
AB 1024 ESHMATION. .....ttiiitieiiiieeiiee ettt e ettt eit e ettt et e et eesiteeesateessabeesbteesabbeesabaeesaseeesabeeesanes 4

~ENG 1003 Freshman English I* OR
~SCOM 1203 Oral Communications* OR
COM 1013 Career COMMUNICATIONS™ .oevvvureeeeeeeeeeetteeeeeeeeeeereteeeeeeeeeereeenenaaeeseeeseenrnnaaaaseeeeens 3

Second Semester
AB 1034 Complete Auto RefIniShING.......coooveeiiiiiiiiiiiiieiececcce e 4

AB 1044 Design Based REPAIT .......coceiiiiiiiiiiiiieeceetete ettt 4
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AB 1054 PIaStiC REPAIT...cc..uiiiiiiiiiiiiiiiiieeiiteee ettt et ettt e bte et e e sbee e sabeeesans 4
MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher...........c.cccccceeveenins 3
*See General Education Requirement course descriptions.

This certificate program will count towards an A.A.S. degree in General Technology.

Auto Collision Structural Repair Technology

First Semester Credits
AB 1023 Resistance Spot-Welding .........cccoceeriiiiiiiiiiiieiieeiteee et 3
AB 1064 Body Panels.......cc.coiiiiiiiiiiiiieeeee e 4
AB 1074 Materials and EQUIPMENT ........cooviiiiiiiiiiiiiiieiieeriee ettt 4
AB 1204 Fiberglass REPaAir..........ceeuiiiiiiiiiiiieiiieeeiieesite ettt et et esiee e e e sabee e 4
CA 1903 Introduction to Computer CONCepts ** ........cccoeviiieriiiiiniiieeiieeeieeeeee e 3

~ENG 1003 Freshman English I* OR
~SCOM 1203 Oral Communications* QR

COM 1013 Career COMMUNICALIONS .....veeruveeeriieeniiieeniieeenieeeniteeesiteeesireessieeesreeesneeesneesns 3
Second Semester

AB 1033 ReStraint SYSIEIMS ...cccuveeriuiieriiiieriieeniieesiteesitteesteeesteeesiteesssreesssneesseeessseessseesns 3

AB 1094 WaterbDOrne SYSIEIMS ...cccouiiiiiiiieriieeiiieeriteeeiteeesieeesieeeseteessereesssreesseeesseesssseeenns 4

AB 1104 Structural Repair Methods .........cccoviiiiiiiiiiiiiieiiieeiee e 4

AB 1084 Collis10n EIECIIONICS ...ccccuvtiiiiiiiiiiiiiiieeiiieesiee ettt ettt et 4

~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher ........................ 3

*See General Education Requirement course descriptions.

This certificate program will count towards an A.A.S. degree in General Technology.

Automotive Service Technology

Two One-Year Technical Certificates

The Automotive Service Technology program is offered as 2 one-year specialty certificates. The
Electrical-Engine Specialty Certificate and the Powertrain-Systems Specialty Certificate will be
combined with Introduction to Computer Concepts for the Master Technician Certificate.
Employment is available with either the Specialty Certificate or the Master Technician
Certificate.

The Automotive Service Technology shop is equipped with the latest and most modern
diagnostic equipment found in shops in this area. Graduates may find employment in service
stations, specialty shops, independent garages, fleet garages, and auto dealerships.
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Electrical-Engine Specialty Certificate

First Semester Credits
AST 1023 Automotive Electrical ACCESSOTIES .......cocueiruiiriiinierieeniieereenieenteesiee et enieesneenieeeas 3
AST 1045 Automotive Electrical SYStEIMS .......cooiiiiiiiiiiiiieiieiieenie ettt 5
AST 1056 AUtomOtive ENZINES ......ooviuiiiiiiiiiiiiieeiieeeieeete ettt et 6
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher...........cc...ccceeuee 3

Second Semester
AST 1033 Automotive Fuel Systems 3

AST 1075 Automotive IZNition SYSIEMS .....cceueiriiiiiiiiiiieiiieiie ettt ettt 5
AST 1086 Automotive EmiSSions SYSIEMS ......ccccueieriieiriieeniieenieeenieeeireeeiteesieeesseeesneeesanes 6
COM 1013 Career Communications* OR

~ENG 1003 Freshman English I * OR

~SCOM 1203 Oral CommuNICAIONS™.......coiiuiiiiiiiaiiieeiiee ettt ettt ettt e s e s 3

Powertrain-Systems Specialty Certificate

First Semester

AST 1006 Auto Transmissions and Transaxles ...........ccoceeeriiiiiiiiiiieiniieeieeeeeeee e 6
AST 1015 Automotive Manual Drive TTains ........ccocceevieriiiniiiiieinieneeecnecee e 5
AST 1043 Automotive DIIVE AXIES ....eeiriuiiiiiiiiiiieeie ettt 3
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher ............................. 3
Second Semester
AST 1003 Auto Heating and Air Conditioning .........cccceeevieerieriieenienieenienieeneeeieesiee e nieeens 3
AST 1026 Auto Suspension and StEETINE.......c.ueeeuitiriieiriieeriee ettt et e et eeiteesieeesree e 6
AST 1065 Automotive Brakes ........cocceoiiiiiiiiiiiiiiicieeetee et 5

~ENG 1003 Freshman English I* OR
COM 1013 Career Communications* OR
~SCOM 1203 Oral CoOmMMUNICAtIONS™ .. .oeeeeeeeee et e e e e eeeeeeeeeeaeeeeeaeeereeaeeerenaaeeenenaaeeennns 3

Fire Science

The Fire Science program is designed to provide students with the knowledge of modern
municipal and rural fire protection and the skills to apply that knowledge effectively. Students
are introduced to various aspects of fire science through classroom and laboratory exercises. Part
of the instruction takes place at area fire departments on a flexible schedule using nights and
weekends to allow participation of those in firefighting and those desiring to enter the field\. This
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program is a career-ladder where first year graduates receiving a one-year certificate. Graduates
should be prepared to enter the fire service as an entry firefighter level and to have met the
qualifications of NFPA 1023 and 2013, Level I and II (Firefighter).

Required Courses Credits
~CA 1903 Introduction to COmMPULET CONCEPLS ...ceuveerurirriieriiieiieniieeieesieenite et esieesee et e e 3
EMS 2009 Emergency Medical TecChnician ...........ccccccooviiiiiniiiiiniieiiiieeieeeieeeieeesee e 9
~ENG 1003 Freshman English T* ... 3
FS 1002 Hazardous Materials for Fire Fighters............ccooiiiiiiiiiiiiiiiecee e 2
FS 1023 FIrefiGhter L. ..oouiiiiiiieeee ettt sttt s 3
FS 1033 FIrefighter I-A ..ottt ettt e s 3
FS 1093 Principles of EMETZENCY SEIVICES ......ooviiriiiiiiiiiiieiieiieeeeerteree et 3
FS 1013 Fire Apparatus, Hydraulics, and Water Supply ........ccceeceerriierniieniieenieeeiie e 3
FS OF EMS EIECHIVE .ottt ettt et s 1

*See General Education Requirements course descriptions.

Thirty credit hours are required for the certificate. This certificate program will count towards an
A.A.S. degree in General Technology.

Within this program, some courses are offered through correspondence for those who cannot
attend classes on campus. Contact the Fire Science department for more information.

Fire Science courses offered by correspondence are:

FS 1022 Fire Department Orientation and Terminology
FS 2001 Fire Prevention and Education

FS 2043 Special Problems in Fire Protection

FS 2082 Fire Prevention Codes and Ordinances

Health Professions

This program is designed to prepare students for a variety of positions in healthcare. Students
must work with their advisor to design an individualized program of study to meet career goals.

Common Educational Requirements Credits
~CA 1903 Introduction to COMPULET CONCEPLS ...eeervvrrerurreererieeriieeeieieeerireeeireessreesseessseeesneens 3
~BIOL 2004 Human Anatomy and Physiology I & Lab ........c.cccccceviiiiiiniiiiiiiiiceee 4
~BIOL 2104 Microbiology With Lab.........cccciiiiiiiiiiiieiie ettt 4
~ BIOL 2414 Human Anatomy and Physiology Il & Lab...........cccccociiiiiniiniiniiicee 4
~ENG 1003 Freshman English I ........ccooiiiiiiiiiii et 3
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~ENG 1013 Freshman English II OR

~ENG 1023 Technical WIItINE .....coouiiiiiiiiiiiieeieeieeeee ettt st 3

MTH 1213 Math for Healthcare Professionals™ .............ccccoiiiiiiiniiiiinieiecccececneces 3
One emphasis area required:

Nursing Emphasis Requirements

NRS 2203 Basic HUMan NULTTHOMN ....cc.veeeriiieiiieeeiieeeiie e esieeesieeesiveeeeveeeaaeessaeeseseeessveeennnes 3
~PSY 2003 Developmental PSYChOlOZY .....cccc.eoiiiiiiiiiiiiiieieeeeeeee e 3
~PSY 2513 Introduction to PSYChOIOZY ......cocuiiiiiiiiiiiiicieeete e 3

Respiratory Emphasis Requirements
MEDL 1003 Medical Terminology .......cccccoiiiiiiiiiiiieiiieeieeeeeete et 3

~PSY 2003 Developmental Psychology OR
~PSY 2513 Introduction to Psychology OR
~SOC 2213 Principles Of SOCIOIOZY ....coeviiiiiiiiiiiieiie ettt 3

*#%Students must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT or ACCUPLACER scores

Industrial Electricity/Electronics

The Industrial Electricity/Electronics program is designed to prepare students for jobs in the use
and maintenance of common electrical and electronic devices and instruments. Upon completion
of the program, a Certificate of Competency in the field of Industrial Electricity/ Electronics is
awarded the student. With this certificate, the door is opened to many different types of
employment in the field of electricity. Factory and plant maintenance, electrical and electronic
installations for industrial and shipboard applications, appliance repair, electric power line work,
and electronic circuit assembly and troubleshooting are typical fields of work for the graduate. In
addition to the non-licensed fields of work, the graduate is afforded a thorough background in the
electrical wiring rules and procedures for both industry and residential applications as required
by licensed electricians. All rules and practices are in accordance with the National Electrical
Code. This knowledge gives those who choose to enter the Electrician’s Apprenticeship Program
a large advantage.

First Semester Credits
ELT 1103 Basic Electricity/ElectroniCs®™.........cccccriiiiiiiiiiinieiieeneeereesee e 3
ELT 1204 AC/DC Fundamentals..........c.c.cooieiieiniiniieieeiteie ettt s 4
ELT 1406 Industrial Electrical SYSIEIMS .......cccceeriirieiiieniienienieeniecereeseee et 6
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher ............cccccecuvvennnee.. 3

Second Semester
ELT 1306 Motors and MOtOr CONIIOLS .....eeeeeee et e e e eeeeeeeeeaaeeeeanans 6
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ELT 1504 EleCtroniC CIICUILS .....cccutiriiriieeriieriienieenteeniteettenieesteesieesereeseeesareesbeesaneenseesaneenseeens 4
ELT 1604 Programmable Logic Control Technology ........ccccceeveiiiiniiiiiiiniiiinieeieeieeieeiee 4
~ENG 1003 Freshman English I * OR
~SCOM 1203 Oral Communications* OR
COM 1013 Career CommUNICALIONS™ ......ccciiriiiriirieeiiieeiteree ettt et et sne e eas 3
*See General Education Requirements course descriptions.
** Co-Requisite Course

This certificate program will count towards an A.A.S. degree in General Technology.

Machine Tool Technology

The Machine Tool Technology program provides training in techniques and mechanics of the
machine trade and develops skills and abilities to an acceptable employment level as an
apprentice tool and die-maker or machinist.

Students are taught the fundamental and manual skills involved in the set-up and operation of
machines such as engine lathes, milling machines, grinders, power hacksaws, drill presses,
shapers, and hand tools. Blueprint and applied mathematics are an integral part of this program.

First Semester Credits
MEH 1103 Introduction to Maching ProCESSES .......cc.ueiviriiiiiiriiiiiieeeiiiieeeeieeeeeeieee e eseeee e 3
MEH 1203 Basic Blueprint Reading ...........coocuieiiiiiiiiiiiiiiieeniieciee et 3
MEH 1206 Basic Lathe Operations ..........c.cccoceerieriiieiieeiienie et ees 6
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher...........c.ccccoecuveennne. 3

Second Semester
~ENG 1003 Freshman English I * OR

~SCOM 1203 Oral Communications * OR

COM 1013 Career COMMUNICALIONS™ ....cc.uiiiiiiiiiriiieniieiniee ettt riteeeite e et e e sbteesbeeesaree e 3
MEH 1303 Metals and Alloys/Basic Die-making .........ccccceeveiiiiniieiiiieeiiieeieeeeeeeiee e 3
MEH 1406 Basic Mill OPEIration .........c.cccoocueeiiienieriieeniieeitenee ettt et eseeesnee e e 6
MEH 1503 Fundamentals Of CINC ........coc.coiiiiiiiieiiteieetete ettt ettt s 3

This certificate program will count towards an A.A.S. degree in General Technology.

*See General Education Requirements course descriptions.
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Medical Transcription*®

This program prepares individuals to execute verbatim medical conference minutes, medical
reports, and medical orders. It includes instruction in dictation and simultaneous recording,
analysis of notes and visual evidence, medical terminology, data processing applications and
skills, formal medical reports and correspondence formats, professional standards, and applicable
law and regulations. This program provides a pathway into the A.A.S Medical Office
Administration.

English/Communication 3 credit hours
~ENG 1003 Freshmen English T ........coooiiiiiiiee e 3
Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher ............................ 3
Business Foundation 25 credit hours
ADMS 1213 Medical TranSCriPHION «.....ccocueeeriiiieritieiite ettt ettt ettt et e eieeesreeesbee e 3
(Pocahontas Spring odd year / Paragould Spring even year)
ADMS 1513 Keyboarding for Professionals L............ccccooiiiiiiiiiiiiiiiiieeccecceeee 3
ADMS 2413 Word/Information ProCeSSINg ............coecuiiiriiiiniiieeniieerieeeiieeeieeeeireesieeesnee e 3
~ADMS 2563 Business COMMUNICATIONS ......eeeruvieeriieerriieeariieeaiteeeriteeeiireesieeesaseeesneeesareeesnneens 3
BSYS 1023 Professional Office SYSIEMS .....cccueiiriiiiiiieiiieeriie ettt 3
~CA 1903 Introduction to Computer CONCEPLS .....cc.eeevieriirrienirieieenee et 3
MEDL 1001 Introduction to Health Care ..........ccccccoieiiiiiiiiniiiiiiieeeeiceeee e 1
MEDL 1003 Medical TerminolOgy .........coocveeiiiriiriiieiieeiieneeeeeeeee e e 3
MEDL 1003 Foundations of Human Anatomy & Physiology .......cccccceeeviiiniieeniiienieeeiieeee 3

Microcomputer Repair Technician

This program is designed to prepare students for managing, maintaining, and repair of the
microcomputer system. Designed to provide students with a solid base in computer repair
knowledge. Students train to build, customize, manage, maintain, service and support personal
computers and their peripheral equipment. Professional certifications include, CompTIA A+ and
CompTIA Net+. Graduates are capable of filling positions in entry level IT support positions.

English/Communication 3 credit hours
~ENG 1003 Freshmen English I ......c.coooiiiiiiiiiiee et 3
Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher............c.cccoccoeeeene 3
Business Foundation 22 credit hours
~ADMS 2073 Professional DeveloOpment .............coccueeeriieeriieeniieeiee et svee e 3
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BUAD 1043 Personal Financial P1anning ............ccccoooiiiiiiiiiniiiiniiiiieecceieeeeeeee e 3
~CA 1903 Introduction to COmMPULET CONCEPLS ....ccuveerurirriieriiieiieeiieeiee st esite et esiee s e sieeere e 3
CIS 1044 PC Troubleshooting & Repair I .........cccceeiiiiiiiiiiiiiiiiceeeeeeeee e 4
CIS 2004 Network Operating System Technology ..........cccceoieiiiiiiiiiiiniiiieeeeeeeeeee 4
CIS 2044 PC Troubleshooting & Repair IL..........ccceoviiiiiiiiiniiiiiieieeeeeeeeeeee e 4
CIS 2204 NetWOrKing CONCEPLS ......eevuieriieiiieeieeiieete ettt ettt ettt ettt sbt e et esaeesabeenaeeens 4

Nutrition and Foodservice Management

The Nutrition and Foodservice Management program is a course of study containing classroom
and clinical experience as outlined by the Association of Nutrition and Foodservice Professionals
(ANFP). The program prepares selected students to manage food service operations. Students
receive instruction regarding management of healthcare facilities. Students complete a minimum
of 150 hours of clinical experience under the supervision of a registered dietitian, as required by
ANFP. All courses are offered in the traditional and online method.

Students will learn to manage the production of food services, including routine nutritional
services, ordering supplies, equipment maintenance of food, kitchen materials, provide
nutritional care for patients including assessment and education in the absence of dietitian, work
with the computer in data management for food services, and apply human relations techniques
to personnel problems.

Students are required to purchase liability insurance each semester (approximately $16.00), the
purchase of uniforms (approximately $35.00), and textbooks (price varies with class schedule).
Students are also required to become student members of the ANFP for a fee of $64.00. Students
are also responsible for transportation costs associated with travel to clinical sites. Students are
required to take a TB skin test or chest x-ray before enrollment and a flu shot must be obtained
prior to Field Experience. Prospective students must have a high school diploma or equivalent
(GED). All students enrolled in Field Experience will be required to submit to and pass a
criminal background check in order to be allowed to attend clinical. The cost of the background
check is approximately $60.00 and is the responsibility of the student.

The Nutrition and Foodservice Management program is approved by the Association of Nutrition
and Foodservice Professionals (ANFP), 406 Surrey Woods Drive, St. Charles, IL 60174 (800)

323-1908. Upon completion of course requirements, students are eligible to take the
credentialing exam given by CBDM. The cost of the exam is not included in the program fees.
Students who pass the exam become Certified Dietary Managers (CDM) and Certified Food
Protection Professionals (CFPP).

First Semester Credits
~ENG 1003 Freshman English I* OR
~SCOM 1203 Oral CommuUNICAIONS™.......ccceiiiieeeiiriiieeeiiieeeeeiieeeeesbeeeeesareeeessnrreeeesaseeeeessnsees 3
HEC 1001 Field Experience I (Fall only) (Corequisite HEC 1103).......cccccevviiiiiiieniiieiieenee. 1
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HEC 1003 Food Science (Fall ONlY) ......cooiiiiiiiiiiiiiiiieiiie ettt 3
HEC 1101 Orientation to Healthcare (Fall only) .......cccccocoveiiiiiieiiieeiieeieeeeeeee e 1
HEC 1102 Sanitation and Safety (Fall only) .........cccoooiiiiiiiiiiiiiieeeeceee e 2
HEC 1103 Food Systems Management (Fall only) (Corequisite HEC 1001) .........cccccceceenneee. 3
NRS 2203 Basic HUMan NULIHOMN ..ccc..eeiiiiiiiiiiieiiieeiieeeite ettt et e 3
Second Semester

~CA 1903 Introduction to Computer CONCEPLS™ .......ccevvvieeriieeriieeiieeeiieeeireeeireesreeesreeeseneees 3
HEC 1002 Field Experience II (Spring only) (Corequisite HEC 1004) ........ccccoevveiviieinieennnne. 2
HEC 1004 Introduction to Nutrition and Menu Planning (Spring only) (Corequisite HEC

TOO2) ettt ettt ettt e h e e a bt e e h bt e ettt e e bt e e et b e e e bt e e e bt e e eabeeenabeeenabeeenanes 4
HEC 1303 Quantity Food Production (Spring only) ..........cceecueeeriiiiiieiniieenieeeieeeeiee e 3
~MEDL 1003 Medical TerminOlOZY ......ccceeruiiiiiiiiiiieiiiieeiieeeiiee st sieeeeieeesieeesbeeesvee s 3

This certificate program will count towards an A.A.S. degree in Nutrition and Dietetics.
*See General Education Requirements course descriptions.

A final grade of “C” or higher is required on all core courses.

Paramedic

Five-Semester Certificate

The Emergency Medical Technician-Paramedic certificate program meets the minimum
requirements for approval by the Arkansas State Department of Health, Division of Emergency
Services, 4815 West Markham, Slot 38, Little Rock, AR 72205-3867, (800) 482-5400. The
program has continuing accreditation status by the Commission on Accreditation of Allied
Health Programs (CAAHEP) Committee on Accreditation of Educational Programs for EMS
Professions (COAEMSP).

The course combines didactic training and laboratory training, clinical rotations and a field
internship. Upon successful completion of the program, the student will be eligible to take the
National Registry of Emergency Medical Technicians-Paramedic exams.

Individuals interested in enrolling in the program must meet the following requirements:

e be 18 years of age by the application deadline and provide a copy of birth certificate

e meet all requirements for admission to Black River Technical College

e meet all requirements of the Arkansas Department of Health, Division of Emergency
Services

e provide proof of current American Heart Association, Healthcare Provider, CPR
certification

e EMT Certification or license from state of residence

e submit three letters of recommendation
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e complete physical exam documenting good physical and mental health

e be interviewed by the EMT-Paramedic program admissions committee

e pass a urine drug screen once enrolled in the EMT-Paramedic program

e pass a criminal background check (CBC) at the student’s expense

e must have access to high speed internet through a laptop, tablet or personal computer.
Cell phone access may not be adequate

Applicants must complete all enrollment requirements before the student selection for each class
is made.

Students are required to purchase malpractice insurance before entering Paramedic Practicum.
This insurance is assessed as a fee to the respective practicum course.

A final grade of “C”, or higher, is required in each core course.

Students must successfully complete the Emergency Medical Technician class (EMS 2009) and
pass the National Registry of Emergency Technicians (NREMT) exam. Students are required to
provide a copy of their EMT card (State or NREMT) before enrolling in the paramedic core
classes. In the event that they have not received their EMT card, students are required to contact
the instructor for further instruction.

First Semester (Fall) Credits
EMS 1203 Paramedic PractiCum ONe............ooccuiiiiiiiiiiieeiiiiieeeeieeeesiteeeeeieee e e ree e e e saveee e e 3
EMS 1213 Paramedic OMNe.........coovuiieiiiiiiiiiieeiieeeiieesiteeeieeesiteeeiteeeiteesiaeesaaeesbaeesaneessaneeenns 13

Second Semester (Spring)

EMS 1304 Paramedic PractiCum TWO ........coovoiiiiiiiiiiiie ettt e e e eanee e 4
EMS 1313 Paramedic TWO ..cccveeeiiieiiiieiiiee ettt et e e veesiaeesiaeestaeeseaeesnnneeenns 13

Third Semester (Intersession & Summer I)

EMS 2103 Paramedic Practicum TRI€E ..........ccceiiiriiiiiiiiiiiieeeiiie e 3
EMS 2105 Paramedic TRICE .......cccueeeiiiiiiiieiiiieeiieeeiie ettt et este e tee e sbeeesenee e 5

Fourth Semester (Summer II)

EMS 2203 Paramedic Practicum FOUT...........occoiiiiiiiiiii e 3

*General Education requirements course descriptions.

*#4%kStudents must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT or ACCUPLACER scores.

Clinical observation will be scheduled in the following areas:

Emergency Department
Intensive Care

Surgery Department
OB/Newborn Nursery
Pediatrics

Mental Health
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If the EMT-Paramedic student is a registered nurse, or licensed practical nurse, certain hours of
clinical requirements may be waived by the program and medical director.

Practical Nursing

Three-Semester Certificate

NOTE: There is a special application and deadline for this program.

Applications are available online at http://www.blackrivertech.org/academics/allied-
health/nursing-programs/about-the-program/application-forms and will be open for application
between the dates of February 1st — April 1st for the following Fall semester enrollment and
September 1st — October 31st for the following Spring semester enrollment.

The Practical Nursing (PN) program meets the minimum requirements for approval by the
Arkansas State Board of Nursing (ASBN) and the Arkansas Department of Higher Education
(ADHE). The program was first approved in 1973 by the ASBN and graduated its first PN class
in 1974. The program provides an excellent education, preparing the graduate for the NCLEX-
PN national examination.

Graduates of the program receive a Technical Certificate in Practical Nursing and upon
graduation; students are eligible to apply to take the NCLEX-PN national examination required
by the Arkansas State Board of Nursing for licensure as a practical nurse (LPN).

The Arkansas State Board of Nursing (ASBN) requires a criminal background check for all
graduates applying for licensure. Graduating from a nursing program does not ensure ASBN’s
approval to take the licensure examination. Eligibility to take the licensure examination is
dependent on meeting standards in the ASBN Nurse Practice Act and Rules. You will be
required to sign a statement, before beginning the nursing program, that states you have read and
understood ACA §17-87-312 and the specific offenses which, if pleaded guilty, nolo contendere,
or found guilty of will make an individual ineligible to receive or hold a license in Arkansas.
You can access the information at
https://www.arsbn.org/Websites/arsbn/images/NURSEPRACTICEACT 2018.February2018.pdf

Individuals interested in enrolling in the program must take the entrance test(s) administered by
the college and must have a high school diploma, or equivalent (GED). Prospective students will
be required to:

sign the Nurse Practice Act Bars of Licensure Acknowledgement Form

possess physical and mental abilities essential for safe and effective client care

have a GPA of 2.0 or higher in prerequisite courses

pass a drug screen once enrolled and throughout the PN program

complete an application for the nursing program

complete nursing entrance exam on scheduled date with a 58.7% or higher (approximate
cost of exam is $55.00 and is the responsibility of the applicant)

e complete all pre-professional curricula with a grade of “C” or higher
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Students accepted into the program will be required to submit to and pass a criminal background
check in order to be accepted into the program and attend clinical. The cost of this background
check is approximately $60.00 and is the responsibility of the student.

Once selected, students will be required to show proof of immunity (titer) or record of
immunization against the following communicable illnesses: varicella (chicken pox); Influenza
(Flu); MMR; & Tetanus, Diphtheria, and Pertussis (TdaP). Students must also provide a record
of a recent (within 1 month of program start date) negative Tuberculosis Skin Test (PPD), IGRA,
or Chest X-ray. Hepatitis B: Students must either provide dates of vaccination, titer of immunity,
or sign a waiver that they are declining the vaccine and understand the risk.

Students accepted into the program must complete all enrollment requirements and submit all
documents to the Office of Admissions Director of Admissions/Counseling. Liability insurance
is required on all students attending clinical and is available through a group policy at an
approximate cost of $16.00/semester. Additional program specific fees will be attached to your
tuition each semester.

Pre-professional Courses Credits
~ BIOL 2004 Human Anatomy and Physiology I & Lab* .........cccceciiiiiiiiniiiiniiinieeeeee 4
~ BIOL 2414 Human Anatomy and Physiology II & Lab™..........ccccciiiiiiiiiiniiiiieeee. 4
~CA 1903 Introduction to Computer CONCEPLS™ .....ccuvieeriiierriiieriieeniieeniteeeiteesreeesreeesree e 3
~ENG 1003 Freshman English I* ..o 3
MTH 1213 Math for Healthcare Professionals * ...........ccccooiiiriiiniiniiiniccceeeeeeecee 3
NRS 2203 Basic Human NULITHON™ ......ccooiiiiiiiiiiiiieie ettt 3
~PSY 2003 Developmental PSYcholOgy* ........ccciiiiiiiiiiiiiiiecieeeeeeeteee e 3

*#%Students must test into Math for Healthcare Professionals or enroll in MTH 1213L Math for
Healthcare Professionals with Lab based on ACT or ACCUPLACER scores.

*See General Education Requirements course descriptions.

Students who speak English as a second language must exhibit English competency as assessed
by the Accuplacer or ACT.

Fulfillment of the pre-professional curriculum does not in itself ensure admittance into the
professional program. (Please see PN professional program application/admission procedures.)

NOTE: All required general education courses must be completed by the time nursing
courses begin the following semester. Due to the academic rigor of the coursework within
the nursing program, no additional classes may be taken concurrently with nursing classes.

Professional Courses

First Semester Credits
PN 1006 CHNICAl PractiCUM I ....cooeeeeeiee e e e et e e e eee e e e e e e e e enans 6
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PN 1007 Nursing Fundamentals ...........ccoccueeiiiiiiiiiiiiiieieeiee ettt 7
PN 1002 Fundamental PharmacolOgy .........ccoceeiiiiiiiiiiiiiiiiceieceeceeeete e 2
Second Semester Credits
PN 1106 Clinical Practicum I ........cccccooiiiiiiiiiiiinieceeteee et 6
PN 1310 Medical-Surgical NUISING .........coouiiiiiiiiiiieiieeie ettt 10
Third Semester Credits
PN 1206 Clinical Practicum ILL...........cccooiiiiiiiiiiiiiiiieee ettt 6
PN 1329 NUISING SPECIALLY .....eiuiiiiiiiiiieittete ettt st ens 9

A final grade of “C”, or higher, is required in each nursing course. A “C” or higher is also
required in ALL Pre-professional courses.

Precision Agriculture

This certificate is a 25-hour technical certificate and is designed to equip students with
knowledge of the increasingly important area of precision agriculture and emphasizes various
technology applications. Some courses may be applied to the Associate of Science in
Agriculture.

Credits
AGRI 1003 Agriculture TEChNOIOZY .....ccocuviiiiiiiiiiiiiiie e 3
AGRI 1103 Precision TEChNOIOZY .........ceviuiiiiiiiiiiiieeiie ettt ettt e 3
ELT 1703 Farm ElectroniCS/PLC ..........cooiiiiiiiiiie ettt 3
IMT 1703 HYATAUIICS....eeieiiieeiiieeiie ettt ettt et e st e e e seaeesabaeesnsaeesaneeenanes 3
~MATH 1053 Math Reasoning/Quantitative LIteracy .......c...ccoceevieriiiiieniinnienienieeeeeeeee 3
PSSC 1303 Introduction to Plant SCIENCE .........cccverieiiiiiiiiiriiiieeiceeete et 3
PSSC 1301 Introduction to Plant Science Lab .............ccoooiiiiiiiiiiiiiiiiiiieeccecceeee 1
WLD 1093 Farm Welding .......cc.ceeeeiiiiiiiiieeiieeeiie ettt ettt e st e e st e staeesaaeeesabeeesabeeesaneeenns 3

~ENG 1003 Freshman English I OR
~SCOM 1203 Oral Communications OR
COM 1013 Carcer COMIMUINICATIONS «..vvrnnneerenneeeteneeeeeeneeeeeenaaeeerenaeeeneneeeenenaeeeeenaeeeeenaeeeennans 3

Web Design

The purpose of the Web Design technical certificate program is to prepare students for entry
level web design, web development, software development or mobile development careers.

The following are competencies that students should possess after completing the Web Design
technical certificate:
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English/Communication 3 credit hours
~ENG 1003 Freshman English T ........cooiiiiiiee e 3
Mathematics 3 credit hours
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher................cccccooee 3
Business Foundation 25 credit hours
~ADMS 2073 Professional DeVEIOPMENL .........cccueiiiiiiiiiiiiiiiieiiieeeiieeeeeeeee et 3
BSYS 2013 Web Page DeSi@N .....c..ooiiiiiiiiiiiieeiieeie ettt sttt s 3
~CA 1903 Introduction to COmMPULEr CONCEPLS .....veeeuvreeririeeiieeriieeeiteeeieeenieeesieeesreeesiree e 3
CIS 1013 Introduction to Computer Information SYStemMS .........cccceevieeerieeerieeeiieeeiieesveeeeenes 3
CIS 1034 Intro to Computer Programming ...........cccoceeeriieenieeenieeenieeeiieesieeesieeesseeesneee e 4
CIS 1053 Introduction to Visual COMMUNICALION ...cc..eeiriiiiniieeniiieeiieeeiieeeitee et 3
CIS 1063 Advanced Web DESIZIN ....cccueeviuiiiiiiiiiiiiieiiie ettt ettt sbee e sbee e 3
ECON 2313 Principles of MaCrOECONOMICS ......cccutiiriieiniieeiiieeiieeeiiee ettt sieeesvee e 3

This certificate will count toward an AAS degree in General Technology..

Welding

The Welding program is a combination metal welding course consisting of metal cutting, arc
welding, semi-automatic (MIG) welding, and Tungsten Inert Gas (TIG) welding. Students
receive instruction in practical application of welding techniques, as well as the operation and
maintenance of related tools in the industry: e.g., grinders, power saws, oxygen-acetylene
equipment, weld testers, etc.

Graduation requirements include passing plate welding certification given in accordance with the
American Welding Society Structural Welding Code, Section D1.1, and Radiographic
Examination.

There will be a $30.00 charge for each plate certification.

First Semester Credits
~MATH 1053 Mathematical Reasoning/Quantitative Literacy OR higher............c..cccoccecen 3
WLD 1083 Blueprint REAdINg .......c..coecuiiiiiiiiiiiieeiiieeciie ettt et saeeesveeesbeeesnnee e 3
WLD 1063 Welding Theory L.......cocooiiiiiiiieeeee et 3
WLD 1013 ATC WEIING...ccuvvieiiiieeiiieeiie ettt estte ettt e e tee et eestaeesaaeesssaeessseeessseeennseeenns 3
WLD 1023 MIG WEIAING ....veoiiiiieieriiiiieieeteete ettt sttt ettt sttt 3

Second Semester
~ENG 1003 Freshman English I* OR

~SCOM 1203 Oral Communications* QR
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COM 1013 Career CommUNICALIONS™ .......cceiriiiriiiriieiieeitenie ettt et sieesnee e eas 3
WLD 1003 Gas Shielded Arc Welding .........coceoiiiiiiiiiiiieieeeeteeeee e 3
WLD 1073 Welding Theory I .........coooiiiiiiiiieee ettt ettt 3
WLD 1043 POSition Welding.......cc..ooiiiiiiiiiiiieiieeieeite ettt sttt 3
WLD 1053 Certification Lab .........cccoociiiiiiiiiiiieiecceeeeee e 3

This certificate program will count towards an A.A.S. degree in General Technology.

*See General Education Requirements for course descriptions.
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Certificate of Proficiency Programs

Accounting* (Pending ADHE approval)

The purpose of the Certificate of Proficiency in Accounting is to prepare students for entry-level
data entry positions in various types of businesses.

Business Foundation 18 credit hours
~ACCT ACCOUNTNG 1 1etiiiiniiiiieieiiee ettt e et e e ettt e e e sttt e e e s bbeeeesabaeeessnsbeeeesnseaeeas 3
ADMS 2073 Professional DevelOPmMENLt ...........cocvirieeriiiiiiniciieeiceieeseie et 3
BSYS 2583 Spreadsheets for Managerial DeCISIONS ..........ccovuiiiiiiiiiiiiiiiienieeeecececeeeee 3
~BUAD 1013 Introduction t0 BUSINESS .......cccueiriiiiiiiniiiiiiiiiciiceiceiee et 3
~CA 1903 Introduction to COmMpPULEr CONCEPLS ....ceeruveerrireiaiiieeiieeeiiee ettt e e 3
CIS 1073 ComputeriZed ACCOUNTINE .....ccvuvieeriiieeriieeeiiiieeiieeeiteesiteesireesreeesbeeesseeesseessnneeennnes 3

This program is financial aid eligible

Agriculture*

This Certificate of Proficiency in Agriculture is designed to equip students with knowledge of
the increasingly important area of agriculture, prepare students for employment, or give a
foundation for continuing their education toward a Technical Certificate in Precision Agriculture
or Associate of Science in Agriculture.

Credits
AGEC 1003 Introduction to Agriculture ECONOMICS..........ccevvuieeriiiiriieeiiieeiieeeiieeeiee e 3
AGRI 1002 Seminar in AGIICUITUIE .........cooiiiiiiiiiiiieiieeteee e 2
AGRI 1103 Precision TeChNOlOZY ........coovuiiiiiiiiiiiiiiiiieceiie ettt 3
~CA 1903 Introduction to Computer CONCEPLS .......eevveerurirrienrieiieneeeieenee e 3
PSSC 1301 Introduction to Plant Science Lab ...........ccccooiiiiiiiiiiniiiiiiceiccececeeces 1
PSSC 1303 Introduction to Plant SCIENCE..........covvuiiiiiiiiiiiiiiiceieceeceeeeeeeee e 3
WLD 1093 Farm Welding .......coooviiiiiiiiiieeieeee ettt st aae e vee e aee e 3

Basic Police Training Certification/Law Enforcement

The Basic Police Training program is a course of study consisting of more than 550 hours of
classroom and lab experience as accredited by the Arkansas Commission on Law Enforcement
Standards and Training (CLEST). The program is restricted to law enforcement officers
approved by CLEST and veterans who have had active duty status within the last 10 years. Upon

127



2019-2020 Black River Technical College Catalog

successful completion of this program, law enforcement students meet statutory training
requirements and are eligible for state certification as law enforcement officers. Students are
eligible to receive additional certifications from other accrediting agencies. (See specific course
descriptions.)

The Basic Police Training program is conducted twice a year. The course consists of intensive
instruction in standard police tactics, firearms, legal, educational, technical and tactical skills,
physical education and conditioning, community relations, traffic crash investigation and
enforcement, criminal justice system, first aid and safety, and ethics. In each course emphasis is
placed upon the student officers achieving excellence in both academic subjects and firearms
qualification training. In accordance with mandatory CLEST standards, an officer student must
maintain an academic score of at least 70% on all examinations, and consistently fire at least
80% during firearms training. Failure to maintain academic and firearms qualification standards
will result in dismissal from the program and the employing law enforcement agency to
statutorily terminate the student officer’s continued employment as a law enforcement officer.

Upon successful completion of this intensive program, students are eligible to receive up to 24
credit hours, of which 15 of the credit hours are applicable towards the Associate of Applied
Science degree in Criminal Justice. For more information log on www.clest.org or
www.blackrivertech.org/leta.

Specialty Course Credit redits
CRIM 1003 Criminal Justice Workshop ITL............ccoociiiiiiiiniiiiiieceeeeeeeeee e 3
~CRIM 1023 Introduction to Criminal JUSTICE ........cceerieiriiiiiiiiiiiiieeiieeeieeesee et 3
CRIM 1053 Introduction to Law Enforcement............ccccooouieniiiiiiiniiniiiniiniecicciececseeneee 3
CRIM 2043 Community Relations & Administration of JUSTICE .......cc.cevcveriieenieeiieinienieennens 3
CRIM 2263 Criminal Evidence and Procedures..............ccccevieriieiniiiiiinicnieeniccieeicseceees 3
Related Elective Courses
CRIM 2001 INtOXIMELET OPETALOT ...eevuvvieeeiieriieeeiieeeiieeeieeesteeeseteeeseseeeereeeaseesseeesseesssseesnnnes 1
CRIM 2073 At Scene Traffic Crash InVestigating ..........coceeveeriieenieniiienienieeneeeieeee e 3
CRIM 2201 DWI Standardized Field Sobriety Testing .........ccccccceeeviieeniieniieenieeeie e 1
CRIM 2241 Tactical Skills for Law Enforcement .............ccoocuieeiiiiiiiiiniiiinieeicececeeeee 1
PE 1002 Concepts Of FINESS™ .....cc.uiiiiiiiiiiiiiiiieeite ettt ettt et e e e stee e sbeeesenee e e 2
PE 1111 Physical ConditionINg™ .........coccceoiieiiiiimieniieenieeitenee et esieesneesseesneesnee e 1

*See General Education Requirements course descriptions.

Professional Training Credits

BRTC will award up to a maximum of 12 hours of credit (based on 48 clock hour requirement)
for students who demonstrate completion of Commission on Law Enforcement Standards and
Training (CLEST), or Arkansas Department of Correction (ADC) approved and certified basic
training courses completed at institutions other than BRTC. BRTC Law Enforcement Training
Academy (LETA) students will be awarded course credit for actual credit courses completed
during police training courses.
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Basic Correction Officer Training 240 hour COUTISE .......cccueeeviieiniierniieeniieeniieeriee e 5 credits
Basic Law Enforcement Training 320 hour COUISE .........ccceeiiiiiiiniiniieinienieeieeee 6 credits
Basic Law Enforcement Training 400 hour COUTSE ..........cceeviieiiiieniiiieniieeniieeeiee e 8 credits
Basic Law Enforcement Training 480 hour COUISE ..........cocevievuieieneiniiniienieieneenene 9 credits
Basic Law Enforcement Training 545 hour COUTSE .........cceveviieiniieniieeniieeeiieeieeene 12 credits

Twelve hours is the maximum of credit hours awarded for any CLEST or ADC certified Basic
Law Enforcement or Basic Correction Officer Training Course. Black River Technical College
LETA students will be awarded credit for specific courses completed during approved training.

Three hours will substitute for Criminal Procedures for law enforcement students; 3 hours will
substitute for Survey of Corrections for correctional students; and up to 9 hours will apply
toward Introduction to Criminal Justice, Community Relations, and Principles of Patrol.

Criminal Justice course credit may be substituted for professional training courses in instruction
available through the Commission on Law Enforcement Standards and Training (CLEST)
certified providers, University of Arkansas system Criminal Justice Institute, Arkansas
Department of Correction and similar providers after appropriate verification of completion.
Course credit is awarded after completion of groups of specific short courses for a specified
Criminal Justice course and must be approved by the department chair. A short course may be
applied toward only one credit course.

This program is ineligible for financial aid.

Criminal Justice*

The Certificate of Proficiency in Criminal Justice is intended to prepare students for entry-level
positions in the field of criminal justice and increase students' knowledge in each integral part of
the criminal justice system. Some of these courses may be taken online.

Credits
CRIM 1023 Introduction to Criminal JUSTICE .........covueeriiiriiiniieiieeieeieeee et 3
CRIM 1053 Introduction to Law Enforcement ............cccoceeiiiiiiiiiiiiiiiiiiiieeeceeeeeeee 3
CRIM 1081 Introduction to Forensic Science Lab .........cccccoceiviiniiiiiiniiniiiniccieeieeeeee 1
CRIM 1083 Introduction to FOTensic SCIENCE .........cevuiiiriiiiniiieiiiieeiieeeieeeetee et 3
CRIM 2013 SUIVEY Of COTTECHIONS ..eeuvvieeieiieeiieeeiieeeieeesieeesteeeseteeeseteessereessneesseeesseesssseesnnnes 3
CRIM 2263 Criminal Evidence & Procedure..........ccocueiviiiiniiiiiiiiiieciieeeeeeeeeeeee e 3

Emergency Medical Technician

Students who complete the nine-credit-hour emergency medical technician course are eligible for
a certificate of proficiency. Upon successful completion of the course and all institutional,
national and state requirements, students will be eligible to test for the National Registry of
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Emergency Medical Technician exam. Exam candidates who pass the exam and subsequently
receive licensure will demonstrate the ability to comprehend, apply and evaluate the clinical
information relative to their role as an entry-level EMT; demonstrate the technical proficiency in
all skills necessary to fulfill the role of an entry-level EMT and be able to follow protocols
consistent with state and national standards.

Students are required to:

e Purchase liability insurance through the college for the practicum hours related to this
course

e Complete assigned clinical hours in order to meet minimum requirements for taking the
National Exam and obtaining state licensure

e Obtain a physical exam and be approved by a health care provider using the required
form in order to attend clinical

e Pass a drug screen, failure to do so will result in administrative withdraw from the EMT
program

e Pass a criminal background check, failure to pass the background check will result in not
being able to complete clinical hours and subsequently not being able to test for the
national exam or obtain licensure. Not completing clinical hours will affect the final
grade for the class.

e Pass the Fisdap Comprehensive Exam with a 65% in all content areas of the exam. If a
student scores 65% or better on all content areas but one, the student may request to
remediate in that single area and retest content of that area. Scoring less than 65% on two
or more areas will require retaking the entire exam. The program director will determine
appropriate remediation and acceptable retest scores. Students may attempt the
comprehensive exam more than once. Additionally, students must make a “C” or better in
the course in order to be eligible to take the national exam and to receive the Certificate
of Proficiency.

Students will be eligible to take the NREMT exam for EMT’s upon successful completion of
course. Employment standards require this certification) for entry into the profession.

Required Courses Credits
EMS 2009 Emergency Medical TeChnician ...........cccccoeviiiieniiieeniieeiiieeieeeieeeee e 9

This program is ineligible for financial aid..

Nursing Assistant

The four-to eight-week Nursing Assistant certificate program, approved by the Department of
Human Services, Office of Long-Term Care, Post Office Box 8059, Little Rock, AR 72203,
(501) 682-6177, combines classroom instruction with clinical experience. Successful completion
of the program will prepare the student for the state certification exam required for Nursing
Assistant certification. Students can apply for employment in a hospital, nursing home, home
health setting and other medical facilities.

130



2019-2020 Black River Technical College Catalog

Students interested in the program must attend a mandatory orientation. An entrance exam will
be given on the day of orientation and used for selection if class size requires. Program
enrollment requirements include BRTC enrollment and placement examination completion.

Students are required to purchase liability insurance upon admission into the program. This is
available through a group policy. This $5.00 fee will be attached to your tuition each semester.
Upon completion of this program each student will be required to take the National Occupational
Competency Testing Institute (NOCTI). Nursing Assisting Exam as a 3rd Party Assessment for
this program.

Once accepted into the program, students must:

e Pass a drug screen to be eligible to continue the program
e Show proof of a negative TB skin test, IGRA, or Chest X Ray
e Pass a Criminal Background Check to attend clinical

All tuition and fees will be the responsibility of the students in the event that the organizational
sponsorship does not fulfill the tuition obligation.

Required Courses Credits
NA 1001 Introduction, Ethics, and Legal ASPECLS ........covuiieriiiiniieiiieeieeeieeeee e 1
NA 1201 CIHnical PraCtiCU......cccceuiiiiiiiiiiee e eeitee ettt ette e et e e e sva e e e s s nseaeeesseaaeeeenns 1
INA 1202 NUTSINEZ ATLS .eeeertiieriiieeiiieeiiee et ee ettt e sttt e stteesteeessaeeessteessateessseessaeessaeensseeesseessanes 2
NA 1301 ReStOTatiVe CATC ......eeevieeiuiiieeeiiiieeeeiiieeeeeieeeeeeitteeeesrteeeessnateeessnnsaeeessnseaesenssseeesannns 1

This program is ineligible for financial aid.

Phlebotomy

This program prepares individuals, under supervision of physicians and other healthcare
professionals, to draw blood samples from patients using a variety of invasive procedures.
Instruction includes basic vascular anatomy and physiology, blood phy