Planning/Registering for Classes via MyBRTC

1. Logintothe MyBRTC portal: mybrtc.blackrivertech.org

2. Click on My Progress under Self Service Links on the right side of the window.
*Here you will see your declared degree plan and the courses needed for completion. Make note
of the courses you need to complete the degree plan. Close this tab when finished.

[VER ——
TECHNICAL COLLEG

Yy FoLLow ¥ syne A My Al

[E  Student Payment Plan ... 4daysago  Karen Liebhaber
Instructions Spring 2019

My Moodle Classes -

There were no classes found.

J Self Service Links

Plan My Degree and Schedule Courses
g Sections

My Progress
N 72N\ = o\ o -

\ i- ), \ $ ) \ @ ) \ ‘ ) Account Summary
~— > S ~—~ My Financial Aid

MOODLE PAY MY BILL REGISTER FOR FACULTY/STAFF
FALL CLASSES DIRECTORY

"B You Have 42 Unread Messages on Blackrivertech Students ¥
Campus Announcements BRTC News

3. Click on Plan My Degree and Schedule Courses located under Self Service Links on the right side
of the window.
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4. Under the Schedule tab, arrow over to change to the next semester. (Ex: Spring 2019)

Plan your Degree and Schedule your courses | searcn jor courses.. ‘

lons & Waivers ‘

Register Now |

|
Planned: 0 Credits  Enrolled: 6 Credits ~ Waitlisted: 0 Credits ‘

Y Filter 52
7 sun Mon Tue wed Thu Fri sat
ENG-1003-H06: English |
7am
(/] Registered
8am
Credits: 3 ° ||o HQ He He
Grading: Graded gam
Instructor: Robinson, R
8/20/2018 to 12/11/2018
10am

> Meeting Information

5. Search for the course(s) needed. Using the course ID number works best. (Ex: CA 1903)

Plan your Degree and Schedule your courses

Schedule | Timeline ‘ Advising | Petitions & Waivers

<| > Fall 2018 |+ Register Now
¥ Filter Sections * i save toiCal 8 Print Planned: 0 Credits  Enrolled: 6 Credits ~ Waitlisted: 0 Credits
= Sun Mon Tue Wed Thu Fri Sat
ENG-1003-H06: English | |
7am -
] Registered
8am @ G000 @ G000 @ G000 @ 10006 @ BG100 0
Credits: 3
Grading: Graded Sam
Instructor: Robinson, R
8/20/2018 to 12/11/2018
10am

> Meeting Information

6. Add the course(s) to your plan by clicking the Add Course to Plan button.

[Search for Courses and Course Sections
Back to Course Catalog

A 7903

Filter Results Filters Applied: None

> AVAILABILITY —————

© SUBECTS CA-1903 Computer Concepts (3 Credits) .

Introduces the basics to Microsoft Word, Excel and PowerPoint which is the industry standard office software. This is a hands-on course where stu
documents such as flyers, reports, newsletters; Excel spreadsheets with tables, formulas, and charts; PowerPoint presentation with transitions, animations, and audio and
video files.

Computer Applications (1)

<

LOCATIONS

Paragould (1)
Pocahontas (1)

Requisites: None

¥ TERMS
- > View Available Sections for CA-1903
Fall 2018 (1)
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7. Select the term in which you plan to enroll in the course and click the Add Course to Plan button.

NOTE: These steps will have to be repeated for each course you plan to enroll in. You are only
planning courses at this point, not registering for classes. It is recommended that you plan your
entire degree program out term by term.

Course Details

CA-1903: Computer Concepts

Introduces the basics to Microsoft Word, Excel and PowerPoint which is the industry
standard office software. This is a hands-on course where students create Word documents
such as flyers, reports, newsletters; Excel spreadsheets with tables, formulas, and charts;
PowerPoint presentation with transitions, animations, and audio and video files.

Credits
Locations Offered TBD

None

Spring 2019

8. After you have planned all courses, contact your advisor. He/she will approve or disapprove
your course selection. If approved, your hold will be lifted (Advisement Complete) so that you
may register for courses.
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9. Click the Register for Fall Classes button located on the first page of the MyBRTC portal.
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10. Make sure you are in the correct term (Ex: Spring 2019). There are multiple offerings of courses
each semester. Choose the section (time/day/modality) of your choice by clicking on the section
located to the left of the window.

Schedule | Timeline Adyvising Petitions & Waivers
L Spring 2019 | —| |+

¥ Filter Sections * f savetoical B Print
CA-TI9U3TCompurter conceprts X 5|

Sun Mon Tue

+ View other sections 8am

f3 .
K < 2 © > 2l 9am

10am

m

11am

12pm

1pm
2pm  owws  : iccocd
3pm

4pm
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11. Click the Add Section button to add the course/section to your schedule.

Plan your Degree and Schedule your courses

Schedule ‘ Timeline | Advising ‘ Petitions&WaiversJ Section Details

(<] [>] spring2019 (=] (+]
CA-1903-07: Computer Concepts

¥ Filter Sections > ffl savetoical & Print Spring 2019
[ CA-TYUSTCOMpUTer Concepts X | 4|

[ Instructors
+ View other sections 8am T8D
| of3 —
K < I 2 ‘ > %9am | Meeting 1/14/2019 - 5/14/2019
e . A Information Pocahontas, (Online)
i CA-1903-07: Computer Concepts | 10am |
; Seats Available: 119 bl | Dates 1/14/2019 - 5/14/2019 E
! Instructor: TBD : 7| 11am
i Time: '
| Dates: 1/14/2019 - 5/14/2019 ] ~|  Seats Available 119 of 120 Total |
i Location: Pocahontas (Online) | pn
EmliEas et | Credits 3 E
| CA-1903-08: Computer Concepts | ipm
| Seats A le: 24 i -
! et va|-|a_b 5 - | |  Grading Graded F
1 Instructor: Shanlever, S ' = 2pm
i Time: MW 11:00 AM - 12:15 PM i
i Dates: 1/14/2019 - 5/14/2019 | - | Requisites None F
: e 4 : 1 3pm
i Location: Paragould Paragould i
! acadenile Somplexilad (Fecture) S 4pm N | Course Introduces the basics to Microsoft Word, Excel and PowerPoint B
e i ] Descrintion which is the industrv standard office soi = pands-on 2
i CA-1903-09: Computer Concepts | | ) L
| Seats Available: 24 f Spm Close Add Section
i Instructor: Shanlever, S
i _Time: MW 2:00 PM - 3:15 PM | S

12. To register for courses, click the Register (under each course) or Register Now (to register for all
courses at once) button.

Plan your Degree and Schedule your courses Search for courses.

Schedule | Timeline | Advising | Petitions & Waivers

LS Spring 2019 (= |+ Remove Planned C

[¥ Filter Sections > @ save to ical 8 Print Planned: 6 Credits  Enrolled: 0 Credits
i Sun Mon Tue Wed Thu Fri Sat
CA-1903-07: Computer Concepts x
8am
Planned
9am
Credits: 3
Grading: Graded 0am

Instructor: TBD
1/14/2019 to 5/14/2019
Seats Available: 119 11am

d»

12pm

pm

Congratulations! You are registered for classes at BRTC!
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